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1.2

1.3
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TITLE OF THE AGREEMENT
This Agreement shall be referred to as the Suther{and Sh
Emplovees Core Enterprise Agreemenr.

PARTIES BOUND BY THIS AGREEMENT
An Enterprise Agreement made in accordance wilh:

(a) the provisions of section 32-47 of (he Industrial Relaiigns
Act 1996 and
(b} the Principles for approving enterprise agreements ag

provided by section 33 {1} ofthe Act,
This Agreement sha]l appiy 1o and be binding upon the:
(f) Sutherland Shijre Council

(ii) Federated Municipal & Shire Council Employees Union of
Australia New South Wajes Division (MEU) - on behalf of he
¢mployees engaged at Council whether they are MEU members
Or not.

(1ii) Environmental Health and Building Surveyors® Association of

(iv) Local Government Engineers Association of NSW (LGEA) - op
behalf of the employees engaged in classifications covered by
this Association whether they be LGEA members or not.

{v} Engineering Line Managers engaged at Council.

SCOPE OF THIS AGREEMENT
(a) This Agreement is to be read in conjunction with the Local
Government (State) Award 2001, or as varjed.

(b} Where this Agreement is inconsistens with this Award then this
Agreement shail prevaji.

(c) This agreement replaces Enterprise Agreements EA 2291 oF 2001
dated 27 April 2001 and EA 4851 of 1998 dated 18 September
1998 filed with the Industriai Registrar,

(d) Salaried Staff covered by Council agreements are also covered by
this agreement and the Local Government (State) Award where

(e) Staff employed under an individual contract of emplayment
PUrsuant to Section 338 of the Lecal Government Act are nol

Care EA 2002 (final) 8.3.02 4



1.5

1.6,

1.7

1.8
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covered by this agreement unless the contract speeificalty
provides for it.

DURESS
This Agreement was not entered into under any duress by any party to il

CGI\{MENCEMENT, DURATION and CONTINUATION

(a)  This Agreement shal Operate from the date of approval by the
Industrial Relations Commission to the 30 June 2004. The rates of
pay referred to in this Agreement shal Operate from each Award
variation date unless specially provided otherwise to 30 June 2004,

() This Agreement may be vated with (he mulual consent of the parties
during the nominated period of the agreement.

{€)  Negotiations for a continuation of a new core agreement wijl}
commence six months Priot to the end of this agreement.

This agreement shall not Operate 10 cavse an cmployee 10 suffer a reduction
in ordinary time carnings, or departure from the standards of the Industrial
Relations Commission regarding hour; of work, annual legve wilh pay and
long service leave with pay,

will be in accordance with the requirements of EEQ and the OH&S Act and
the Local Government Acr

INTERPRETATION AND REVIEW
Il is the inlentinp thar this A ent is wrilten in Plain English, clearly
undersrood and readily implemented

Industrial Regisirar
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The Committee membership will be:
- Manager Personnet
- Director Corporate Services
- Director Engincering
= Manager Corporate Development
= Three MEU [ 'egalcs
- Onc EHABSA Delegare
- Une LGEA Delepate

Llhe nominated allernative,

The quorum will be ajf members or their subslitutes, Dexisions will be made
by consensus_ 1f agreement cannol be reached the matter may be referred 19
the Industrial Commission,

1.9 DEFINITIONS
"Quarterly period® means January - Mareh: - Apnl - lune; July -
September; October - December.

M.E U
The term *M_E.U" refers to the Federated Municipal & Shire Council
Employees Union of Australia NSW Division.

EHABSA
The term “EHABS A refers to the Environmental Health and Building
Surveyors’ Association of NSW,

ENGINEERS
“Engineers” refers (g the Local Governmeni Engineers Association of NSW.

GM
The tenn "GM" refers o the position of General Manager of Sutheriand
Shire Council,

IMMEDIATE SUPERVISOR -
In the context of this Agreement, Immediate Supervisor shall mean, in
Tespect to an employee, 1he person for the time having line responsibility.

LUNCH BREAK (Wages Staff) -
Means a 30 minyte breakfast, lunch or dinner break (depending upon the
shift worked)

MORNING TEA BR EAK (Wages Staff) -

Means a 10 minyte break taken between starting bme and the
Tunch break. Arﬂﬁ‘xﬁ
| Enterprig, acred
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EMERGENCY CALLOUT.
Means a call out 10 address either a matter of public safety or security of the
Lacility that cannot be handled by the staff on duty.

DESIGNATED DEPOT (Weges StalT) -
Means a point where an employee is instructed to report (o prior o
commencing work.

Core EA 2002 (final) 8.2.07 7



PART 2 STRATEGIC INTENT

The parties to this agreement recognise that Council must achieve real and sustained
performance improvements if the Council is lo conlinue to meet the needs of the
conununity and Lo provide the facilities and services expected by the community.

This Enterprise Agreement has been negotiated to build on the positive effects of
Council’s reform program achieved (o date, and 10 pursue continuous impravement to
atain mutually beneficial oulcomes for the Sutherland Shire Comimunily. Stalf and

Council

The agreement recognises the gains already made through workplace reform and
organisational change and commits the parries 10 conlinue these processes in a
cooperative and consultative way,

2.1

2.2

ENTERPRISE AGREEMENT STRATEGY AND FRAMEWORK
Council’s swafT and Service Unils have undergone significant change and
reform for many years. This agresment recognises the staffs® contribution
'o increased performance. and also recognises that engoing performance
improvement and continuous improvement is imperative for Council's
ongoing effectiveness and success as an organisalion.

Two key objectives in Council's reform process are for Service Units 1o
continually review their operations and

- To maximise value for money in service provision through a rigorous
process of performance measurement and service standard evaluation.
- To demonsirate servives are being provided as competitively as possible.

The direction Conncit wishes Lo 1ake is to develop an enterprise framewaork
that focuses on performance, resulis and partnership as the basis for
Tlexibtlity in working conditions, and remuneralion — the focus of industrial
negotiations and entecprise bargaining has tended to be on condilions and
the inputs inlo the production process. The emphasis needs lo move to
strengthening the link between staff incentives and rewards to agreed
outputs and performance of the organisation. and Units within the
organisation.

THE NEW ENTERPRISE FRAMEWORK

Council is moving to more strongly fecus on linkages between
remuneration, performance and achievement of agreed outcomes. A guiding
principle of the Entecprise Agreement is the recognilion of team based
performance and achievement. [ndividuals may perfonn at differeni levels,
but ieams deliver results. As such the sharing in rewards and recognition
needs to be based on Teams/Unils rather than individuals.

Registered
Enterpiise Agreement

: Industrial Registrar ||
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2.4

25

FRAMEWORK

A three-step enterprise dgreement process was agreed to in Enterprise
Agreement 2291 of 2001. The focus of the framework was to recognise
achievement, 1o introduce corporate wide organisational performance
criteria as a precursor 1o adjustments in remuneration. and 1o introduce
localised (unit) based agreements focussing on performance as g further
basis for remuneration adjustments,

Future Remuneration Adjustments - |¢ is agreed thal forure
organisational remuneration adjusiments above those se( by the Local
Government State Award are to be based on achievemeni of corparate
performance criteria. Such criteria hes been developed between
Management and Unions wiih dgreement reached on achievable largels or,
In Some cases, the mechanism to reach agreement on achieving targes over
the life of this Enterprise Agresment, (See Annexure 2).

Council and the Unjong agree that al! criterion should be measurable,
achievable, and be meaningfui relative lo Council's overall performance and
achievement of key Counei] priorilies.

Unit Based Remuneration Strategy - The final stage of this new process
revolves around individual Units developing agreemenis with their staff thas
enable remuneration adjustments (o be delivered on the basis of
performance criteria or performance management sySlems.

These agreements coyld take the form of overall Uni achevement of key
performance criteria; individug based performance appraisal systems or a
combination of hoth,

It is agreed hat (his stage will involve a review of current performance
bonus systems 10 enable a source of funds to be identified and gllocated 1o
units for stage thres agreemnents.

INDIVIDUAL RECOGNITION AND REWARD

This Enterprise Agreement Strategy does not exclude recognition and
rewards for individual performance and achievement. Managers have the
option of recommending up-grades to salaries and wages of staff recognised
for their consistently high performance and contribution 1o achievement of
agreed outcomes, A comprehensive appraisal of the performance,
Justification and proposed salary/wages up-grade will need to be approved
by the Consultative Committee and the C ouncil Executive.

MANAGEMENT.’ENI(}MEMFLUYEE PARTNERSHIP
A key aspect of the successful implementation of the Enterprise Agreement
is the ongoing partnership between management. employees and unions

Repgistered

Enterprise Agreement

Indystrial Registrar
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PART 3 SALARIES AND RELATED MATTERS

EN | RATES OF PAY
Rales of pay adjusiments for the term of this Cnlerprise Agreemenl will be in
accordance with movements in the Local Governmenl Stale Award and
apply from the dale prescribed by the Award.

It is agreed that any additional adjustments will be based on meeting or
exceeding the crileria determined for the organisation wide Key Performance
Indicalors of:

* Unscheduled Absence Rare ———

* At Fault Motor Vehicle Rate EnmREgiStered

* Auendance Rate at Personal Development Training Courses 'Prise Agreemen;
* Atiendance Rate at OH and § Training Courses Industrial o

* O Hand 8 Indicamrs E8istrar
* Customer Survey Resulis e e

Such adjustment to be determined by Management and Unions dependent on
the resulls of the KP]'s,

Wages Staff
The pay rates specified in the Schedules will (uniess olherwise identified)
include all allowances and over Award payments wilh the rates.

Performance Based Pav System

I is agreed thal Council s skills and performance hased pay system
established in 1989 and knawn as the “Evans Webb System™ will contimue
under the terms of this Agresment lor Sataried siaff and Line Managers_ i is
accepied by the parties that a salary based on the evaiuated worth (the 100%
level) of each position exists.

The “evaluated worth™ of a position is established by identifying various
criteria required of each position such as the skills and knowledge required,
the responsibilities and authori ties, the performance measures, established
through either a joh description or comparison of simi lar positions,

3.2 ALLOWANCES AND SHIFT PAYMENTS
Allowances identified in this Enterprise Agreement and provided for under
the Award or this agreement will be increased in line with the Award. An
increase in “vehicle allowance™ wil| apply as specified below.

Allowances not specified in the body of this agreement will be paid in
accordance with Schedule 7.1

Vehicle Allowance
When an employee is required by their supervisor to use their vehicle on

Council business they shall be entitled 10 an allowance in accordance with
“Car Allowance™ Local Goy ernment (State) Award” (1wo and a half 2.5

Core EA 2002 {final) 8.2.0° 11




litres and over rate). This rale covers 3l costs atlached to Lhe use of your
private vehicle, such as petrol. wil. insurance and regisiration.

Prior to using an employee’s own vehicle every effort should be made 1o
oblain the use ol'a Council vehicle. No vehicle allowance will be payable
for the carrving of tools or €quipment in an employee’s vehicle {unless
otherwise apreed by the Unil Manager) as Council will supply secure
storage facilities,

Wages Siaff
Shift payment shall be paid in accordance with scheduie 7.2,

No allowance unless specified in (his dgreement will be paid.
Apprentice Concession Pass

Apprentices not eligible for a concession pass will be reimbursed the cost of
teain and bus fares for travel 10 and from Technical College

Leisure Centre Stafy

The following allowances are included in the rate of pay:
* Drivers Licence

First Aid Allowance

Advanced Resuscitation Certificate Allowances
Meal Allowance

Shifi Allowance

Any future upgraded qualifications required by Council for the industry will
Dot attract any form of allowance, however. fu]l lratning. course costs and
exam fees will be paid by Council.

i3 TRAVEL ALLOWANCE
Wages Staff
Paving Travel Allowance
All Wages staff employees currently having an entidement (o a travel
allowance will have the amount currently paid included in theijr gross pay on
a weekly basis,

No employee who is provided with a Council vehicle will be eligible for
payment of any irave! allowance,

It is further agreed thai al] employees will get to and from any specified
work site in the Shire in their own 1me and al Lheir own cost and be ready 1o
commence work at normal slarting lime.

Those employees on the Construction and Maintenance staff who are
required to fravel 1o work in the remote locations of Bundeena’Maianbar.
Kurrell and Sandy Point, wilf be provided with transport to and from a
centrat location. Employees will need to get themselves to the central
locatzon at 2 lime sufficient for the transport to get them to the job in time 1o
start ar normal siarting time. No travelling allowance. overtime or vehicle
allowance will be paid when travelling from a central location in these

Core EA 2002 (final) 3.2.02 12
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circumstances. Employees will leave the work sitc ail normal knock-ofF time
(ic 3.37pm or 4pm) and wi]| be fransporied back 1o the central poinl.

HIGHER GRADE PAY

Wages Staff

An employee required to perform the normal duties of a higher grade than
that in which they are regularly employed, shall in addition to their normal
salary be paid the difference between their normal salary and that prescribed
in this Agreement for the higher grade, provided that the emplovee is
required to act in the higher grade for a period of at least 2 consecutive days.
Periods of acting of less than 2 consecutive days shall not be taken into
account.

Salaried Staff

It is agreed that employees required and agreeable to relieve in a position for
which a higher salary range exists, will not claim higher grade pay when
their period of relief is less than 5 consecutive complete working days. For
this clause, public holidays shall be deemed to be a working day.

Where part 1ime or job share employees are required to relieve, the
minimum period of relief will be on a pro rata basis.

The employee will receive a rate of pay between 95% and 100% of the rate
of pay of the person being relieved. The percentage of the median shall be
determined by the Director. However, should the employee relieve in a
position for less than 5 days and is required to attend C ouncil, Committee or
other meetings and/or undertake activities outside bandwidth working hours,
the employee is entitled to claim overtime based on their own salary at the
appropriate penalty rate for the Fours worked.

Leisure Centre staff

It is agreed that employees required 10 relieve in the position of Duty
Manager will be paid Higher Grade Pay at any time as specified in the Job
Description. Other positions requiring relief wil! be paid within the termns
outlined for Salaried Staff,

WORKERS' COMPENSATION PAY
(i) The tul! pay referred (o in this sub-clause shail be the total rate of
pay in accordance with this agreement,

{if) Workers' Compensation claims wil] be handled expeditiously by
Council as a self insurer. Payment for 4 workers compensation
claim will be made as soon as the claim is accepted by Council
following appropriate medical advice.

(iii) Until a Workers' Compensalion claim is accepted/nol accepred,
leave shall be deducted from the empioyee’s sick |eave
entitlemeni. 1fa disputed clzim is later accepred, reinstatement
of all leave taken will be made.| .

Reogrictorsd
Frterpoye A2 mement
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(iv) ARy person injured shal! be paid a sum equal lo the difference
between the amount of workers compensation payable and their
full pay 10 which they would be entitled for the period of absence
from duty. This will accur if lhe absence from duty of such
employees anses from eircumstances which eive right 1o payment
of compensation under the Workers Compensation Act, 1987, ax
amended and the Workplace Irjury Management and Workers
Compensation Act 1998. Council shall pay up to a period of &
months in respect of the same injury and thereafier payment to be
made ai the discretion of Council,

(v) Annual leave can be claimed pending approval of a workers
compensalion claim if the employcee has an insuficienr balance of
sick leave availahle.

{vi) It an employee has been required to use their annual leave
entitlement for this purpose and has insufficient annual leave 10
allow them to take leave during the Christmas or Easter shutdown
period, then they will be given the first option to work during the
shutdown periods.

.6 DRIVERS/BOAT LICENCE
Payment for licences has been incorporated in the employees’ rate of pay.
Payment for a “permit™ is also incorporated in the rate of pay unless
specifically required by Council and authorised by the Director.

3.7 PAYMENT OF EMPLOYEES
It is agreed that a review of the payroll will take place to examine measures
for streamlining the payroll process and this will oecur with 1he full
cooperation of all employees,

s SUPERANNUATION
The pacties agree (hat payment of the Compulsory Superannuation
Guarantee Levy will be only paid 1o the Local Government Superannuation
Scheme — Accumulation Fund,

This does not apply to an employee who is a member of the Local
Government Executive Superannuation Scheme. the Stale Superannuartion
Fund or the Local Government Superannuation Scheme — Relirement Fund,
who have existing provisions.

r— —

Registered
Enterprise Agrepment

Industria} Repistrar
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PART4 EMPLOYMENT CONDITIONS AND HOURS OF WORK

4.1 LEAVE REQUIREMENTS
1) Employees who absent themselves from dury either due 1o sickness or
other circumslances, shall advise Ceuncil prior to commencemen of
such absence. and if not, as soon as praclicable. having regard to any
extenuating circumstances, giving the reason and. where possible, the
expecied duration of the said absence.

1) An employee shall be deemed 1o have abandoned their employment if
they are abseni in excess of 5 consecutive working davs without prior
approval, or without nortifying Council in accordance with sub-clause (i)
of this clause, or due (o sickness, aceident or other extenuating
circumstances satisfactory to Council. Couneil wil] endeavour to contact
the employee by registered letter to their last address notified to Council,
and failing a reply to such letter within 2 weeks the employee shall be
deemed to have abandoned their employment

11) An emplovee who is repeatedly absent without prior approval or without
notitying Council in accordance with subclause i) of this clause, or due
to sickness. accident or other extenualing circumstlances not satisfactory
to Council, and after the disciplinary procedure has been followed, may
be liable 1o have their employment terminated.

4.2 DRUG AND ALCOHOL POLICY
All employees agree to abide by Council’s Alcohol and other Drugs Policy
which provides that no employee will present themselves for duty at
commencement of work or after any break under the influence of alcohol or
other drugs. The procedure in the Alcohol and other Drugs Policy will be
followed if this occurs.

4.3 EMPLOYEE ASSISTANCE PROGRAM
Council provides an employee assistance grogramn to provide confidentia]

counselling and ongoing Support Lo empioyees with personal problems

4.4 GRATUITY PAYMENTS
Providing an emplovee who is ¢l igible for a gratuity payment gives notice
by the 1st March in any year, the employee may request payment of any
graity payment for which he or she may be el gible. If the emplovee does
so and is granted payment of the gratuity by Council then the employee
foregoes any right to further accumulation of gratuity payments. The
gratuity will be paid to the employee based on vears of completed service in
the pay period following the employee’s service anniversary.

The gramity will be paid only once by Council. and will only include
entitlements up uniil the date of settlemen:.
J:--1-._.‘__- B g
| S
Registarad
erprise Apreement
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Any reimbursements of Superannuation entitlements made by the
Superannuation Author ty to Council because an employee has greater
entitlements under the Superannuation legislation will be passed on to the
employee, (See Council decision FIN 161/97 for details), If an employee
does not claim “early payment™ of the eratuity then it will be paid on
resignation, retirement or resignation through ill health,

4.5 WET WEATHER/SAFETY CLOTHING
Itis agreed that sufficient wet weather, safety clothing and safety equipment
(including safety boots) as recommended by the OH&S Committee and
approved by Council will be provided to all employees to enable them to
carry out their particular job, Wet weather. safety clothing and safety
equipment (including safety boots) will be replaced when wormn out.
provided the item of clothing, safety equipment (including safety boots) or
wet weather gear is returned 1o the store and at the discretion of the Store
Manager, the clothing is “worn out™.

1.6 CORPORATE UNIFORM
Line Managers
M is agreed that Council wilf supply a1 no cost o the employce an
appropriate uniform 1o be warn at alf limes when at work .

Salaried Staff

Council has identified specific positions within its organisation where the
employee carrying out the duties will be required 1o wear a corporate
uniform. If required to wear a corporate uniform, the employee will be
provided with the uniform at no cost. Council will allow any employee to
wear the corporate uniform on the basis that the employee is reimbursed half
their costs of the uniform in accordance with the Corporate Uniform Policy.

Leisure Centre Staff

All employees will be provided with sufficient appropriate clothing which
must be worn at all times whils on duty. If an employee fails to wear the
uniform provided whilst on duty they will not be allowed to work and will
not be paid. Employees working outside will he required to wear long
sleeve shirts, hats, sunglasses and protective sunscreen (SPF 30 plus) at all
times. Clothing will be to the appropriate Australian Standard for UV
protection,

1.7 STAFF APPRAISAL
Wages sraff
A slalf appraisal sysiem has been implemented for some scetions of the
Wages sialf. An appraisal system will be developed and implemented for
the remaining sections within the life of this Agreement,

Registered

An appraisal system currently exists for all other staff Enterprise Agrecment

j[ Endustrial Registrar
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4.8 ADDITIONAL TRAINING - QUTSIDE NORMAL WORKING
HOURS
It is agreed that Council will provide training for all employees who
currently are not able to attend training programs during working hours, Ag
there are employees who do not have the oppertunity to undertake lraining,
Council will run courses in the evenings after working hours or on Saturday
mornings where those employees who wish to undertake the training would
do so in their own time.

This would allow employees to gain skills which they are not currently able
to do because the specific job stream that they are working does not allow
them to leave their job for training during normal working hours (eg
computer based training). The intent of this would be that Council would
provide the training at no cost and the employee would provide the time.
This would then allow employees to apply for positions with greater skills in
the future.

This clause does not apply where Council requires (he employee 1o
undertake the fraining,

4.9 REDUNDANCY
Where a council has made a decision 1o introduce major changes thar are
likely to have significant effects on employees. the council shall notify the
employees who may be affected by the proposed changes and |he unions o
which they belong.

“Significant effects” include termination of employment, major changes in
the composition, operation or size of the council’s workforce or in the skills
required, the elimination or diminution of job opportunities. promotion
Opportunities or job tenure, the alteration of hours of work, the need for
retraining or transfer of employees to other work or locations and the
restructuring of jobs,

In the event that Couacil finds i necessary, following consulation with the
Union to reduce its workforce through relrenchmenutedundancy of
employees the [oilowing conditians wil} apply:

1. Emplovees who commenced prior (o |5t April 1977

a) A severance payment of four (4) weeks” Pay will be made
PLUS

b) A service related payment of three {3) weeks per completed vear of
service will be magde
PLUS

<) A gratity paymeni wil| be paid in accordance with Council's Palicy.

Registered
Enterprise Agreement |

Industrial Registray
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2, Emplovees who commenced after Ist April 1977

8) A severance payment of four {4) weeks” pay will be made
PLUS

b) A service payment of four (4) weeks' pay per year of service will be
made with a cap of 52 weeks payment. For those emplovees who
were employed prior to 1st December 1997 and who are
disadvantaged by the cap of 52 weeks payment as they have a grealer
entitlement than 52 wecks based on years of service will be provided
with a service related payment of 1 weeks per vear unlimited.

3. All emplovees

a)  Itis agreed that the Retrenchment Flow Chart process will be applied
to all pasitions that are identified as being redundant,

b}  Foreach employee made redundant. g payment of $400,00 per
completed year of service will be made. Employees with six months
or greater service will be eligible for pro-rata entitlements based on
compleled months of service, ie if an employee has eight months
service, hefshe will be entitled 10 8/12 of $400.00.

¢} The year of service paymemt will be pro-rated on a monthly basis
based on the employee™s commencemenl dare,

d}  The calculation of service years will be made from the employee’s
commencement date wirth Sutherland Shire Council 1o the date on
which the employee exjis the olganisalion.

€} An"outplacement service™ to g value of $3.000.00 will he provided in
accordance with Council's Policy o those employees who are made
redundant.

This service can include:

i. Counselling

I Resume preparation

ii.  Travelling expenses for interviews
iv.  Interview expenses and fees

v.  Training and re-training

fy  Itisagreed that the 4 week notice period can be worked by the
employee al the discretion of Council, During the 4 week notice
period lime off 1o atiend interviews will be provided.

g} Payments of all annual leave entitlements (including Pro-rata}

h)  Payment of pro-rata long service leave in accordance with this
Agreement.

i} Paymenl of untaken sjck leave in accordance with this Agreement.

Core EA 2002 (final) 8.2.02 18




1} Superannuanion - entitlements o be based on a “retrenchment”
nolification being forwarded 10 the appropriale Superannuation Board.

k)  Employees lo be retrenched will be piven as much notice as possible
of impending redundancy. bul will be given a minimum of four
weeks nolice.

i}  Paymenis shall only be made 1o an employee whose position is
declared redundant by Council, and provided such employees
terminale their services on the date nominaled by Council.

m} 1f Council agrees 10 any redundancies. applications for Expressions of
Interest can be made. [{owever. agreement between the Unions and
Council will occur on who will be offered the redundancy package as
per Council’s agreed Redundancy Policy.

This agreement will be based on lactors as agreed in the flow Process
Chart document.

n)  Once an employee indicates willingness for “voluntary"” redundancy
and agreemenl is reached belween representarives of the relevant
union and Council thai they can be made redundant, then that
employee must accepl redundancy.

¢)  The rale of pay 10 be applicable for redundancy/retrenchment payment
is 10 be the salary the employee is receiving al date of exit plus the
average bonus paymenl for the previous Lhree years.

4.10 REDEPLOYMENT - ORGANISATION CHANGE
The parties recognise thal the organisalion will vndergo continuous
unpmvemem and change in order that Council can meet its "Purpose”,
“Direction”, “Rele” and “Commitment” under the Management Pian and
provide for the community a wide range of efficien and e[‘lectwe services al
standards thal can be regarded as best practice. —
! Ixﬂg‘_‘_ el

In pursuing this direction Council; | RNleIEnse £z ceement

- dcsires to provide employment securily for its s1afl

- will consult and involve siaff in organisation change | Industrial Registrar

- will provide lime and tmining as part of any redeployment LE;

- in the event of wansfer 1o another position Council will provide salary
maintenance.

- in the event that a posiion is abolished or altered Council will use its
besl endeavours 1o Jocale the vccupant 1 another position of similar
salary and status (o that existing prior (o the change.

Consultation

Where Lthe Council or management has made a definite decision to iniroduce
change and as a result positions are created. altered or abolished.

consultation will take place with the employees affected and the appropriate
Unions.
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Chunge Impaect Statement

Prior (o tmplementation of any change and in conjunclion with the
preparalion of job descriptions, management shall prepare 8 Change Impact
Stalemen.

The Change Impacr Statement shall state whal measures have been
undcrtaken by the Council 1o gvert or mitigate the adverse changes on
employces, The Council undertakes to use its best endeavours to organise
change in a manner so (hal the minimum number of positions reasonably
possible are abolished or downgraded in salary as a result of the changes.

The Change Impact Statlement wil] inctude, but not be limiled 10

- lhe abjeclives and desired result of the change

= positions crealed, abolished and altered

- role. responsibilities, accountabilities and duties ol the various positions

- anorgamsation chart relative 1o that part of the organisation showing
reporing relationships

- salary range

= such other informarion (hat may essist customers and stafl to understand
the change proposed,

The Change Impact Statement shall be made available to all siaff affected
and relevani Unions and Management will consider comments on the
Slalement afler a consullation period of at least 14 days. The Change Impact
Stalement will be rabled st the next available Consultative Committee.

Appointments

The Council agrees that Seciion 348 and 349 of the Local Government Act
1993 shall not apply to lateral transfers and demotions.

Salary Maintenance

Il as a result of change and in accordance with the Change Impact Statement
the employees salary in the new position (ie. the position to which the
employee has been redeployed to) is less than the rate of pay applicable 1o
the former position. the employee shall continue 1o be paid at the rate of pay
of the former position. This rate of pay shall be maintained until such time
as Enterprise Agreement increases (or other increases. as applicable) are
applied to the new positions median salary rate. thus reducing the pay rate
differential between both positions. After the difference has been negated
subsequent Enterprise Agreement (or other increases. as applicable)
increases will be applied to the old (“frozen™) rate of pay.

Council undertakes 1hat i will usc its best endeavours 1o redeploy persons
displaced as a resull ol change and i1 will provide time and Iraining
hecessary 1o assist the employee to adapl 1o the emplovee’s new role.

If afier a period of up ¢ 6 months ir becomes apparent 10 bolh parties (hat
the emplovee cannos adjust to the new duties or js unsuiiable 10 the new role
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4.11

4.12

4.13

the General Manager shal! notify the employee and Union that he/she is
redundant and the provisions of Ihe Redundancy Policy shall apply.

CASUAL EMPLOYMENT

All Staff
It is agread that all casual employees will be paid for hours worked

(Monday to Sunday - including public holidays) in aceordance with the
casual wage rale in schedule 7,11 for (he appropriate hand and level,
inclusive the appticable loading under the Local Government State Award.

Council agrees that these employees will not replacc a permanenl employee
on a full time basis. In the event that a permanent employee leaves
Council's employ (through retirement, resignation or termination), Council
will replace that employee as a permanent employee with such flexibility as
suits the organisations needs.

Wages Stafy

To allow Council to provide for unexpected absences in construction and
maintenance and improve productivity, a pool of labourcrs nof (o exceed
10% of the permanent work force will be established who will be “on cal!™
and will work as and when required at casual rates of pay. Casual employees
will not be used to work on weekends unless insufficient permanent staif are
not willing to work.

It is agreed that no casual employed in the wages division can work more
than the equivalent of 3 days ip any one week.

Leisure Centre Staff
Casual employees can work up to 8 maximum of 152 hours within a 4 week
period in a rotaling roster cycle,

REQUIREMENT FOR A TEN HOUR BREAK

Itis agreed that when the provision of payment under the Award for 2 ng
ten hour break™ is used on more than ane accasion each 3 months, the
employee and the manager wil] develop a specific set of working conditions
with sufficient flexibility of working hours to reduce the need for (his
payment to be made.

COVERAGE OF TELEPHONES/COUNTERS/OQFF ICE AND
PUBLIC AREAS, STORES OPERATIONS

Breaks will be “staggered' so that gl telephones, counters and public areas
will have an employee present to answer any inquiry or take messages as
appropriate, In those areas whare continuity of work can oecur over noming
tea or lunch breaks this will occur with breaks hcing staggered,

. |
[ Registered E'
| Enterprise Agreement |

[ Industrial Registrar

_——
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4.15
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RECORDING SYSTEM FOR ABSENCES =

Wages Staff

A Free Call answering machine to allow employees to ring a designated
telephone number to advise of absences/lateness 5 in place. Empluyﬂ‘es
agree that where practical they will ring and indicate the expected period of
absence prior to normal commencing time.

Leisure Centre Staff

If an employee is absent. it is agreed that they will, where practicable, ring
and speak to their direct Supervisor personally, Notification of absence
must be made two hours prior to starting for am shifts and 4 hours prior to
starting for pm shifis.

HOURS OF WORK

Salaried Staff

Most salaried stall agree 1o work a flexitime system with 140 hours cach 4
week peniod (with a 35 hour week) as oullined in Council’s Hours of Work
= 19 Day Month Policy.

Wages Staff
Empioyees agree 10 work 152 hours each 4 weeks as necessary for
Council’s operations.

Hours of work will be over a 9 day fortnight period and will be worked as
agreed by management. the MEU and Consultative Committee for each
individual or work team. Unless specific agreed arrangements are made in
accordance with the above, the hours of work will be:

6.50am to 3.37pm

A 3.37pm knock off time acknowledges compensation of 10 minutes for
loss of the 10 minute paid morning tea break, (The timesheet will be
completed by the employee to indicate that finishing time was 3.3 Tpm
daily.) The timesheet will also specify the hours worked for the day that will
include the moming tea break period.

Where staff agree to change their normal start and finish times, a 200
loading shall apply where the finish time is between 8:00pm and 12:00
midnight.  Where the finish time is afler [2:00 midnight, a 30% loading
shall apply.

The loading is to apply to total hours worked on the shift. A maximum of
four (4) hours must be worked outside of the normal start and finish times
for this provision to apply. Overtime or Time in Lieu is to apply to all other
hours worked. An employee shall have at least ten (10) consecutive hours
off duty between time of finish and resumption of duty. An emplovee who
has not had ten (10) consecutive hours from duty shall be paid in accordance
with Clause 16 *‘Overtime” of the Local Government State Award. No shifi
allowance shall be paid when payment is made under this Clayse.
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Survev Assistanis and Soil Technicians _

For Survey Assistants and Seil Technicians the spread of hours will be
7.00am to 7.00pm with the manager specifying the hours 1o be worked each
day whilst maintaining a | 52hour/4 weck sctilement period. All hours
worked wilhin the bandwidth will be paid at normal rates.

Building Services StafT '
Building Services hours of work will be 7.03am 1o 4.00pm with a 10 minute

paid morming (ca break taken.

Camellia Garden Siaff

Staff working in 1the Camellia Gardens agree in principle Lo working a
different spread of hours including a seven day roster. This is subject to
sulficient stalT being available and pay rales being delermined in accordance
with the agreed weekend work rolled up salary calculation.

Parks Operations Slaff
During the peak season [or the workload in Park’s Operations. addilional

work hours may be required. including the working of rostered days to be
taken as time in lieu at some time outside the peok growing period.

Where additional hours of working rostered days are required with less than
24 hours notice, overtime will be paid.

Line Managers

It is agreed that Line Managers will work hours as agreed between their
Manager and themselves within the bandwidth of 6.00am to 7.00pm
Menday to Friday. No additional payment will be made for hours worked
within this bandwidth when rosters or other working hours amangements are
negoliated with the staff and their Manager w accommodate Council’s
business needs. If any hours of work are required beyond the 6.00am to
7.00pm spread, then additional compensation can be negoliated widh the
commitment that employecs will be prepared 1o negotiale.

Leisure Centre Staff

As Sutherland Leisure Centre is operational at least from 4,30 am to 9.42
pm, Engadine Leisure Centre is operational at least from 4.30 am (o B.45
pm and Caringbah Leisure Centre is operational at least from 4.45 am 1o
9.15 pm, it will be necessary for employees to work 152 hours each four
weeks in a rotating roster cycle over a 7 day spread belween the hours of
4.00am and 10.30pm. A roster will be developed on a maonihly basis with
onec months notice given.

Stlalement of Commitmen:

It is agreed thar discussions will begin within 1welve months of the
commencement of this Enlerprise Agreement in relation (o uniformity of
hours worked across the organisation.

Weekend work salarv formula

Employees who work an agreed spread of hours and days thal include
regular weekend work. it is agreed that consideration be given to the nature
of work and the hours of work when caleulating a “rolled up salary, This
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tolled up solary lo be calculated as 70% of the penalty rates they wo =
ordinarity have been paid. This anoualised amount 1o be paid on lecagle Registered
laken, terminalion paymenis and advised to the |Local Government Enterprise Agreement
Superannuation Scheme.

Industrial Registrar
Meal Break
Wages Staff
Employees will 1ake a lunch break (30minutes) to suil the needs of the job
but ac longer than 5 hours after commencement time, That is, breaks will
generally be raken at an allocated lime each day unless specific
circumslances occur {such as a concrele pour) which require an early or
delayed break. No penallies or overtime will be paid. No additional wash up
time will be provided other than for Mechanical Sepvices stafl. Lunch
breaks will be staggered in each workplace in accordance with the
requizements of this Agreement,

—— e - —— —

Building Services staff are required to have lunch on the job (that is, they
are nol lo return (o the depot} and no shed wili be provided for up 10 one
weeks work as most work locations have amentlies {ic 1oilels, wash basins,
change facilities) and sheller from adverse weather. [f. however, no
alternalive loilet Facilities are reasonably available then the Code of Practjce
for Amenities for Consiruetion Work (Work Cover Aumhority of NSW) will
be used 1o determine whal shal| be provided,

Moming Tea Break
Wages Siajf

One only meal break (ie lunch break) is to be taken. No moming tea break
10 be laken excepl Building Services SiafT.

Building Services Staff are entitled 10 2 10 minute tea break 1o be taken ai
the job site as they have foregone a 2% pay increase as at the 28" Cetober
1594,

Line Managers

Lt is agreed the Linc Managers will have no enlitlement to a moting Lea
break where they stop work. 1t is agreed that a Line Manager can take
refreshment whilst continuing Lo work, bul with no formal fixed break.

Lunchf!‘v!urning lTea Break
Salaried Staff

Employees will take a {unch break o suit the needs of the job. That is, the
break will penerally be taken at an allocated time each day unless specific
circumstances oceur which require an early or delayed break. Moming tea
breaks will be 1aken al the employee’s work area or actual job site where
work 15 being performed and work will continue.

A one hour break will be taken orher than in those circumstances where g
Manager, with prior approval, has permitled a hall hour break.

The lunch break can be varied 10 syt the operations of the department or
within the division. The lunch break can be taken anywhere berween 3 hours
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and 5 hours [rom commencement. The decision on the laking of the lunch
break will be agreed between the employee and the Manager.

Leisure Centre Staff
All employees (including casuals) must take an unpaid meal break of 30

minutes if Lhey work grearer than 6 hours in any one work day.

All employees (including casuals) wall be provided with a 10 minute paid
break within the [irst § hours of work.

Roslering will be {lexible to adequately provide for qualified staff 1o be on
duty dunng meal breaks.

4.16 PART TIME/JOB SHARE,
Salaried Staff
It is agreed that Part-time/job share positions will be established whene the
Manager of the Department beligves it is feasible, is in Council's and the
Communily’s inlerest 10 do so and the General Manager aprees.

Other conditions that will apply will include

a} Employees may work over the number of hours contracted within the
normal bandwidth for their position, in any one week, They will be poid
atordinary rates of pay plus the Award applicable casual loading, for
these additional hours up 10 35 hours (or the empicyee may request lime
1n lieu accrual in lieu of this):

b} Public Holidays are 1o be paid in accordance with the employees rostered
work cycle ie: Public Holidays to be paid for the day vou are rostered (o
work as set oul in the Logal Government (Siate) Award .

e

Registered
En terprise Agcemment

¢) All leave entitlements will be on a pro-rata basis.

Industrial Registrar
4.17 RESIGNATION OF EMPLOYMENT

All Staff -
It is agreed that all employees who wish o resign or retire from Couneil's
employment will provide Council with working notice as specified in this
Agreement, [f insulTicient notice is provided Council shall be entitled to
deducl pay equivalent 1o the required unworked notice from any exil
entillements payable.

Salaried Staff and Line Managers
It is agreed that every employee who wishes to resign or retire {rom
Council’s employmem will give 2 weeks working notice.

Hages Sraff

It is agreed that every employee who wishes lo resign or rerire from
Council’s employmem will give | week working notice. For the purpose of
this Agreement an employee’s rostered day ofT is considered to be part of
Iheir week's working nolice.
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Staff in Recelpr of Weekend Penalty Pagyments

Where an employee has received payment for weekend Emplﬂ}’rF]Ent and has
received this payment for an aggregate of 18 manths in the previous 24
months, then the penalty payment will be included for exit pavment

purposes.

4.18 TERMINATION OF EMPLOYMENT o
The council shall give to an employee a peried of notice of wermination in
accordance with the Local Government (State) Award,

4.19 SKILL BASED PAY
Al Seaff
Skill levels will be developed for all job streams, Employees will be given
appropriaie (raining to allow them to advance from one skill level 1o the
next. Promotion from one skili level 1o the next will be based on
competency and where appropriate a vacancy being available.

Employces agree 1o undenake appropriate skill competency tests, Lo be
provided by internal and external bodjes as agreed by the parties. Payment
will be made for skills used, not necessarily for skills acquired.

4.20 TRUCK AND PLANT OPERATION
Wages Staff
Civil Works Truck Drivers and plant operalors shall nol leave the job any
earlier Than is necessary to artive back at the depot at 3.37pm. Typically
this would mean. excepl for remote locations such as Sandy Point,
Bundeena and Kurneli no irucks and plant shauld [eave the work site earlier
than 3.20pm or later if in very close proximiry 1o the depat. For the drivers
in the Parks Seclion and the drivers in Civil Works who pick up and drop
off maintenance crews at other than Ethel] Road or Bath Road Depos a
further 15 minutes per day will be paid. This will be at overlime rates to
allow the drivers o drop the other staff back 1o their depot no earlier than
3.37pm and then for them to drive back to cither depot.

Building Services drivers must not leave the Job any carlier than 3.45pm (o
arrive back ol 1he depol at 4.00pm. Excepl for remole locations such as
Sandy Peinl, Bundeena and Kumell no Irucks and plant should leave the
WOIK sile earlier than 3.27pm or later if in very close proximity Lo the depot.
Rzcisierad
Enterpnise Agrecment

Industrial Registrar
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PART 5

5.1

5.2

33

CONSULTATION AND DISPUTE RESOLUTION

DISCIFLINARY PROCEDURE FOR NOT WEARING SAFETY
EQUIPMENT

Adequate supplies of all safety gear will be maintained and issued by
Council in accordance with the replacement policy. A speciiic disciplinary
procedure for noi wearing or using safety equipment will apply. The
disciplinary procedure will be as follows -

(a) If an employee fails 10 wear or use safely equipmenl as required by
Council they will be given a verbal waming by their Supervisor or
Department Manager. A written record will be kept of this warning in the
Supervisors own notes.

(b) If they again [ail 1o wear or use safety equipment on a second occasion
they will be given a second verbal waming by their Supervisor or
Department Manager. Netification will then be made 1o the appropriate
Safety Commitice to allow the commities io arratige appropriate Iraining of
Lhe employee if necessary.

(c) If the employee again fails 10 wear or use approprale safety equipmen!
then they will be wamned in writing by the Director.

(d) It the employee again fails 10 wear or use appropriale safely equipment
then they will be suspended wilh a loss of one day’s pay.

{e) I the emplovee again fails 10 wear or use appropriate safely equipment
within 6 months of the 1 day suspension, they will be suspended for 3 days
wilhoul pey.

(£} If the employee again fails (0 wear or use safely equipment within 6
monihs of 1the second suspension, then termination of the emplovee will
oceur in accordance with the Award.

If the malter is serious, the Occupaiional Health and Safety Committee or
Management can override these sleps and commence immediale action,

DISCIPLINARY PROCEDURE

Where an employce's work performance or conduct is considered
unsatistactory by the employes's supervisor, Manager or Direclor the
Council’s Coungelling and Disciplinary procedure aitached as anmne:

will be followed. ! Registo g
') -rE

a f-l.:'![t',"prj_ge Agr :
GRIEVANCE AND DISPUTE. PROCEDURES Industria; Registrar
(i) Objectives
The Council and the Unions agree to obseeve the following procedures
based on the provision of information and explanation. consultation.
cooperaton and negoliation. in order w resalve industrial dispures with a
minimum of disruplion 1o the effectjve eperalion of the Council’s business,
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(ii) Undertakings

(2) On the part of managemenr an undertaking 1o mest quarterly with Union
Tepresemalives to discuss such matters as organisational and
technological change. organisation direction and financial position and
any other relevant matters pertaining to Council’s operation.

(b) On the part of the Unions, an underaking to inform appropriate Council
Management of emerging issues which may lead to discontent or
disputation.

(c) On the part of the Unions, an undertaking to not engage in industrial
action until such time as the procedures in the clause have been complied
with.

(d) If the mauer s of a national or state nature then council must be advised
of the matter and the actions which the particular Union intends to 1ake a1
least 7 days prior to any action occurring unless the members of the
Union are given less notice of i.

(lil) Dispute Settlement Process - ladividual Grievances (or small group

grievances),

(a)} Until the matter is determined, normal duty arrangements shall continue.
No party shall be prejudiced as to the final settlement by the confinuance
of work as a result of this process.

{b) Individuals who have a grievance shall follow the steps contained in this
clause. The process provides for 4 separaic stages, any one of which may
be potentially relied on to resolve the dispute. In all other cases the
matter shall be dealt with in accordance with sub-clause (iv).

Preamble - s a general principle. the parties agree that the preferred method
of resolving individual disputes is for the issue to be discussed between the
employee and their immediale supervisor.

An employee may elect 1o be accompanied by a union representative or
other council employee at any discussions heid under these provisions.

Step |

An employee who considers themsalf adversely affected within the scope of
this agreement. or a decision of the council. the General Manager, a Dircclor
or Manager, or an aclion which they wish 1o dispute shall anempt 1o resolve

the issues by means of discussion with their immediate SUPeTVISOr.

Step 2

(a) If the matter is not resolved in Step |, then an employee who considers
themsell adversely affected within the scope of this agreement, or a
decision of the council. the General Manager, Director or Manager, or an
action which they wish 1o dispute shall inform their Depanment
Manager. The Manager may reques that the marter be pul in writing
either by the employee or the union. Generally i1 is expected that an
empioyee wiil have utilised Step | before proceeding to Step 2,

(b) An emplovee's Manager shall investigate the complain and within 7
days shall notify the employee and their Director thar Further discussions
are required or shall notify the employee in writing of their decision and

the reasons lor such decisions, =
-"-i==-_-r:;-===___=lL

/ Registereq
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Slep 3

(a) %Fhere an employee is dissatisfied with the Manaper’s decision they may
within 7 days of receiving the decision make a writen submission 1o
their Direclor. The employee may request the support of the union te
assisl them w make their writlen submission.

(t) The Director shall advese the employee. in wriling. of their decisions
made and Lhe reasons for such decisions within seven days of receipt of
the submssion from the employec.

Sep 4

(a) Where an employee is dissatisfied with the Director’s decision they may
within 7 davs of receiving the decision, make a wrillen request to the
Consulative Committee and/or General Manager (o review the decision.

(b} The Consultalive Committee ar the General Manager shall advise (he
employee in wriling of his decision within 7 days after receiving the
request for the review or within 7 days after the completion of any
meeting or investigation that the Consultative Commitiee or the General
Manager may have considered was necessary, Anv review or
investigation shall be made as expeditiously as pracicable.

Step 5
If the matter is still unresolved it may be referred by either pany to the
Industrial Relations Commission of NSW.,

(iv) Dispuic settlement procedurcs - general matiers

Where the GM is aware of any issue that has. or has the potenlial of having
implications for a number of employees of Council the GM shall arrange 1o
drscuss the marter with the union{s).

3.4 COUNCIL AGREEMENTS FOR INDI¥IDUAL POSITIONS

It was agreed that both Local Arca Workplace Agreements for workgroups
and Council Agreements for individuals can be prepared by Council,

[o addirion, it is agreed that Council Agrecmenls under the Local
Government {State) Award can be negotiated with individual employees and
their Unions in accordance with the Award provisions. [i is agreed thal a
cemmencement dale and a completion date will apply and that wording
which describes the process that will apply at the conclusicn of the Council
Agreement will be incorporated

The following process will apply:

Process for reaching agreement between Sutherland Shire Counncil and
relevant Unions.

G
Preamble . Kegistered
. It is agreed that from time 1o time it may be necessary to .-fl' WERTee Agreement
negotiate agreements other than the recognised parent l['f Industria) Regis:
[ - ~Tar

Agreements,

L%tﬁ_-_-.ﬁ* e
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Processa

Any proposal by Council 1o enter ino an agreement must be
genuine with no compulsion to agree.

It is also understood that there will be no allempl 1o undermine
wages and conditions as a result of any negotiations.

When a decision is made to seek agreement in any area of
Couneil. Couneil will in the first instance conlact the appropriate
union and the person/persons the agreement will affect,

No negotiations shali take place without the attendance of at least
one delegate or a relevant union .

Council will provide all the Recessary resources requesied during
the process.

1L is agreed that after the above process agreements will he
forwarded 1o the Union Head Office for peruzal. comment and
signature.

Should concerns arise at any stage of the process the parties agree
that assistance may be sought from the appropriate Union or
Association and the procedure for resolution of disagreement in
this Core Enterprise Agreement will apply

Any Counctl Agreement will not provide a rale of pay less than
the entry level (for the appropriate Band/|evel} of the Award.

Core EA 2002 ([Tnal} B.2,02 30




PART 6 LEAVE AND HOLIDAY ENTITLEMENTS

6.1

6.2

6.3

6.4

6.5

= ——
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ANNUAL LEAVE
Annual leave of 20 days per annum will be granied in accordance with the

Award.

Parks Qperations siaff will be restricted in the aking of Annual Leave
during the monihs of November i March inclusive. I deemed necessary
leave will be rostered.

ANNUAL LEAVE LOADING

Salaried Staff/Line Managers

It is agrecd that Annual Leave Loading will be available as 3.5 days
Personal Leave.

If an employee wishes to lake annual leave load:ny a3 a payment they may
do so provided they give notice 1o the Pay OfTice Supervisor by the Ist
February in any year.

Wages Staff

[t 15 agrecd that wapes siall employees will be peid a Joading of 17.5% on
Lheir base salary when periods of annual leave are 1aken. Annual leave
loading based on the amouni of annual leave accrued and untaken will be
paid to an employee on leaving the Council for any reason other lhan
termination of cmployment.

ANNUAL LEAVE GREATER THAN 8 WEEKS

The maximum entitlemeni for both normal and pro-rata annual leave will be
& weeks. When an employee has accumulaled greater than B weeks, then
they will be required to take any period of annual leave which has accrued
within | month of it falling due. This will include pro-rala entitlements.

PAYMENT OF CONCURRENT LEAVE

The taking of Annual Leave and the pavment ol Long Service Leave or vice
versa at the same lime is not legal and cannot aceur. However. if employees
wish to iake pavment for other forms ol accrued leave when laking a pertod
of etther annual leave or long service leave. (hat is. Days In Lieu, Personal
Leave or Time [n Lieu, then this will be permitied,

SICK LEAVE/CARERS LEAVE

All Staff

All s1afT uniess covered elsewhere in this Apreement arg entitled to the
equivalent of 13 davs sick leave/carers leave per service vear al their
appropriale base ordinary hours,

The leave service year for the purpose of this clause shall be the 1% October
10 30" September.
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A Medical Centilicate {proof of illness) is not required for absence due 10
illness or carers leave for a rotal of six (6) days per annum excepl where the
absence is greater than two { 2) days,

Where an employee is absent for greater than 2 days, a Medical Camificate
{proct of illness) mus be produced w cover ongoing absence.

For all other periods of absence due (o illness or carers leave, a Medical
Certificate (proof of illness) is required.

“Carer’s leave™ is for (he purpose of canng for a sick member of the
employee’s immediate family. When employees are nequired 1o provide B
medical certificate for Carers Leave it must indicate that their absence was
required to care and suppon a family member who is il

“Family” is defined in the l.ocal Governmeni {Stale) Award, Untaken
sick/carers leave is cumulative from year lo year.

“Proof of illness™ means a medical certificate from a regisiered
medical/health practitioner registered with the apprepriale government
authority. Certificales will be accepted from Medical Practilioners {doctors),
Chiropractors, Physiotherapists and Dentists.

Wages Siaff

If. when required, a Medical Certificale is nat produced, the period of
absence will aulomatically be deducted from sick leave and be known as an
Unauthorised Absense.

Periods of Unauthorised Absense greater than one day or two separate
occasions shall result in no productivity bonus being paid 1o the employee in
the sick leave year. Employees may also be subject to disciplinary action for
unauthorised absences.

Any absence for personal illness or carers leave Ihat is not covered by a
current sick leave entitlemenr will be automalically deducted [rom annual
leave and long service Jeave entitlements (in thar order).

Salaried Staff and Line Managers

Cashing o of untaken sick leave for entillement prior 10 15th Febryarv
1993,

Emplovees may elect 1o receive a paymenl for unlaken sick leave during the
course of emploeyment ar a rate of a maximum of 10 weeks in any one year
provided they give notice by 3181 March in any year. The payment will be
made based on compieled years of service. Such pavment will reduce the
amount due and pavable 1o (he employee. Any accumularted period of ten
weeks or less may be “cashed out” in full. Fayment o be made on the 41k
pay day after 30th June in the year requesled.

|

- !
2 |
Fecistered !
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Wages Staff
Extended Sick Leave
Under special circumstances when sick leave entitlements are exhausted,
Council al its discretion may grant additional sick leave judging each case
on meriL. (aking into account length of service. work performance, past
attendance record e1e. Granting of additional sick leave is subject to the
approval of the GM.

i) Wages Staff whe commenced with Council prior to Ist January 1991

the following conditions epply
(a) Sick leave entitlements per vear

1-2months service - 38hours {ie 1 week of 4 1/2 normal working days)
I2 months service & over - 152 hours per year (ie 4 weeks of 2 nine day
periods

(b) Payment of umaken sick leave up until 14th February 1993

Subject to sick leave remaining untaken, payment of untaken sick leave will
apply for retirement, retirement as a resuit of ill health, death or resignation,

Payment of unizken sick leave shali not be made where an employee’s
services are lerminawcd as a resul( of rmisconduct,

Payment ol untaken sick leave uniil 141k February 1993 shall be as follows -
0-3 years serviee - nil.
3-10 years service - | week per vear of service,
10 vears service & aver - 2 weeks per year of service.

(c) Cashing out of untaken sick leave for entitlement prior (o 15th February

1953

Employees may elect 1o receive a payment for unlaken sick leave
applicable under Clause ii (b) during the course of employmenl at 2 rate
of 20% of the accumulated valye in any one year provided they give
notice by 1st March each year. The payment will be made based on
completed years of service in the pey period following the employee's
service anniversary, Such payment will reduce the amoum due and
payable to the employee, A ny accurnulated period of six weeks or less
may be “cashed out™ in full.

{d) Payment of good atrendance pdymient from | 5th Februarv 1993 - Op
retirement, retiremen as a resui of {|| health. death or resignarion,
employees will be entitled to an amount for good altendance bonus,
based on the amoum of unused sick leave they would have been entitled
-

for 3-10 years service since tommencemenl of service with
council - | week of pood attendance bonus for each completed
year of service since |51 February 1993,

for 10 years service and over since commencement of service
with council - 2 weeks of good attendance bonus for each vear of
service since 15th February 1993,

Core EA 2002 (final) 8.2,02 13




{e) Cashing oul of good altendance paymend fer entitlements post_| 5th

February 1993 - Employees may elect (o receive a paymenl of (heir
“good attendance payment™ prior (o retirement. This covers relirement as
a resull of ill health, death or resignation. applicable under Clause (iif)
{d) durtng the course of employment alt a rate of 20% of the accurnulated
value in any one year, provided they give nolice by Ist March each vear.
Such payvment shall reduee the amount due and payable o the employee.
Any accurmnulaled period of 6 weeks or less may be cashed aut in full.

£) Productivity Bonus
On the pay day following the end of the sick leave vear {ie 1™ Oclober —
30™ September). employees will be entitled to an amount for productivity
based on 30% of the amount of unused sick leave for the current year
they would have heen entitled to under the sick leave enlitlements, but
excluding any amount which may be available under Sections (i1){b) and

(ii)(d).

Unused sick leave is deemed (o be the amount of sick leave remaining
afier eflecting Clause iifb) and ii{d) and sick leave paid as a rcsull of
illness or injury.

If greater than 8 days of sick leave in (otal (including part days) are 1aken
in any one sick leave year no bonus will be payable.

If an employee is absent from work and is not granled any other form of
approved leave, such absence shall be paid as sick leave and treated as an
UNAUTHORISED ABSENCE.

Periods of UNAUTHORISED ABSENCE grealer than one day or two
separale occasions shall result in no productivity bonus being paid ta the
employee in Lhe sick leave year. Employees may also be subject to
disciplinary action for unauthorised ahsences,

Accumulation of sick leave shail not be alfecied by this Clause.

(iii) Wages Staff_emploved between 1.1.91 and 26.12.93

(a) Sick leave entitlement per year -
1-12 months service - 38 hours {ie | week ol 4 1/? nomal
working davs)
12 months service and over - 152 hrs per year (ie 4 weeks pf 2
nine dav periods)

(b) Pavment of untaken sick leave up until 14th February 1993
No paymemn is applicable,

{c) Cashing ow of untaken sick Jeave up unti 14 February 1993

This option s not applicable.

| Registered

Enterprise Agreement
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(d) Productivity Bonus
On the pay day following the end of the sick leave year (ie 1™ October -
30 September), employees will be entitled to an amount for productivity
based on 50% of the amount of unused sick leave for the current year
they would have been entitled to under the sick leave entitlements but
excluding any amount which may be available under Secrion (1i}b} and
(ii)(d).

Unused sick leave is deerned 1o he the amount of sick leave remaining
after effecting clause ii{b) ard ii(d) and sick Ieave paid as a result of
illness or injury.

If greater than 8 days of sick leave in total { including part days) are taken
In any one sick leave year no bonus will be payable.

If an employee is absent from work and is not granted any other form of
approved leave, such absence shall be paid as sick leave and weated as apy
UNAUTHORISED ABS ENCE.

Periods of UNAUTHORISLED ABSENCE greater than one day or two
Separale occasions shall resull in no productivity bonus being paid 1o the
employee in the sick leave year. Employees may also be subject to
disciplinary action for unauthorised absences,

Accumulation of sick leave shalf nol be aflecied by this Clause.

(iv) Wages Staff emploved from ihe 27th December 1993

(a) Sick leave entitlement per vear
114 hrs per year (ie 3 weeks of | nine day period + one 4 12
rormal working day period)

(b} Payment of untaken sick leave up yntil [4ih February 1993 - no paymeni
of unlaken sick leave ig applicable.

{c) Cashing out of untaken sick leave up until 14th Iebruary 1993 - this
oplion is no1 applicable.

(d) Productivity bonus
On the pay day following the end of the sick leave year (ie 1* October —
30" September) employees will be entitled to an amount for productivity
based on 50% of the amount of unused sick leave for the current year
they would have be en entitled to under the sick leave entitlements but
excluding any amount which may be available under Section (ii)(b) and
(ii)(d).

Unused sick leave is deemed to be the amount of sick leave remaining
after effecting Clause {fi)(byand (ii)d) and sick leave paid as a resuls of
Ulhess or Injury,

|| Registored
|| Enterprise Agreement
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If preater than B days of sick leave in 1ota) (including part days) are 1aken
in any onc sick leave year no bonus will be pavable.

Il'an employee is absent from work and is nol granted any other form of
approved leave. such absence shall be paid as sick leave and treated as an
UNAUTHORISED ABSENCE.

Periods of UNAUTHORISED ABSENCE greaier then one day or lwo
separale occasions shall result in no productivity bonus being paid to the
employec tn the sick cave year, Employees may also he subject 1o
disciplinary action for unauthorised absences.

Accumulation of sick leave will nol be affected by this (lause.

Salaried Staff and Line Managers

A medical centificate is not required for a total o 6 days out of 1he |5 days
sick leave per year. Any period of 2 hours or grealer does count towards the
6 days withow a medical certificate requirement ie Sick absences of less
than 2 hours do not count wwards the 6 days withou! a cenilicate.

When sick leave without a medical certificate s greater than 6 days ina
particular leave year, each subsequent absence without a medical certificate
will be deducted from cther leave entitlements amemalically fie from
Personal Leave, Annual Leave or Long Service Leave in that order).

A “safety net” of 26 weeks is available aller all sick leave cntitlements.
other than that for which a cash payment applies. have been exhausted e
thal amounl accumulated pre 15/2/93. The safety net will only apply when
the absenee is greater than 2 continuous weeks or is the conrinuation of a
major illness or accident and must be supporied by a medical certificale,
The safety ner wiil be availahle for cach separate illness or injury. When it is
deemed necessary a second opinion from an alternate doctor may be
requested by Council. StafT will participate in a rehabilitation program to
help them w return 10 work. The safety net will not be available for use as
Carers Leave.

6.6 FALLING SICK WHILE ON LEAVE
If the employee becomes sick or is injurcd whilst on Annual Leave or Long
Service Leave the employee shall be granted, at a time convenjent to
Council, additional leave equivalent ta the peried of sickness or injury
occurring within the scheduled period of leave. The employee must produce
within reasonable time satisfactory medical evidence of their illness or
injury. (o show they were unabic to derive benefit from their leave. The
period of sickness or injury must be al least five conseculive working days.

Reinstatemenl o Leave due 10 illness will oceur from the date ol atlendance
at a Medical Praclitioner. No rerrospeclive rinstalement of lvave will be

approved.
| .
il Registered |
il Enterprise Agreoment [
' vl i i
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6.7 COMPASSIONATE LEAYE
Wages Staff —— ——=
a} Pad compassionate leave of up 1o 3 days per annum will be provided for

the following circumstances :

|. [n the event of the death of an immediale [amily member ie wife,
husband, child, mother, lather, mother-in-law, father-in-law, brother,
sister, or de-facto spouse,

2. To attend the funeral of the above relatives plus prandmother,
grandfather. sister-in-law, brother-in-law.

3. Compassicnale Leave will not be epproved for the care of an employee’s
family as defined in this Enterptisc Agreement, or any other person.

In the case of the death or funeral of a relalive appropriale documentatian
(eg a newspaper clipping} musi be provided lo substantiate the leave
application.

Wages staff should be aware that opportunity exists for addilional leave for
special circumstances nol covered by this clause is available under “Time in
Lieu™,

6.8 TIME IN LIEU (of Overtims)
Hapes Staff
Employees may - with 1he approval of their supervisor - lake short periods
ol time off to allow them (o carry oul matters of a personal natre. This may
include such mallers as emerpency appointments, caring lor children in
emergencies where leave is not already covered by Council’s Carers Leave
Policy, 1o attend funcrals of close family friends’ ele, ln such cases an
application for annual leave of less than 1 day, or time in lieu will be made
and Council will provide a system of allowing Lime o be made up
{including the working of an RDO wilh approval) (o allow reinstalement of
the leave.

All Stafy

Hours acerued as time in lieu will be recorded on the payroll system. When
an employze takes a lime in lieu day, they will preparc an appropriate
application for leave form. The leave form will be forwarded to the pay
office in the same way that all other forms of leave are debiled/credited.

Time in lieu will be accrued whenever it is necessary for an emploveg 1o
work additional (ime for a specific purpose. For example, an employee is
required to work overtime and does nol wish to take this overtime bul
accrues time jn lieu of overtime. then this will be recorded as lime in lieu,
Further. if an employee is requested to work on a particular project that
requires additional time 1o be worked. then this Lime will alsc be able 10 be
accrued as time in lrew I overtime is worked. trme in lisu js accrued on an
hour for hour basis (ie. for each hour worked. the employee accrues one
hour of time in lieu).
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6.10

Any lime in lieu owed to Counil (debit balance) must be returned 1o a ail
balance within six momhs of taking the leave. If the bajance has nol been
sctlied at (his time. an adjustment wili be made 1o Personal Leave or
Annual Leave (in that order). For Ihe operation of this sub-clause, staff
with a debit balance ar the making of 1his Agreement, will have six months.
rhat is 2 July 2002 to return the balance 1o nil before adjusimenis from olher
leave will autornatically take place.

Previous entillements acerued up to 5 days will be recognised however any
greater amount than this will pot.

Once the maximum amount of' time in lieu has been accrued and as soon as
additional lime in lieu is accrued beyond this threshold an automatic
paymenti for thal time in lieu will occur.

It is agreed that employees may accumulate up o 5 days time in licu or mayv
"debit” up to 5 days (lime which will then be made up). Accrued time in lieu
remaining on the employee*s exit will be paid oul with the termination pay.

Time Off in Lieu of Overtime

It is agreed that time ofT in lieu of overtime or lime worked on public
holidays can be pranted in ljeu of paymenl provided that both Council and
the employee agree. 11 is agreed that Time in lieu accrued will be al the rale
at which it is worked. ie for cach hour worked | hour of Time in tieu will
accrue.

Leisure Centre Staff

Due to the seasonal nature of the centre’s activities, staff are able to accrue
a maximum of ten days time in lieu before the above “cashing out’ provision
applies.

Where employees are required by managsment to work on Public Holidays
and written agreemen already exists, then no change to the acery
will occur fe: Parks & Uardens, Sireet Cleaning, Mechanics,

| _ Registereq

| FEIPIISE. Agroumen

ROSTERED DAY OFF (RDO} Indy Rexristrag
Wages Stafy al
No employee will be able to w ork their RDO 1o obiain payment unless
accordance with this Agreement (Compasstonaie leave) or with the specifie
approval of their Manager. No additional pay¥ment will be made far working
an RDO day except where less than 24 hours notice is given. Then the
employee will be paid overtime,
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The rostercd day off (ie Lthe 10th day in each fortnight) will be siaggered !‘ﬂr
various groups of employees to ensure that an adequate supply of labour is
available cach day 1o suil Council’s requirements.

All employees entitled to a rostered day will be required w 1ake 1he rostered
day ofT on a forinighily basis. Employees will have a fixed RDO unless
permitted by their supervisor to take an alternate day.

Council and the MEU agree that either parly can change the rostered day off
il necessary, providing it is agreeable to both parties,

Where there is a new or vacant position it is agreed, subject 10 consultation
and agreement between Council and Union represematives. a flexible
R.D.O. roster can be mtroduced for the new or vacant position. The Unip
Manager must ful ly justify reasons as to why the change is required.

Working on Roslered Days

Wages Staff

It is agreed that where approved by the Manager it is necessary for an
employee to work a rostered day off, then this can be accrued as time in liey
on an hour for hour basis. or payment can be requested for the day on an
hour for hour basis. This acerual of time will be in accordance with the time
in lieu acerual in the Enterprise Agreemeni,

Where an employee is requested o work on a rostered day off (RDO) by
Management, the employee may accumulate up to 10 days unless special
circumstances exist and approval is given by the Director for additional days
to be accumulated. Days can be added to the application for annual leave. |f
more than 10 days are accrued these wil] be paid out automatical ly,

If less than 24 hours notice is given, then the emplovee will he paid lor
working their rostered day ofF at Ovenme rales m accordance with the
Award,

Line Managers
Line Managers may be required (o work additional hours during peak
periods, including the working of rostered days.

Line Managers agree 10 work on their RDO's as requesled by management,

RDO's worked during peak periods will be accrued as Time In Lieu on an
hour for hour basis and can be 18ken in accordance with the Tirme in lieu
Clause in this Enterprise Agreement,

PERSONAL LEAVE

Salaried Stafy

Council wil] grant a|l employees emploved on or be lore the 17" April 1995,

10 days personal leave each year in lieu of Bank Holiday, Chrisimas Leave.

Annual Leave loading (converted 1o days) and compassionate |eave,

I Registered
Enterprise Agreement
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Employees who commence ailer the 17" Apnil 1995 and Line Managers will
be granied 7 days personal leave each year.

Personal teave can be laken in minimuom periods of one hour. Any or all
untaken personal leave can be taken ar any time.

Personal Leave will accrue on a pro rala basis and can be taken when it fajls
due, Five (5) days® nolice must be given of an employee’s inlention ro take
Personal Leave. unless exceptional circumstances apply.

Eniployees may accumulate a maximum of 20 days (14 days for employees
commencing afier the commencing afier the | 7% Apnl, 1995},

Any accrual of personal leave over these amounts will automatically be paid
out quarterly.

Employees may elect to be paid Personal Leave concurrently with Annuaj
Leave or Long Service Leave taken. For example, if you take one day off
on annual leave, you may elect to be paid all outstanding personal leave 10
your credit at this time,

6.12 LEAVE WITHOUT PAY
Applicalions for leave withoul pay will only be granied afier all available
accrued leave has been exhausted, ncluding time in liew tn accordance wilh
this Agreement.

Applications, with supporting evidence, will only be considered in
exceptional circumstances and musi be supported by both the employee’s
Manager and Director, The application will then be forwarded to the
General Manager, through the Manager Personnel., for approval.

Periods of leave without pay are not regarded o3 service lor the purpose of
calculating any form of ieave. Petiods of leave without pay do not conslitute
a break in the employse’s continuity of service.

An employee on approved leave withour pay is not entitled 1o paymenr for
any public holiday that aceurs during the period of absence.

6.13 LONG SERVICE LEAVE
All Staff
Employees who have had greater than 5 years service can take their pro rata
Long Service Leave entitlemen:.

Long service leave can be taken in periads ol gne day or more.

Employees are entitled 10 apply fer long service leave ar half pay raes.
Leave shall be 1aken only with the approval of the Manager.

Registered
Enterprise Apreernent
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6.14 STUDY LEAVE
All staff shall be entitied 1o study leave and examination leave in accordance

wilh Council’s Training Policy.

6.15 PUBLIC HOLIDAYS
Salaried Staff and Line Managers
Public Holidays will be observed and paid in accordance with the Local
Governmenr (State) Award.

[t is agreed that sufficient employees will work in cvery area of Council's
operation on union picnic day 1o allow normal operations to conlinue,

Payment for Picnic Day will be made 1o employees who arc members of the
MELU, EHABSA or the LGEA or have purchased a picnic ticket at the
commercial rale set by the MEU.  All non-LUnion members will be required
to work or lake some other form of approved leave,

Wages staff
Holidays will be observed and paid in accordance with the Local
Governmen (Siaie) Award.

P'roduction of the butt of the picnic Licket issued 10 the employee shall be
required for payment for the day o be made. Employees not issued with a

pienic ticker by the MEU may purchase a ticket at the commercial rate ser
by the MEU.

Paymenl for Picnic Day will be made 10 cmployces who are members of the
MI:U or have purchased a picnic tickel al the commercial rate.

6.16 PARENTAL LEAVE
Wages staff
Council will provide 5 days of paid parcntal leave 1o an employee following
the birth of their child. Any period of pavable compassionate [eave untaken
in the employee’s current service year must be included for (his purpose.

6.17 PAID MATERNITY LEAVE
Staff who have applied for approved matemity leave of up 10 52 weeks
duration will be entitled (o receive payment for the first 9 weeks of their
maternity leave or half pay rates for the first |8 weeks. This clause is
aviilable for staff who qualifv for maternity leave under the Malemity
Leave provisions of the Industrial Relations Acr, and have at least twelve
months service with Council,

I the quanium of paid maternity leave as an indusiry standard increases, the
Union reserves the right to return to Management during the life of this
Agreement (or further negoliation.

Registered |
Cnterprise Agreemoent
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6.18

6.19

Working while on Maternity/ Paternity Leave

ltis agroed that an employee. who is on cither rnatemity or patemnity (or
adoplion leave) will be allowed 10 work casually despite being on parenial
lcave. The decision 1o allow the ¢mployee to return 1o work will be based on
the needs ot the supervisor with the endorsemnent of the Direclor of the
Divisionr. The work pauemn (te whether | day per week, a few hours per day
or fora block period of | or 2 weeks) will be in accordance with the needs
of the Division. If the emplovee on leave is being repfaced by a maternivy
reliel replacement employee, this person will not be affected by the return of
the employee working casually.

It 1s agreed that an employec can requesi payment for the lime worked or the
employee ¢an accrue days in licu which can then be taken once they return
lo wark permancnt!y. 1 is agreed tham the days in lieu acerued on (his basis
cafl be up to 10 days in total, Ifan employec works more than 10 days then
the additional days (over 10) will be paid al casual rales of pay. Should an
employee resign after accruing hese days in lieu, the acerued days will be
paid on resignation.

SUPERANNUATION SEMINAR LEAVE

All stalf are encouraged to attend a pre-retiremen! seminar held by the Local
{iovernment Superannuation Board, In order to prepare (of retirement, all
staff are entiiled to one day ofl each threc year period for the purpose of
atlendance at the seminars. 1o commence from age 50 through to the
mdividual’s elecied retiremeni age. If an employee wishes to atend more
[requently, they musr lake some other form of accrued personal |eave,
annual leave or ime in lieu.

Council will conlinue to suppon its employces auending superannuation
sess1ons in-house 10 maximise their superannuation benefits and run by
representatives of the Local Government Superannuation Scheme.

BLOOD DONORS LLEAVE

StalT will be granted leave for the purpose of donating blood al the mobile
Blood Bank when it is operating in Sutherland Shire. The leave will include
the applicable travelling lime and time 10 donate blood.

Registered
Enterprise Agreemen
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PART 7 SCHEDULES
SCHEDULE 7.1

ALLOWANCES

IRE W S' ALLOWANCE

An allowance of $6.19 per week is o be paid to appointed Fire Wardens and will be
maintained in line with future Award variations.

ST Al LOWANCE

Allowance Rate  Frequency of Payment
First Aid Level | - Senior Qualifications $9.10 { Weekly - Not applicable
First Aid Level 2 - Advanced Qualifications $11.49 { to cxii or overtime

First Aid Level 3 - OH&S Qualifications $13.97 [ payments

And will be maintained in line with future Award vanations.

D
' pistered
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SCHEDULE 7.2

SHIFT PAYMENT

Unless specific ammangements are made (or were in place as a1 26™ December 1993)
employees working outside the hours shown in the Hours of Work Clause in this Core
Agreement for a specific shifl shall be paid the following shift allowance:

Mechanic $66.48 per week
Cleaner (am} $3.69 per day
Cleaner (pm}) $7.46 per day
Beaches $13.39 per day

As negoliations for this Enterprise Agreement have resulted in an increased shift
allowance paymenl for stalf employed afier 27 December 1993. such increase effective
from 2 January 2002, the shifl allowance will no1 be payable on exit payments.

For saff employed prior Lo 26 December 1993, the shifl allowance will be payable on
exil payments,

The Shift Allowance is to be maintained in line with Award increases.

Registered
Enterprise Agreement
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BUILDING SERVICES STAFF PAY RATES

GROUP

BUIL 1

BUIL 2

BUIL 3

BUIL 4

BUIL 5

SALARY

GROUP

$33,224 59|LEVEL 1

$6238.93

$35,151.10|LEVEL 2

$675.98

$ 38,870.60|LEVEL 3

$705.20

$37.887.50|LEVEL 4

$730.53

$40,013.50|LEVEL &

$769.49

CLASSIFICATION COVERED BY

BAND

LEVEL
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CLEANSING SERVICES STAFF PAY RATES

[GROUF  |SALARY [CLASSIFICATION COVERED BY | BAND | LEVEL
GROUP
BSCSD1 $26,295,69|Cleaner 1 2
$505,69|Labourer 1 2
BSCS02 $28,248.59|Cleaner 1 2
$543,24|Labourer 1 2
BSCS11 $31,969.06|Mechanical Broom Operator
$614.79
B5CS12 $32,586.44|Sullage Driver 1 3
$626.66
BSCS16 $33,678.51|Street Cleaning Labourer 1 2
$647 .66
BSCS17 $33,868.78|Leading Hand 1 4
$651.32
BSCS20 $35,120.38|Side Walk Broom Operator 1 2
$675.39(Street Cleaning Labourer/Driver 1 2
BSCS22 $35,813,75|5treet Cleaning Offsider 1 2
$688,73|Motor Wagon Criver 1 3
Plaza Cleaner 1 2
Boat Driver/Offsider 1 3
BSCS25 $37,102.41|Offsider Mobile Cart 1 2
$713.51
BSCS20 $38,415.30|Mechanical Broom Operator 1 3
738.76|Criver Mobile Cart 10C 1 3
Driver Mobile Cart 13C 1 3
Driver Mobile Cart Gc
BSCS30 $39,378.71|Supervisor Grade 1 1 4
$757.28|Supervisor Grade? 1 | 4

Core EA 2002 ([inal) 8.2.02

Registered
| Enterprise A Lroeement

46




BUILDING SERVICES
TRAINEE/APPRENTICE PAY RATES

ARAINCCAFE IR S e = ——

Pay Code Pay Code [ Classification T
Apprentice |Level |Trainee [Level |Salary [Covered by Group
et Apprentices - Junior Pay Rates 1L T T
Apprentices- School
Carificate
BaPRJ2 |O1 TRAINIB 02 $314. 15|15l year
BAPPJ3 |O1 TRAIN3E 03 $369.48(2nd year
BAPPJ4 |O1 TRAIN3E 04 $432.26/|3rd year
PABBJS |O1 TRAIN3S 05 $494 BO|4th year
Apprentices- HSC — Entry
BAPPJ4 (01 [TRAIN38 04 $432 26| 1st year
BAPPJS |01 TRAIN38 05 £494.80|2nd year
BAPPJE |O1 TRAIN3S 06 $534 51|3rd year
BAPPJ7 |O1 TRAIN38 Q7 | $561.77]4th year
Registered

Enterprise Agreement
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Wages Staff Pay Rates

GROUP| SALARY |CLASSIFICATION APPLICABLE DESCRIFTION/NOTE
COVERED 8Y GROUP DAND/LEVEL
wWaGl ENTRY |LABOURER GD.1 Band | - Level 2 |Rate of pay lor classilicalion shown
LEVEL in Group WAG| relates o Eniry
$26,774.33 |[GARDENER Entry Level Level. Progression to Group
$514.99 |CONCRETE FIMISHER WAG.2 rete of pay is subject 1o
SURVEY ASSISTANT performance, Ireining and
POOL ATTENDANT competency tesling within first 12
WOMENS REST C'TRE monhs of employment with
ATTEN'T Council
PART TIME EMPLOYMENT Giroup. WAGL o be related 10
number of part Lime hours worked
WAG2 |[528,800.69LABOURER GD.2 Band | —Level 2 |Eniry level pay for bush
regenerator!
$553.86 |CGARDENER GD.1 arboris) with certificate
CONCRETE FINISHER
GO
SURVEY ASSISTANT GD.1
POOL ATTENDANT GD.1
WOMENS REST CTR
ATTEN'T
BUSH REGENERATION
*CERTIFICATE/ARBORIST
PART TIME EMPLOYMENT
WAGY |§29,488,03|GARDENER GRADE 2 Band | — Leve| 2
$567.08 |DRIVER-2950 GVW
DRIVER - 4560 GVW
STOREMAN GD.I
WALIA [$19.941 99|LABOURER - FIRE Bam | —Level 3 |* Bushcare/Fire prevention
£575.81 |[CONTROL ~ awnreness skill level
CONCRETE FIMISHER. **
fAdvanced) Band ! —Leyel 3 |**Pebblecrere Finish skill level
WAGY 830101 4T|BEACH INSPECTOR 15T |Band 1 -~ Level 2
SEASON
$£575.87 |DRIVER - 6250 GVW
DRIVER - TT00 GV'W
DRIVER -9200 GVW
SLURVEY ASSISTANT GD.2
LABOURER GD3
WALS POOL ATTENDANT - Band | —Level 2 | Resular Shift Employment
SHIFT*
SENTOR LABOLURER “* Tukes conrral of pang in the
absence of supervisor.
PLANT OPERATOR GD.1  |Band 1 —Level 2 |Must have demonstrated skills. (No

Core EA 2007 {final) 8.2.02
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[ I I [higher grade |
£30,921,79|PLANT OPERATOR GIX2 Band %a or }13 pay for relieving up to hwo weeks.)
£594.69 |ARBORIST ?
STOREMAN GD 2 Band | - Level 2
DRIVER - 10800 GVW Band | - Level 3
DRIVER - 12350 OVW i T
DRIVER - 13930 GVW REEISIErec
BEACH INSPECTOR 2ND _ b
SEASON — u_
BEACII INSPECTOR 3RD Industrial Registrar
SEASONM
WAGSH [$31.435.01 |DRIVER - 21900 GVW Band | - Level 3
£604 4% |DRIVER - PARKS TOWING
BEACH TNSPECTOR 4TH  |Band | — Level 2
SEASON

WAGT [£31,604.85|STOREMAN GD.3 Band | - Level 2 |*In¢ludes payment for regular

towing ol railer
$607.79 |MOTOR WAGON DRIVER *

WAGS |531.960.64| GREENKEEPER Band | — Level 3 |™ Thes is the eniry rute of pay lor
mainlenance supervisars newly
appointed who would remain on

F614.63 |MAINTLENANCE this level for 12 manths and subject
SUPERVISOR. 10 salislaclory
IST YEAR PARKS & service and demonsirated
CIVIL* compeience would
HIAB CRAME DRIVER progress to WAG |1 al the end af
that year,
ASSISTANT Band | - Level 3
GEOTECIINICIAN
WAGY |83217538|DRIVER - 10800 -TOWING* |Band | — Level 3
3618.76 |MAINTENANCE/RESTOR.- (Band | - Level 3 |“l Includes paymem for regular
TOWING lowing ol Chipper
HIAB DRIVER - 21900 GV'W
PLANT OPERATOR GD.J ** Regularty driving various
vehicles/plam
PLANT OPERATOR GD4
SERIOR POOL
ATTEMDANT
DRIVER -Multi
Yehicles'Skilled *"

WAGID (533,242 99 |GARDENER GRADE 3 Band 2 - Level | |Band Level Enmry - Johnson

$639.79

WAGI] MAINTENANCE Band | - Level 3 |*Compuer applications, Drafting,

SUPERVIS0OR Survey Work angd
CIVIL ASSETS pan-rime parity leader,
PLANT OPERATORGD.5 |[Band 13 or 144
$32.595 37 [FLANT OPFRATOR HAMMER "% | ow Loader Skilled
L5312 68 |SURVEY ASSIST GD.3 ® Band 1/3 or 1/4
RESTORATION
SUPERVISOR

Core EA 2002 (Tinal} § 2.02
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[ DRIVER - MULT] Rand | - Level 3 B
VEHICLES *~ .
PARKS MAINTENANCE
SUPERYISOR

PARKS MAINTENANCE
SUPERERVISOR Band | - Level 3
ARBORIST

SENIQR ASSISTANT
GEOTECHNICIAN
RELIEF ASST CONST
FOREMAN

WACGI) [£)3,.598 79 SENIOR PCOL Band ! - Level ] Reyular shift employment
5846.11 ATTENDANT SHIFT

IW;’AGI'JA $33.617.21|PLANT OPERATOR GDe- Band | - Level 4
POCLAIN

$640.484 |SNR BEACH INSPECTOR
GD |

WAGIS (314083 5; CONSTRUCTION Hard [ - Leve|
SUPERVISOR GO, |
$653.45 [LOwW LOADER DRIVER

= GD.1
SNR BEACH INSPECTOR
| GD 2

WAGIE (5349793 LOW LOADER DRIVER Band | - Leve) 4
GD.2
367268 |BEACH SUPERVISOR Gy |

STORE OFFICER MECH,

WSHOP
Hegjgterpri
WAGIY 31342708 GEDTECHNICMN : y t
| $681.28 |BEACH SUPERVISOR GO 7 | B
Industrial Registrar
TE,&DESPE&!!N& e ‘
E EVEL TRADES ———
PARKS FOREMAN GD3  [Band 3= Level |
GARDENER [DUAL!FIED} Raje of pay of classificaliong shown
WAGYA [S33,242 99 [PLANT MECHANIC in this group
261929 STONEMASON (WAGYIA) relate o the entry leve J
| — tor
L AUTO ELECTRICIAN [ lradespecple
SPRAY PAINTER
PANEL BEATER Progression 1o nex argup
(WAGI3)
MECHANIC rare of pay is
ELACKSMITH subjeci 10 performance, raining nnd
BOILERMAKER COMpLtency testing within e first
GARDENER GD 3 twelve months
HORTICLLTURIST A»Ef empioyment wilth Copnen

{TH.ADESPERSGN BRICKLAYER

WAGI3 | PARKS FOREMAN GD 3
[833.558.75 |GARDENER GD.4 ]
$646.13 |PLANT MECHANIC )

|STONEMASON ) [ T

|

T
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AUTCO ELECTRICIAN ]
SPRAY PAINTER Gl
== PANEL BEATER ) - =
MECHANIC )
PLACKSMITH ) |
BOILERMAKER 1 o
HORTICULTURIST i
ASST CONSTRUCTION
FOREMAN
WAGHD |533.868.78 *Employed as Tradesman
£651.32 Elcetrician
GMECH|534.427.17 GARBAGE MECHANIC Includes Garbage Allowence and
5662 .06 for Working Garbage Vehicles
GMECH|$36.255.60|GARBACGE MECHANIC Includes Garbage Allowance 9 x
FM $697.22 |FORMAN $3/2 far Working Corbage Vehicles
WAGL7 |$34,525.04 MECHANILC |
$667,95 |PANEL BEATER )GD.2
PANEL BEATER )
CONSTRUCTION SUPER
GD.2
MAINTENANCE
FOREMAN
WAGH? [E35.427.18 CONSTRUCTION SUPER  |Band 2 - Level | | "Employed a5 Tradesman
L681.29 |GD3 Elecirician
GARDENER GD.A Leading
Hand
PLANT MECHANIC ]
STOMEMASON J
AUTO ELECTRICIAN i
SPRAY PAINTER ¥WaD3
FANEL BEATER )
MECHANIC )
BLACKSMITH )
BOILERMAKER )
HOATICULTURIST i)
WAG20 |535.801 .64 TRADESMAN GD4 Band 2 - |evel |
£638.49 |PROJECT MANAGER
WAGLL [$36,200.33 CONSTRUCTION Band | - Lavel 4
SUPERV'R GD.A
£596.16 |BEACH SUPERVISOR G2
WAG22 |536,507.16|GARDENER G4 - Foreman Band 2 - Level |
§702.06
==
WAG2) |$36.789.28 | TRADESMAN G Band 2 « Level |
£707.49 |CONSTRUCTION
SUPERV'R GD.5
WAGZ [$37.1455 1 | TRADESMAN Gé Band 2 - Level | |Emploved as Tradesman Electrician
$714.35 [NOXIOUS WEEDS

Core EA 2002 {final) £.2.02

51




OFFICER

Persons employed in 1hese positions
are highly skilled and experienced

tradesmen capable of taking over
the role of supervisor

but they are nol supervisors, Only

in 1he absence of their supervisor

will they act thar hiigher grade
position

without additional remuneration for |
periods up Lo tw wesks, Over rwa

weeks a higher prade pay of 90%% of

the person's salary they are
relieving
will be paid.
WAG2SE 15)7.823 41 [CONSTRUCTION
§727.37 |FOREMAN
WAG26 [$34.133.19 Band 2 - Level |
$73333 N
WAG2T [538,752.99 TRAINING WAGES Co)- Band 2 - Level | [Secondment Rale for Training of
Ll ORDINATOR Wapes StaiT
$745.25 Il
WAG29 (539 446,08 Band 2 - Leve] | Emploved as Tradesman Electrician
$758.58
WAGI0 (540803 15[SENTOR BEACH Band 2 - Level | Employed as Tradesman Electricing
INSPECTOR WITH
ALTERNATE WINTER
DUTIES
$784.68
WAGII (54483799 - Rand 2 - Lever | Empluyed a5 Tradesman Electrician
S804 .48 ]

Core EA 2002 ¢ final) §.2.02
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WAGES PAY RATES
TRAINEE/APPRENTICE PAY RATES

Pay Code Pay Code Classificairon
Apprentice [Level [Trainee  [Level Salarv Covered by Gronp
Apprentices - Junior Pay Rates ._ = g i T

Apprentices- School Cerrificate
APPJ2 Ol TRAIN3E |02 Training  $319.99]1s year
APP)3 ]| TRAIN3S |03 $376.35|2nd vear
APFRJ4 8] TRAINIE [O4 T2-T5  $440.09)3rd year
|ABBJ5 Ol |[TRAIN3S |05 $504.084th year

Apprentices- HSC - Eniry
APPJ4 O1  |TRAIN3E |04 Training  $440.39)ist year
APPIS Ol [TRAIN3S |05 $504.08)2nd year
APPJ6 Ol [TRAIN3B 06 [14.T7 $544.89(2rd year
APPJ7 01 TRAIN3E [O7 $572.62/41h year

Junier
APPJ| Ol |TRAIN3S O] Training  $256.07| 15t year
APPJ2 0l TRAIN3E |02 $319.99(2nd year
APPJ3 Ol ITRAIN3E 03 |T1.T4 $376.35(3rd year
APPJ4 Ol TRAIN3S |O4 $440.39¢th vear

Trainees - Pay Rates

APPII Ol |TRAIN3R [O4 $256.07
APPJ2 led} TRAIN3E |05 £319.99
APPI3 01 TRAIN3S |06 Training  $176.35
APPI4 £440.39
APPJS Tl-TI0 $504.08
APPJG $544d 89
APPJ7 $572.62
APPig $600.94
APPJS §629.26
APPJID $657.43
@ECH Faid above Apprentice rate + 514 46 Garbage Allowance

e

f Rﬂgistered

|||'I E::Iterprj_g@ Agreement

Industria Registrar
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SALARIED OFFICERS - CASUAL RATES OF PAY

Band  |Level |Position Classificafion Pay Code  |Hourly Rate[Haurly Rate
J5 hours 38 hours
T 4 Library Shelver up to 2| ¥re(d5) (CSA5T4 $15.69
| Library Shelver 35}~ |Cssa1z — Ri7m Si6.d]
Child Care Assisant (38} CRi512
Vaealion Carc Assisrang (JE)
Coak (38)

Cleaner - CCC (18)

Library Assistan) {15 ]

Clerical (35

Word Processing {35)
Swirch/Clerieal (35}

Slere Clerical {(15)

Booking Clerk/Recepion/
Kiosk(Carin uheh&Engadine)
Pools (38)
General Services Assisant {18)

l 2 Vacation Care 2nd In Charge(38) |C5182C SIT3I
1 3 Vacalion Care Supervisor {38) C83513 $18.57 T8 4]
Library Assistani - Supervisor CS3%1]
Bupdeena) {38)

Records Svpervisor (35)

[¥)

Property Vatidalion Offiger (35) |C8352] 52223

2 2 Vacation Care Co-Ord] nawor {38) $23.48
C53822
3 | Librarian (35) C5ALISY| [$25.40 $2148
Community Worker {38} CSALIRIT
3 2 Senior Librarian (35) CSAL3512 [$30.5) L1810
Special Librarian {15} C5ALIS)?

Community Worker { 38) J

rspistered
Tolerpiise Agreement

|
" Tndustrial Registrar
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’ Registared
Enterprise Agreement

Industriaf Regl.stm.r

3 I Casual Earth Works Trainer CTE 28R ]

3 | Hazelhurst Casual Teacher CTEIA $27.44
Min No of strdeys

3 2 Hazelhursi Casimal Teacher
Nolumlhanﬁlsmdmtu.ndlll CTEI $31.66
childrens classes

3 2 Hazelhursi Casual Teacher CTE2 $36.93
more than 12 students or 217
enrg]led

3 2 Hazelhurst Casual Teacher more CTE3 $40.10
than 13 students and fully sorolled

3 1 Hazelhurst Crallery Technicinn CTE4 $25.50

3 | Hazr hurst Casual Technician CTECH $28.82
{expenienced)

WAGES STAFF - CASUAL RATES OF PAY

’B_l.ﬂd Lavel Position Classification Pay Code Casual Rate
| 2 Labourer CWAGI2 $16.74
Cleaner (other than Child Care)
Cleaner/Labourer
Food & Liquar Waiters
1 rs Street Cleaning Labourer CEG12 $17.27
Street Cleaning Offyider
Plaza Cleaner
| 3 Beach Inspector CWAG3 518.85
I ] Sullage Driver C5G13 3919
Mechanical Broom Driver
| 4 Works Supervisor CASWAGI4 [$2087
| 4 Senior Beach Inspecior CWAG4 $20.87
2 1 Tradesperson CWAG2| $20.54
2 2 Tradesperson Supervigor CWAG22 £23.51
] 2 Untrained _ CENIZ 516.76 N
Food & Liquor Waiters
| 2 Experienced CEN12A 517.82
1 3 Leading Hand CENID JENT
2 3 Casual Chef CENi4 $27.37 ]
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EVANS WEBB SALARY FORMULA RANGE AVa
EVALUATION POINTS AS AT THE 24/10/01

5H) points 129,540,586 1o 5328228
600 points 3303359910 $31.706.66
660 paines $31.926.86 1p 53547429
70} points $32.987.44 10 1)6.652.7)
T points 8517w 3724193
T30 points 343107 0 £38.12574
770 points 3$34.843.46 10 $38.714.95
800 points 5632891 539 5087
230 poinis 33643433 1o $40.422 59
850 points $36.964.62 10 319 74972
860 paints 2360313610 541.4071.80
370 points 13749491 1o $41.661.01
P} points $182903410 254413
920 pointy $30.52063 10 313404
950 points $39.616.07 1o 4401785
1000 points $40.94).79 10 F5.490.52
1010 paints 54 1,206.94 1 54578549
1020 poinis Mi472.08 0 346.080.09
1039 points 22475210 H5983 9
1065 poins $42.665.24 1o $47.401.02
1085 points $43,195.53 10 $7,995.0)
1140 points 463128210 961536
1150 paines 400970 $49.909.97
I 16D poins 308411 10 350204 57
1170 poinls $45.4492¢ 1p 55049918
1130 poines M5.714.40 10 350,793.78
1213 poins $46.6424] 10 155,824 90
1250 points 75104200 $52.856.02
1260 points HM7.83557 10 333.150.63
1300 points $48.096.15 10 35492905
330 pointa 960,520 $35.212.87
1340 poincs 549,956.73 10 $35.507.47
1350 points 15022187 10 $55.802.08
1400 points $51,547.60 10 $57.275.11
1450 poings $52873.32 10 $58. 74213
1480 points $5).668.76 10 $59.631.95
1500 points $54.199.05 10 338 282 68
1310 poims 35464191 350.515.77
1 340 poims 35525963 o $51.399.58
1530 paints $55.324.77 10 56169419
1600 poinis $36.850.50 1p $63.167.22
1615 points $5724321 o $63.60% 13
1650 poins $58.176.22 1 $64.640.25
1860 poinis S$58.H1.37 10 164.924.85
1675 poinis $58.039.08 to $65.376.76
1725 points $60.164.81 10 $66.849,79
1750 poimis 56082767 0 $67.586.30

Core EA 2002 (final) B.2.02
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TRAINING SCALE

PAYCODE [ "RATE |
"TRAINEE | $13.184.15 15 YRS _+
$253.54
TRAINEE 2 516.461.11 | 16 YRS OR Schoo] |
_$316.56 | Cen
TRAINEE 3 $19,370.57 | 17 YRS |
$372.51 .
TRAINEE 4 $22,659.35 | [8 YRS OR HSC
| 35.7%6 | e
| TRAINEE 5 $25.942.22
493.89 ]
[TRAINEE 6 $28.029.08
| $539.02
TRAINEE 7 $29,450.72
$566.36 ]
| TRAINEE 8 $30.910.76
$594.44 |
TRAINEE 9 $32.364 40
$622.79 | -
TRAINEE 10 $33.837.26
I $650.72 | |
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LEISURE CENTRE

"PAY CODE

|

RATE

| CLASSIFICATION
r

I LEIS4

I' $39.367.34 10 $43.74] 49

i Operations Manager
Swim School Co-ordinator
l Aqualics Co-ordinator
| Café Co-ordinartor
Fitness Co-ordinator |
Schools Co-ordinator

LEIS3

334.680.82 10 $38,534.24

'LEIS2

$28,729.67 to 331,921 .85

LEIS]

|

$26.232.30 10 $29.071 69

Squad Ceach/Supervisor
Swim Coach

Elite Swim Coach

Duty Manager

Membership Services Supervisor
Schools/Funciion Assistant
Swim School Instrucior
Pool Artendant
Admin Officer
Creche Supervisor
| Calé Supervisor .

Calé Assislant
| Cook ’
Receptionist |

LC!150

$45.028.00 0 $50,031.11

Marketing Coordinargr

LC1050

$42.370.11 to $47.077.90

Admmistration Coordinator

LCO700

1$33,ﬂﬁ?.5ﬂ to $36,741.47

1 .

Core EA 2007 {finaly 8.2.02

Cuslomer Service Supervisor
Group Filness Supervisor
| Fitness/Rehab Program Supervisor

| Programs Supervisor Caringbah
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LEISURE CENTRE CASUAL RATES OF PAY (includes casyal loading)

Core EA 2002 {final) 8.2.07

PAY CODES “W’Eﬁﬁﬁﬁ_ﬁﬁr_ A
| .
CASPOOL G| $1623 | POOL ATTENDANT
CASPOOL G2 $16.36
CASPOOL G3 $16.88
CASPOOL G4 517.87
CASPOOLG2 | $16.36 GARDENER/CLEANER B
CASBOOK | $10.39 | BOOKING CLEREK
CASBOOK 2 S1L.51 | GYM RECEPTION
CASBOOK 3 $13.15 | CATERING OFFICER
CASBOOK 4 $14.83 | CRECHE ATTENDANT
CASBOOK 3§ $16.23 | COOK/RECEPTION
CASPING 5 $31.16 | FITNESS LEADERS —CIRCUTT SWEATBOX
FITNESS LEADERS - AEROBIC,
CASPING 6 $36.41 | PUMP,SENIORS, AQUA
CASCIRTR (trinee/junior) | $12.50 FITNESS PROGRAMMER -
CASCIR G $16.23 | GYM RECEPTION
CASCIR G2 $18.63 | EXERCISE SPECIALIST
CASCIR G3 $21.04
TCSWiMT "| $17.14 | FIRSTEMPLOYED
CSWIM? | $18.29 | AFTER 12 MTHS SERVICE & PERF REV
CSWIM3 $19.37 [ SUPERVISOR IN CHARGE OF 5 OR MORE
CSWIM4 $20.23 | ELITE SQUAD COACH
CSWIMS $21.52 | LEVEL 2 COACH/RAINBOW CLUB
Ruepiviored

Emterprim: Agroement ||

Industrial Repistrar
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PART 8 INDEX
This Agreement is aranged as follows: -
'?Iause No. Subject Matter Page No. ]
4.8 Additional Training Outside Normal Working Hours 17
3.2 Allowances and Shift Payments 1
3.3 Travel Allowance i2
6.1 Annual Leave 31
6.3 Annual Leave Greater than & Weeks 31
6.2 Annual Leave Loading 3!
6.19 Blocd Donors Leaye 42
411 Casual Employment 21 —t
1.6 Commencement, Duration and Continuation 5
1.7 Commitment 5
i 6.7 Compassionate Leave 37
4.6 Corporate Uniform 16
54 Council Agreements For Individual Positions 29
= 4.13 Coverage Of Tulephnne&‘{humcrsfﬂﬂicc And Public Areas, 21
Stores Operations
6.9 Days In Lieu 38
19 Definitions 6
5.2 Disciplinary Procedure 27
5.1 Disciplinary Procedure For Not Wearing Safety Equipment 27
3.6 Drivers/Boal Licence 14
4.2 Drug And Aleahol Policy 15
15 | Duress 5
4.3 Employee Assistnnce Program 15
2.1 Enlerprise Agreement Strategy and Framework B
I 6.6 Falling Sick While Op Leave 36_“_
2.3 Framework 9
4.4 Gratuity Pavments 15
5.3 Grevance And Dispute Procedure 27
34 Higher Grade Pay 13 N
Registered ’E
Enterprise Agreement |
Industnal Registrar
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Clause No. Subject Mutter Page Nn.—l
415 | Hours OF Work ' = 22
s  Moeal Break r Entaﬁfﬁéﬁiﬁfml 24
*  Morning tez Break T Registrar 24
* Lunch/Morning Tea 24
N 2.4 Individual Recognition and Reward N 9
1.8 Interpretation And Review 5
I 4.1 Leave Requirements 15
6.12 Leave Without Pay 40
6.13 Long Service Leave 40
2.5 Man,agemcnUUnionfEmpluyec Partnership 9
6.17 Maternity Leave 4]
6.16 Parenial 1eave 41
4.16 Part Titme/Job Share 25
1.3 l Parlies Bound By This Agreemeni o 4
6.4 Payment Of Concurrent Leave 31
3.7 Payment OF Employees 14
6.11 Personal Leave 39
6.15 Public Holidays 41 |
il Rates Of Pay 11
i~ 4.14 Recording System For Absences 22
4.10 Redeployment - Organisation Change 19
49 Redundancy 17
4.12 Requirement For A Ten Hour Break o |
4.17 Resignation Of Employment 25
6.10 Rostered Day OfF 8 |
1.4 Scope Of This Agreement 4
1.2 Shifl Paymeni 44
6.5 Sick Leave/Carers Legve 31
1.1 Signalories 3
4.19 | Skill Based Pay 2% |
B 4.7 Stafl’ Appraisal 6
6.14 | Study Leave 41 |
38 Superannuation 14
L 6.18 Superannuation Seminar Leaye 42

Core EA 2002 (final) 8,2.02



Clause N, Subject Matter Page No.

4.18 Termination Of 'm ploymeni 26
22 The New Enterprise Framework 8
6.8 Time in Lieu {TIL) 37

[ 12 Title Of The Agreement - 4

| 420 Truck And Plant Operation 26

[ 45 | we Weather/Safety Clothing 16 |
3.5 Workers Compensation Pay - 13

Core EA 2002 (final) 8.2.07
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ANNEXURE |

COUNSELLING AND DISCIPLINARY POLICY AND PROCEDMIRES
POLICY

This policy reflects Council's commitment to improving poor performance and conduct
by the employee using staff counselling and a performance management review process
and that disciplinary action will only be used after the employec has been given
adequate opportunity to improve,

A.

Core Ea 2002 {Mnai) §.2.02 doe

Employee's Rights
Notwithstanding the procedures below, an employec shall:

(i)

{ii)

{iii}

(iv)

(v)

Have access to their personal files and may take notes and / or oblajn
copies of the contents of the file

Be entitled to sight, note and / or respond to any information placed on
their personal file, which may be regarded as adverse.

Be entitled 10 make application Lo delete or amend any disciplinary or
other record mentioned on their personal file that (he employee believes
is incorrect, out-of-date, incomplete or misteading,

Be entitled 10 request the presence of a union representative and { or the
involvement of their unjon at any stage.

Be entitled 1o make application for accrued feave for whole or part of any
suspensron during the investigation process.

Employer's Rights and Obligations
Notwithstanding the procedures contained below, a council shali:

(1)

(ii)

Be entitled 1o suspend an employee with Pay during 1he Investigalion
process provided that:

(a) The suspension shall not effect the cmployee's conlinuity of service
for the purposes of accruing leave entitlements.

(b) Council shall nor unreasonably refuse an application for paid leave
under 1his provision

(c¢) By agreement an employse may be transferred [ another position or
place of work,

Properly conduct withjn one week an investigation jaro the alleged
unsatisfactory work performance or conduct,

(iti) Be entitled to take orher disciplinary action before and / or during the

procedures in cases of misconduct or where the employee's performance
warrants such actjon,

(iv)  [nappropriate circumstances be entitled 1o lemminate an
employee's services in accordance with the Terminarion of Employment
clause in the Ioea| Governmenr and Shires {State} Award,

Registered
Enterprise Agreemun; |
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(v)

any stage.

C. PROCEDURES

This Counselling and Disciplinary
The initial step is a verbal warning
warnings. If the employee does no
warning, then suitable disciplinary

If the employee does not re-offend fo

regress back through the disciplinary

Be entilled to request the

presence of a union representative a1

procedure s based on a five (5) step process,
» the second, third and fourth steps are written

t respond to counselling following the final

action can be taken as the final step.

F specified periods throughour the process, they
steps until the offences are po longer taken into

consideraljon,

required (ime needed for the offences
e Disciplinary

in writing of the
deration. All correspondence relating (o th
loyee’s file for the benefil ol all paries.

The employee shali be advised
no longer to be taken into consi
Process will remain on the emp

Step 1 Initial Verbal Warning

Where an employee’s work performonce or comduct is considered unsalisfaclory,
the employec shall be informed in the frs( instance verbally, by the employee's
immediate supervisor or other appropriale officer of Coungil. They shall be
counselled on the nature of 1he unsatisfactory performance of conduct and of (he

required standard (o be achieved,

Unsatisfactory work performance or conduct shall include. but not be limited 1o,
ect ol duties, breach of discipline, absenteeism and non-compliance with
safety standards. A written record shall be kept on the employees’ staff file of
the initial wamning. The employee shall be entitled o sight and sign the written
record and add any notations regarding the contents of such record.

Should an employee’s work performance improve satisfactorily within twelve
(12) months, then the employee will be notified in writing that the offence will
no longer be taken into consideration,

First Written Warnin

Where there is re-occurrence of unsa
within 12 months of the initial ve
initial (first) formal Written warni

Step 2
tisfactory work performance or conduct
rbal warning, the employee shall be given an
ng.

Counselling should reinforce the
where the employee is failing to

standard of work or conduct expected and,
meet these required standards, 4 suitable review
period for monitoring the employee's performance: the severity of the situation:
and whether disciplinary action will follow should the emplovee*s work
performance or conduct not improve, A written record shall be kept of this first
formal warning and counselling. The employee shall be entitled to sight and
sign the written record and add any notations regarding the contents of such
record.

Where there is no re-occumence of unsatisfactory
within 6 months of the firs| WTitten warning,
back 10 “Step | of the procedure, [

work performance or conduct
the emplovee's record wil! revert

REgl'Stered
Brterpase Agreemen
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From “Step 2", for the offence to be no longer taken into consideration it will
require satisfactory work performance or conduct for a period of 18 months from
the dale of the [irst wrinen warning letter.

Step 3 Second Written Warning
[ the employee’s unsatisfactory work performance or conduer continucs or
resumes within six (6) months leliowing the first formal warning and
counselling, the employee be given a sccond warning in writing giving notice
of disciplinary action should the unsatisfactery work performance or
conduct not ceuse immediately.

Where there is no re-occurrence of unsatisfactory work performance or conduc|
within 6 months of the second waming. the employce's record will revert back
lo “Step 27 of the procedure.

From “Step 3, for the offence 10 he 1o longer taken into consideration it wilj
require satisfactory work performance or conduct for a period of 24 months from
the date of the second written waming leller,

Step 4 Third (final) Written Warning
If the employee's unsatisfaciory work performance or conduct continues or
resumes within six (6) months following the second written warnlng and
counselling, the employee shall be given a third (and final) warning in
wriling giving nolice of proposed diseiplinary action should the
unsatisfactory work performance or conduct not cease immediately.

Where there i no re-occurrence of umsatisfactory work performance or
conduct within 6 months of the third warning, the employee’s record wil)
revert back to “Step 3" of the procedure.

F'rom “Step 4°, for the offence to be no longer raken into consideralion il wi]l
require satisfaclory work periormance or conduct for 5 peaied of 30 months from
the date of the third written warning lelter.

Step 5 I]iscinlinag Action

If the employee’s unsatisfactory work performance or conduet contin ues or
resumes within six (6) months following the third (final) formal Warning
and counselling, disciplinary action will commence, which may result in
termination of service.

D. Disciplinary Action
After complying with the requirements ahove, Coungil may:
(i) Demote the em ployee to a lower paid position, provided that ¢he
employee shall not suffer o reduction in the rate of pay for 2 weeks
from the date of the demotion.

(ii)  Suspend an employee without pay from work for a specified period
of time determined by the relevant Director in consultation with the
Manager Personnel. The employee is entitled to make application for
accrued leave for whole or part of any suspension period.

(i)  Terminate the employment of the employee. 'I Rl‘-‘g‘iﬂered r
|| Enterprisg Apreemany {

reusiil Regisgar |
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ANNLXURE 2

Registered
Enlerprise Agrcement

Core Enterprise Agreement 2002

Key Performance Indicators

Indhustria} Registrar

Performance Criteria Development Process

The indicalors have been developed on the basis of negotialions between staff. Unions
and Managemen! with an agreement thal each erilerion should be mcasurable.
achievable, and be meaningful relative 1o Council’s overall performance and
achievement of key Council prorilies.

In cach case a 1arget will be se1 and achievement of the indicator will be by achicving
the target. The indicalors arc as follows:

1 Unscheduled absence rate

This indicator measures the number of hours of sick or carer’s leave (aken wilh or
without a certificate of duration not exceeding three days. Any other sick leave taken
15 determined as not being unscheduled because of the length of lime the employee is
off.

Process

The average sick {days) hours 1aken by all permanent part time, ful! time and
lemporary stalf for each of the past 3 complete calendar years will be worked out and
the commiltee will then determine a suilable bench mark for setling the KPI (argels,

The details for the last 3 years excluding Waste Services and Seqior coruracl sialT,
Jan 99 to Dec 99 32861 hours 1042 permanent staff av 31.53 hrs per employee

Jan 00 to Dec 00 32278 hours 1037 " av 31.12 hrs per employee
(2000 is a 1.3% improvement over 1999)
Jan 01 1o Dec 0[ 30312 hours* 1067 av 28.41 hrs per employee

(2001 is a 7.95% improvement over 2000)

Average of 3 years 30.35 hours per employee

Yarpets
* 6 months target to June 2002 - hold the previous year’s value of 28.41 hours

per employee (6.4% improvement over the original 3 year average value).

* 12 months target to June 2003 — 27.5 hours per emplovee (9.4% improvement
over the original 3 year average value),

* 12 months target to June 2004 — 26.5 hours per employee (12.7%
improvement over the original 3 year average value).

Note:
Every 1.5 hours saved €quates o approximarely 1 exira employee in the workforce or
a saving of approximate $35.000,

Important

The sick leave taken by stalf will be monilored by managers and reported by the
Personnel deparment. by Unir, at the Direclors meeting each month.
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2 At Fault Motor Vehicle Accident Rate

This is a measure of the average “At Fault * accident rate where Council vehicles are
involved in an accident that is dgreed to be the driver's fault, The indicator will cover
plant and vehicle accidents including cars, uti lities, twin cabs, and trucks. The
undetermined accidents should be included in the vear in which they are determined.
Not included are the “Unatiended Aceidents™ and “Not At Faul™ claims as
determined by the Manager Risk Management and the Fleel Safe Commiltee.

Current 3 year average of al| relevant at fault accidents 133,73 accidents

Targets
* f months target tg June 2092 ~130 accidents (3.33% improvement over the

original 3 year average accideni raie)

* 12 months terget to June 2003 — 125 accidents (8.33%, improvement over the
original 3 year average accident rate}

* 12 months target 1o June 2004 — 120 accidents (10.00%, improvement over the
original 3 year average sccident rate}

Important
The driver's At Fault Motor Vehjcle Accident Rate will be monitored by Manapers.

Employees with 3 or more “at faul(™ accidents i the previous 12 months wiil be
counselled / and or subject to actoin ag proposed by Council's Fleelsafe Commitice
and cndersed by the Direclors.

3 Attendance Rate ar Training and Development Courses

This performance indicator measures (he allendance by stafl at training courses
organised by the Training and Development Consultant for rhe purmose of skills
development.

The employee's nomination for the course musl be received by the employec or their
supervisor and either (he employec or their supervisor must indicale acceplance of the
nomination.

Current participation rale 90.6568% (980 attendees of 1081 enrolled in 2000/01)

Targets
6 months target to June 2002 — 91, participalion rate

L
* 12 months targel to June 2003 — 9} 5%, participation rafte,
* 12 menths target to June 2004 - 9295 participalion rate

Z

oI
The Managers must report to the Training Committes each gquarter in March, June,
Seplember and December reasons why emplovees in their Unit did not auend their

nominated training.
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4 Attendance Rate ai OH&S Training Courses

This performarnce indicater easures the atiendance by staff af lraining courses
organised by the OH&S Coordinator as g requirement of their job or for the purpose
of increasing on the Job safety and reduc; ng on the job risks and aceidents.

The employee’s nominetion for the course must be received by the employee or their
Supervisor ang the employee or their Supervisor must indicate acceptance of the
nominalion.

1999/00 73.40% (654 participants oul of 981 enrolled)
2000/01 82.85% (1029 participanis out of [247 enrolled)

Average participation raje 78 125%

Targets
6 months target to June 2002 - 85% participation rate.

L 2
* 12 months target to June 2003 — 90% participation rare,
* 12 months target to June 2604 - 95% participation rate.

Note

Employee's participation in OH&S Training Courses should be monitored by
Managers. Managers should report each month at the OH&S Committee Meetings
and at the Training Committee each quarter in March, June, September and December
reasons why employees in their Unit did nol attend their nominated training.

5 OH&S Indicaior (Lost Time Injury Rate)

The aim of Lthese measures is to merease employees’ awarcness of OH&S issucs and
the cffect accidents have throughout the crganisation, Safety and accidents are a
responsibility of both management and staff,

The Lost Time Injury Rate (cleims involving time off work but excludes travel claims
and mexical treatmen only with no time Tost) is defined by Australian Standard
AS1885.

|
35.29 Occurrences per million hours worked — 1999 Registered
42.46 Occurrences per million hours worked — 2000 Enlerprise Agreement |f
38.82 Occurrences per million hours worked - 2001
Average 38,86 Occurrences per million hours worked Industrial Registrar

Tarpeis
®» 6 months target 1o June 2002 — hold the existing average value of 38.86

Occurrences per million hours worked,

* 12 months target to June 2003 — 3% Occurrences per million hours worked
(4.49% improvement).

* 12 months target to June 2004 — 36 Occurrences per million hours worked
(7.35% improvement on the original number of claims).
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Note

A saving of 4.49% in (he tinancial year ending 30 June 2003 €quates W an estimated
saving Gfappm:(imnleiy £19.079, A saving of 7.35% ig the vear ending 30 june 2004
equiales o an esiimated saving of approximately $31.232.

6 Customer Su rvey Results

Customer Satisfaction Surveys will be undertaken via telephone 1o a random sample
of 500 Shire residents once a year. Two key questions will be asked as part of these
surveys, One is to rate their satisfaction with Council's performance overall, The
other is if they have had contact with Council staff either face to face or by telephone,
(o rate their overall satisfaction with their contact,

Target
*  Complete two suiveys by June 2002 to obtain 2 benchmark value for (he

organisation,
* Thebenchmark will then be evaluuted and targets set for 2003 and 2004, The
benchmurk will be set on the 10 point satisfaction scale for both questions
dealing with the customer’s averall satisfaction with Council’s performance
and the cusiomer’s overall salisfaction with the Council employee's =

performance, Registered
Fnlerprise Agreemeni

Industrial Registrar
Report Recom mendations

| Payment will be by way of a {lat rate corporale performance bonus for al
permanent full time, part time and temporary employees participating in the
scheme and lisied on Council's Payrolt System on (he | July cach year, Pap
lime employees will have (hejr bonuses calculare g a Pro rala basis based on
their hours worked.

2 The bonus will be paid on ihe first pay period on or afier | August each vear,

3 In & months from | January 2002 (0 30 June 2002 3 corporate performance
bonus of $200.00 per emplovee will be paid ifany 4 of the 6 indicators are
reached.

A For the 12 months from | J uly 2002 10 30 June 2003 g corporate performance
bonus of $400.00 per employec will be paid if any 4 of the 6 indicators are
reached.

5 For the 12 months from 1 July 2003 10 30 June 2604 5 corporate performance
bonus of $400,00 per emplovee will be paid iI any 3 of the 6 indicators are
reached.

6 All employees covered by the Core EA are included in the agreement

including those from the Certification Unit and those on contracts but
excluding staif identified as senior staff and staff covered by the Waste
Services EA.
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7 The indicators shouid be calculoted during Juiy each year and evaluated by a
commiltee consisting of
. General Manager
. Direclor Corporate Services,
. Manager Carporare Development.
. Manager Personnel.
- 2 MEU representatives.
. | EHABSA representative.
| ]

| Engineering Salaried OfFcers representative,

r Registered
Enterprise Agreement

Industrial Registrar

-
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