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COVERAGE/DESCRIPTION OF 
EMPLOYEES: The Agreement applies to all employees employed by Origin Energy Limited, located at Level 
45 Australia Square, 264-278 George St, Sydney NSW 2000, and are engaged at the following locations: 
Queanbeyan, Tamworth, Moree, Newcastle, Coffs Harbour, Lightning Ridge, Glen Innes, Eden, Inverell, Port 
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KEY PERFORMANCE INDICATORS 
 

NAME: 
COMPANY: 
DEPARTMENT: 
LOCATION: 
JOB TITLE: 
LAST REVIEW DATE: 

 
Note to Appraisers: 
Please tick (√ ) the most appropriate square for each of the following performance factors.  Numbers adjacent 
to description indicate performance rating; with high numbers indicating high rating. 
 

1. KNOWLEDGE OF JOB 

Consider all-round knowledge of job and understanding of duties: 

1. Needs to refer too frequently for information; not well informed even upon general 
requirements 

� 

2. Has enough knowledge to just cope with general requirements, but not with anything at all 
unusual  

� 

3. The level of knowledge and understanding enables the employee to deal with most matters 
likely to be encountered  

� 

4. Well informed; has a good knowledge of all matters likely to be encountered � 

5. Very well informed:  has a sound knowledge of all requirements of the employee’s work � 
 
 



 

 

 
Comments: 
 
 
 
 

�

2. PRODUCTIVITY: 

Evaluate actual volume of work performance as against the specific job requirements. Consider volume of 
acceptable work produced under normal conditions and general capacity for work (Punctuality and 
attendance will have an obvious influence on results): 

1. Barely acceptable  � 
2. Generally acceptable, but only just � 
3. Good output.  Always keeps up with normal flow of work � 
4. Generally exceeds requirements � 
5. Always exceeds requirements � 
Comments: 

 
 
 
 

3. COOPERATION/ATTITUDE: 

Consider the employee’s relationship with other employees, and the employee’s acceptance of and 
cooperation with supervision.  Also consider the degree of willingness to work with others in achieving 
objectives of benefit to the Company. 

1. Noticeably uncooperative.  Half-hearted and indifferent � 
2. Inclined to be uncooperative and uncaring.  Does not display much enthusiasm for the job � 
3. Generally cooperative and tactful.  Steady and attentive application to the job � 
4. Most inclined to be cooperative and tactful.  Generally well regarded by associates  � 
5. Definitely and consistently cooperative and tactful.  Held in high regard by most associates � 
Comments: 

 
 
 

4. ACHIEVEMENT OF QUALITY STANDARDS: 

Consider whether the employee performs accurately, promptly and reliably. 

1. Generally below standard; often not acceptable  � 
2. Quality/thoroughness of work generally borderline, but usually acceptable � 



 

 

3. Adequate quality and thoroughness � 
4. Quality/thoroughness consistently meets requirements � 
5. Can be depended upon to always produce high quality, thorough work to meet the 

requirements of the job 
� 

Comments: 

 
 
 

5.  INITIATIVE 

Consider employee’s ability to go ahead with work without being guided in every detail.  Does the employee 
anticipate requirements or wait to be told what needs to be done? 

1. Needs sustained guidance in work; does not demonstrate initiative, not able to work 
independently 

� 

2. Performs straightforward work with general guidance, but demonstrates a lack of 
resourcefulness and foresight 

� 

3. Able to work without close supervision after general direction; demonstrates some capacity 
for anticipation and some resourcefulness 

� 

4. Resourceful in handling difficult situations,’ usually anticipates what needs to be done � 
5. Very resourceful and self-reliant; demonstrates distinct evidence of foresight and initiative at 

work 
� 

Comments: 

 
 
 

�

6. OCCUPATIONAL HEALTH AND SAFETY  

Consider the employees overall compliance to company OH&S policies and procedures.   

1. Frequent disregard to policies and procedures which have required counselling  � 
2. Occasional lapses in performing at a level considered appropriate by the Company � 
3. Generally complies with OH&S policies and procedures � 
4. Works with due care and consideration to safeguard their own health and safety and the health 

and safety of others 
� 

5. Demonstrates proactiveness and compliance to company OH&S policies and procedures and 
influences others 

� 

Comments: 

 
 



 

 

 
 

 

7. SUMMARISE THE OVERALL ASSESSMENT OF PERFORMANCE 

Consider the employees overall compliance to company OH&S policies and procedures.   

1. Unsatisfactory � 
2. Improvement Required  � 
3. Fully Satisfactory Performance � 
4. Consistently Exceeds Requirements � 
5. Outstanding � 
Comments: 

 
 
 
 

�

TRAINING AND DEVELOPMENT 

Does the employee require any form of training or development to EITHER:  

a) Be equipped more fully for improved performance in present job?  OR 

b) Be prepared for higher responsibilities? 

 
Suggestions for Training and Development: 
 
 
 
 

 

EMPLOYEE’S COMMENTS  

Optional: Employee to record comments on overall assessment, training and development required, career 
goals etc. 
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Sick Leave Taken pa                                                             Bonus 
Nil                                                                                         $250 
Average of up to 1 day                                                           $200 
Average of up to 2 days                                                          $150 
Average of up to 3 days                                                          $100 
Average exceeding 3 days                                                        $Nil 
 

Individual employees will be eligible, where the workgroup average exceeds 2 days, for an individual sick 
leave bonus.  This will be paid to the employee based on the individual’s sick leave record and in accordance 
with the following table.  The individual sick leave bonus, if taken, is in replacement for the group bonus and 
not in addition to the group bonus. 

Sick Leave Taken pa                                                               Bonus 
Nil                                                                                           $150 
1day                                                                                        $100 
2 days                                                                                       $50   
3 days or more                                                                         $Nil    
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Classification 2004 Rates 
3% Increase 
August 2005 

1% EPDA 
August 2006 

3% Increase 
August 2006 

1% EPDA 
August 2007 

Driver Grade 1 $580.53 $597.95 $603.93 $622.04 $628.26 

Driver Grade 2 $600.85 $618.88 $625.06 $643.82 $650.25 

Driver Grade 3 $614.90 $633.35 $639.68 $658.87 $665.46 

Driver Grade 4 $627.16 $645.97 $652.43 $672.01 $678.73 

Driver Grade 5 $658.70 $678.46 $685.25 $705.80 $712.86 

Driver Grade 6 $666.62 $686.62 $693.48 $714.29 $721.43 

Driver Grade 7 $690.69 $711.41 $718.52 $740.08 $747.48 

Driver Grade 8 $739.71 $761.90 $769.52 $792.61 $800.53 

Clerk Grade 1 $580.80 $598.22 $604.21 $622.33 $628.56 

Clerk Grade 2 $612.06 $630.42 $636.73 $655.83 $662.39 

Clerk Grade 3 $636.59 $655.69 $662.24 $682.11 $688.93 

Clerk Grade 4 $674.30 $694.53 $701.47 $722.52 $729.74 

Clerk Grade 5 $739.64 $761.83 $769.45 $792.53 $800.46 
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SIGNED FOR AND ON BEHALF OF ) 

NSW Local Government, Clerical  ) 
Administrative, Energy, Airlines  ) 
and Utilities Union   ) 
in the presence of  )    
  
    Name 

 

  

(Signature of Witness) 

 

  

(Name of Witness) 

 

 


