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TITLE

This Agreement shall be known as the "Asia Pacific Specialty Chemicals Limited
Seven Hills Operations Agreement 2001”.

PARTIES BOUND

This agreement is between Asia Pacific Specialty Chemicals Limited ("the Company")
and the Australian Liquor, Hospitality and Miscellaneous Workers Union NSW Branch,
Automotive, Food, Metals, Engineering, Printing & Kindred Industries Union NSW
Branch, National Union of Workers NSW Branch and the Electrical Trades Union
NSW Branch ("the Unions") and all employees employed by the company in any of the
occupations, industries or callings specified in the Australian Liquor, Hospitality and
Miscellaneous Workers Union Chemical Industry (APS Operations) Award, Storeman
& Packers General (State) Award, Metal, Engineering & Associated Industries (State)
Award, Draughtsmen, Planners, Technical Officers & C. (State) Award and the
Electricians & C (State) Award ("the Parent Awards").

APPLICATION

This Agreement shall apply at the Company’s premises located at 8 Abbott Road, Seven
Hills. -

RELATIONSHIP WITH THE PARENT AWARDS

This Agreement shall be read and interpreted wholly and in conjunction with the Parent
Awards, but will prevail over the Parent Awards to the extent of any inconsistency.

SINGLE BARGAINING UNIT

This Agreement has been negotiated through a single bargaining unit consisting of
management representatives and members of the Australian Liquor, Hospitality and
Miscellaneous Workers Union NSW Branch, National Union of Workers NSW Branch,
Automotive, Food, Metals, Engineering, Printing & Kindred stries-timomand ||
Electrical Trades Union NSW Branch. II Registerec
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|| industrial Registrar
This Agreement will take effect from the first full pay period fo commence o
the 18™ December 2001 and will expire on the 19™ June 2003.

DURATION

Discussions between the parties regarding the next enterprise agreement shall
commence three months prior to the expiration of the existing agreement.
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NO EXTRA CLAIMS

The unions and employees bound by this Agreement will not pursue any extra claims,
award or over award, for the life of this Agreement, including increases arising from
award variations or decisions of the Commission.

DEFINITIONS

(i) A leading hand for the purposes of this agreement Shall be appointed by the
employer to assist in the good order of workflow in an operating area by:

(a) Receiving instructions and allocating the work flow to employees;

(b) Determining shortages in labour, or material or equipment failures, and
bringing anydeficiencies to the employer for consideration;

(c) Shall not breach any confidence placed in them by fellow employees or
the employer;

(d)  Is appointed on merit and skill taking into account the following factors:

Clerical aptitude

Supervisory ability

Work performance and experience
Attendance

Attention to detail

General attitude to company standards
Training and education.

VVVVVVY

(ii)  Shift workers are employees working on one, two or three shift systems.

(iii)  Seven day shift workers are shift workers whose ordinary working period
includes Sunday and holidays as ordinary working days on which they may be
regularly rostered.

(iv)  Day workers are employees other than shift workers.

(v) A casual employee is one engaged and paid as such. A casual employee for
working ordinary time shall be paid per hour one thirty-eighth of the weekly rate
prescribed by this agreement for the work that he or she performs, plus 25 per
cent. This loading is paid in lieu of all sick leave, annual leave and public
holidays.

The parties to this agreement are committed to maximising the permanent
component of the labour force and recognise the need to use casual employees
from time to time in order to cover for site requirements. Casual employees will
not replace on a permanent basis, full time employees. Where a casual has been
engaged for a period of greater than 26 weeks, the parties will review the nature
of the position/s, which the casual/s has filled. If the work or the position is

~ determined to be continuous then the position will become permanent.
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(vi) A temporary employee is one who is engaged for a specific period usually
covering seasonal and/or specific project work and medium term absences. A
temporary employee is otherwise entitled to all benefits of the agreement. A temporary
employee shall be employed for 2 minimum of two months and a maximum of twelve
months.

(vii) Early momning shift means any shift that commences before 6.00 am.

(viii) Aftemoon shift means any shift which finished after 6.00 pm. and before

12.00 am.

(ix)  Night shift means any shift that starts after 6.00 pm. and finishes on or before
6.00 am.

CLASSIFICATION STRUCTURE

Rates of pay for these classifications are found in Appendix A and B (wage schedules).
The rates include all allowances paid in the chemical and related industries (for
example, dirt allowance, tool allowance, dust allowance, disability allowance etc).

(a) Production Stream
GRADE 1:

Is responsible for the quality of their own work (subject to instruction and
direction).

» Performs routine duties in a team environment and/or under routine
supervision;

Undertakes duties in a safe and responsible manner; =
Possesses interpersonal and communication skills;

Housekeeping;

An employee who undertakes training including conditions of employment,
QH&:S, EEO, manual handling techniques, fire protection, basic chemicals
handling, quality systems, protective equipment etc;

Has the ability to progress to higher grades.

YVVY
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GRADE 2:
An employee who in addition to performing the duties of Grade 1.

Possesses good interpersonal and communication skills;

Maintains records, which may involve the use of computers and other
electronic equipment;

Regularly inspects plant and ancillary equipment and reports items requiring
attention;

Checks weights, calibration, process testing/control and basic
troubleshooting;

Identifies chemical substance and interpretation of MSDS;

Receiving checking dispatching and sorting of materials;

Understands and applies quality systems as it applies to an area including
standard operating procedures and plant manuals;

Assists in on the-job training to the level of employees traimng &
competence.

Y VVV V¥V V¥V VY

GRADE 3:
An employee who in addition to performing the duties of Grade 1 and 2.

Competent operator able to work area alone;

Responsible for assuring the quality of their own work;

Possess sound interpersonal and communication skills;

Performs process maintenance tasks on plant and ancillary equipment within
area;

Competent in understanding regulations relating to handling, processing,
storage, receipt, dispatch of all materials;

Assists in on the job training to the level of employees training and -
competence.

Y V. VYVVY

GRADE 4:
An employee who in addition to performing the duties of Grade 1, 2, and 3.

> All complex operation within a section/a number of operations within a
number of sections;

Has a broad understanding of quality systems requirements for operations,
Displays problem solving skills and applies when necessary;

Able to perform multiple activities across operations;

Assists in preparing written procedures;

Assists in on the job training to the level of employees training and
competence.

VVVVY



(b)

GRADE §: .

An employee who in addition to performing the duties of Grade 1, 2, 3 and 4.

YVVV VY

Utilise highly developed level of interpersonal and communication skills;
Has achieved a level of knowledge and skills equivalent to a non trade
certificate level,

Able to and performs a number of complex duties across operations;

Has the ability to operate any process on site;

Prepare written procedures for review and approval by management;
Assists in on the job training to the level of employees training and
competence.

GRADE 6:

An employee who in addition to performing the duties of Grade 1, 2, 3,4, and 5.

VVYVY VYYVY

Is able to exercise discretion with respect to tasks;

Displays advanced problem solving skills and regularly uses the skills to
improve operations;

Performs complex operations which is ancillary to their main task/s;
May assume operational/site responsibility for back shifts;

Assists in on the job training to the level of employees training and
competence.

Warehouse and Distribution Stream

GRADE 1:

VVYVY VV V¥V

Is responsible for the quality of their own work (subject to instructions and
directions);

Works in a team environment and/or under routine supervision;
Undertakes duties in a safe and responsible manner, within appropriate
Health and Safety standards;

Exercise discretion within their level of skill and training;

Possess good interpersonal and communication skills;

Indicative of the tasks which an employee at this level may be required to
perform include the following:

General labouring and cleaning duties.

Order assembling including picking stock.

Receiving, checking, dispatching and sorting of products.
Satisfying internal and external customer needs.
Operation of a keyboard to carry out stores work.
Documenting and recording of goods, materials and
components.

Basic inventory control.

Use of hand trolleys and pallet trucks.

Registered
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GRADE 2:

An employee who in addition to performing duties under Grade 1.

»

>

>

Has performed 12 months service as a Storeperson Grade 1 and has
satisfactorily acquired the skills relevant to the enterprise at this level;

May be required to use, for training purposes, materials handling equipment
which requires licensing;

Assist in on the job training to the employees training competence.

GRADE 3:

An employee who in addition to performing the duties of Grade 1 and 2.

Y YVVYV

Able to work from complex instructions and procedures;

Able to co-ordirate work in a team environment under general supervision;
Responsible for assuring the quality of their own work;

Licensed and/or certified to operate materials handling equipment eg:
forklift, mobile crane, carousel etc;

May be required to perform the following tasks/duties:

* Inventory and stores control.
VDU operation using intermediate keyboard skills to carry
out store work.

» Use of other electronic equipment, eg scanners, to carry out
stores work.

e Routine maintenance of stores equipment and machinery.

GRADE 4:

An employee who in addition to performing duties of Grade 1, 2, and 3.

>
>
>

Understands and is responsible for their own quality control;

Possesses a sound level of interpersonal and communications;

Sound working knowledge of all stores duties performed at levels below this
grade, exercise discretion with scope of this grade and has a good knowledge
of the employer’s product;

Accredited by the employer as competent in understanding of regulations
relating to handling and storage of Dangerous Goods;

May perform work requiring minimal supervision, either individuaily or in a
team;

May be responsible for Quality Control of the work of others within the
team.

(]
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GRADE 5:
An employee who in addition to performing duties of Grade 1, 2,3 and 4.

> Has achieved a level of knowledge and skills equivalent to non-trade
certificate level;

» Utilise highly developed level of interpersonal and communications skills;

» This position is accountable for performing the following tasks, or a
combination thereof:

e Performing multi Warehouse & Distribution activities.
e  Assists in the preparation of written procedures for review and approval
by management.

GRADE 6:
An employee who in addition to performing duties of grades 1, 2, 3,4 and 5:

Is able to prioritise the order of work to be performed by him/herself and
other team members;

Displays advanced problem solving skills and applies same to daily
operations;

When required will assume responsibility for Warehousing and Distribution
operations in the absence of management;

Prepares written procedures for review and approval by management;
Assists in on the job training to the level of the employees grading.

vYv Vv V¥V V¥

QC Laboratory Stream

GRADE 1 Analyst: -

Is responsible for the quality of their own work (subject to instruction and
direction);

Works in a team environment and/or under routine supervision;

Possess good interpersonal and communications skills;

Carries out routine testing of raw materials, in-process materials, finished
products in accordance with documented analytical methods as directed,
Maintain clear and methodical records of tests conducted and all relevant
results;

Has a broad understanding of Company policy and procedures;

May be Tertiary qualified in Chemistry to certificate level,

Maintains glassware, reagent stock not requiring standardisation and other
utensils supplied to the Laboratory and cleanliness or the Laboratory;

Has the ability to progress to higher grades.

YV VYVV V VYVVV V¥V




GRADE 2 Analyst: >

An employee who in addition to perfortning the duties of Grade 1.

YV VvV VYVVvVvvV V¥

Is responsible for the quality of their own work and prioritises own day to
day work within a team environment;

Possess sound interpersonal and communication skills;

Has a sound knowledge of Company procedures and policies;

Recommends batch adjustments where appropriate, based on test results and
relevant calculations;

Undertakes complex analyses duties as required;

Performs calibration on equipment, reagent preparation and standardisation
etc and is responsible for maintaining records;

Tertiary qualified in Chemistry to certificate or equivalent level.

GRADE 3 Analysts

An employee who in addition to performing the duties of Grade 1 and 2.

VVV VY

Utilises a highly developed level of interpersonal and communication skills;
Has a comprehensive knowledge of the relevant manufacturing processes
and procedures;

Applies complex analyses and trouble shoots technical problems as required;
May authorise Certificate of Analysis;

Assists in on the job training to the level of the employees training and
competence.

GRADE 4 Analyst:

An employee who in addition to performing the duties of Grade 1, 2 and 3.

VVY VY

Is able to exercise discretion with respect to tasks;

Displays advanced problem solving skills and regularly uses the skills to
improve the Laboratory operations;

May perform complex operations, which is ancillary to their main tasks;
Prepares written procedures for review and approval by management;
Assists in on the job training to the level of the employees training and
competence.

The classification structure is based on the Parent Award where:
Grade 1 equates to C9

Grade 2 equates to C6

Grade 3 equates to C4

Grade 4 equates to C4 thereafter.

9



(d)

(e)

®

Maintenance Stream "
The parties agree to follow the arrangements currently in force.

Employees will have the opportunity to progress through the grading structure within
their own classification stream. This progression and the total number of employees in
each grade will be dependent on the needs of the business and the potential of each
employee to learn and apply new skills.

The performance of each employee will be appraised by the team Co-
ordinator/Manager and the employee’s direct supervisor. This appraisal will be used as
basis for:

> Recommending a change of classiﬁcatioﬁ.
» Training needs.
» Counselling. ~

If an employee disagrees with the appraisal the matter will be referred to a

committee consisting of two employee representatives and two company
representatives. Any further disagreements will be handled as per Clause 41

10




11 SHIFT ALLOWANCE

(i) Early moming shifts 12 ¥ per cent additional
Aftermoon shifts 17 V2 per cent additional
Night shifts 20 per cent additional

(ii)  Forty eight hours notice shall be given by the employer of any change in shift
rosters. Failing this, the employee affected shall receive payment at the rate of
time and one half until the forty eight hour period is completed.

(ili) 'Where a rotating three shift roster is operating, or is introduced, an additional
payment of fifteen per cent for each shift worked shall be paid in lieu of the
provisions of paragraph (i) above.

(iv)  Anemployee who:

(@) during a period of engagement on shift, works night shift only, or

(b)  remains on night shift for longer than four consecutive weeks, or

(c) works on a night shift which does not rotate or alternate with another
shift or with day work so as to give him/her at least one-third of his/her
time off night shift in each shift cycle; shall during such engagement or
cycle be paid 30 per cent more than his/her ordinary rate for the time
worked during ordinary working hours on such night shift.

This subclause (iv) Shift Allowance is only applicable and paid to employees
under the Warehouse & Distribution stream (see clause 10 b) and Maintenance
Stream (see clause 10 d) Classification Structure, of this Agreement.
12 HOURS

(a) Dayworkers
The ordinary working hours of day workers will average 38 hours per week, to
be worked eight hours per day, Monday to Friday inclusive, between the hours
of 6.00 am. and 6.00 pm.

(b) Shift Workers

(i) The hours of shift workers shall not exceed:

(1) 8 hours during any consecutive 24 hours; or

(2) 38 hours per week; or Registered
Enterprise Agreement
3) 76 hours in 14 consecutive days; or
Industrial Registrar

4) 114 hours in 21 consecutive days; or e

(5) 152 hours in 28 consecutive days.

(ii) Twenty minutes of each shift, which shall be counted as time worked,
shall be allowed to shift workers for crib.

11
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(©)

(d)

(iii)  Shift workers shall remain at their work stations until relieved by the
oncoming shift and handover procedure is complete and then bundy off’
in work attire. If the oncoming shift is late, employees must notify their
supervisor that relief has not arrived and any overrun of the shift
workers’ hours shall be paid at overtime rates.

For day workers a ten minute tea break shall be allowed in both the morning and
afternoon, and for shift workers a similar provision shall apply in both the first
and second half of the shift. In the event of more than four hours’ overtime
being worked, a further 30 minutes break will be allowed to be paid at overtime
rates.

All employees shall be allowed ten minutes washing time prior to the ordinary
ceasing time.

ROSTERED DAY OFF DUTY

(@)

(b)

(c)

(d)

Rostering

(i) An employee shall be advised by the employer at least four weeks in
advance of the day he/she is to be rostered off duty.

(i)  The employer, with the agreement of the majority of employees
concerned, may substitute the day an employee is to be rostered off for
another day in the case of breakdown machinery or to meet the
requirements of the business.

(iii)  An individual employee, with the agreement of his/her employer may,
providing good reason exists, substitute the day he/she is rostered off for
another day. i}

Rostered day off falling on a public holiday

In the event of an employee’s rostered day off falling on a public holiday, the
employee and the Company shall arrange an alternate day off duty as a
substitute as soon as possible.

Work on rostered day off duty

Subject to the provisions of paragraphs (a)(ii) and (a)(iii) above, any employees
required to work on their rostered day off shall be paid the appropriate rate
provided in clause 14 of this agreement.

Flexible Rostered days off

To meet the needs of operations and customer demands, rostered days off may
be a combination of staggering (where employees in a section/s take RDO's on
different days) or fixed (where employees in a section/s take a RDO at one time)
By arrangement between the company and employees, rostered days off may be
accrued to a maximum of 10 days.

—_——— -

= ~
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OVERTIME

(a)

(b)

©

(d)

Day workers

All time worked before the usual commencing time or after the usual ceasing
time each day, or in excess of 38 hours per week, shall be overtime and shall be
paid for at the rate of time and a half for the first two hours and double time
thereafter.

Shift workers

All time worked:

(i) in excess of or outside the ordinary working hours; or

(i1) on more tham eleven shifts in twelve consecutive days; or

(iii)  on arostered shift off,
shall be paid for at the rate of time and a half for the first two hours and
double time thereafter, provided that the overtime worked on Saturday
by shift workers whose last ordinary shift finished on the Saturday upon
which the overtime is worked shall be paid double time; and provided
further that the time worked in excess of eight hours on Saturdays and/or
Sundays shall be paid at the rate of double time.

This subclause shall not apply when the time worked is:
D by arrangement between the employees themselves; or

(2)  for the purposes of effecting the customary rotation of shift.

An employee recalled to work after leaving his/her employer’s premises shall be
paid for four hours at least, at the appropriate rate.

Overtime worked in the circumstances specified in this subclause shall not be
regarded as overtime for the purpose of subclause (e) of this clause when the
actual time worked is less than 3 hours on such recall or on each recalls.

An employee working overtime but finishing work when the usual means of

transport are not available shall be entitled to any additional outlay incurred in
reaching home by reasonable means of transport.

13
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(e)

()

Where overtime is necessary it shall, wherever reasonably practicable, be so *
arranged that employees have at least ten consecutive hours off duty between the
work of successive days. An employee (other than a casual employee) who
works overtime between the termination of his ordinary work on one day and the
commencement of his ordinary work on the next day such that he has not had at
least ten consecutive hours off duty between these times, shall, subject to this
subclause, be released after completion of such overtime until he has had ten
consecutive hours off duty without loss of pay, for ordinary working time
occurring during such absence.

If, on the instruction of the employer, such employee resumes or continues work
without having had the ten consecutive hours off duty, he shall be paid at double
rates until he is released from duty for that period, or he shall be entitled to be
absent until he has had ten consecutive hours off duty without loss of pay, for
ordinary working time occurring during such absence.

Overtime shall be paid for at the end of each week and each day shall stand
alone.

MEAL HOURS

(a)

(b)

©

(d)

Employees, other than shift workers, shall be allowed a meal break of not less
than 30 minutes nor more than one hour, Monday to Friday, inclusive.

An employee called upon to work during his regular meal break, shall be paid at
overtime rates for all time worked until such break for a meal is granted.

Employees shall be supplied at meal times with boiling water or with Facilities
for boiling water.

No employee shall work longer than five hours without a break for a meal.

MEAL ALLOWANCE

An employee required to work overtime for more than one hour shall be provided (free
of cost) with a suitable meal or paid a sum (see wage schedule) in lieu of such meal, and
if he/she works a further four hours the employee shall be supplied with a second meal
by the employer, or paid a further sum (see wage schedule) for the second meal.

PUBLIC HOLIDAYS

(a)

The following shall be recognised holidays and except when they fall on a non-
working day shall be allowed to all weekly employees on full pay:

New Year’s Day, Australia Day, Good Friday, Easter Saturday, Easter Monday,
Anzac Day, Queen’s Birthday, Local Eight Hour Day, Christmas Day, Boxing
Day, and an additional public holiday - which shall be held on the first Monday
in August each year, and all gazetted public holidays observed through the State.

By agreement between any employer and the majority of his/her employees in a
section, another day may be substituted for the additional holiday prescribed by
this subclause. : .

Gyl
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£

(b) The provisions for payment do not apply to shift workers whose rostered shift"‘-‘
off falls on a holiday. '

(c) Any employee who is absent without leave or reasonable excuse on the working
day succeeding or preceding a holiday shall not be entitled to payment for such
holiday.

SATURDAY PAY

(a) All employees required to work on any Saturday shall receive a minimum of
four hours pay.

(b) The minimum rate to be paid to any shift worker for work performed between
midnight on Friday and midnight on Saturday shail be time and a half. In
addition, the shift premiums as prescribed by subclause 11(i) of this Agreement
shall be paid on ordinary shifts between midnight on Friday and midnight on
Saturday.

SUNDAY PAY

(a) Day workers and shift workers shall be paid at the rate of double time for work
done on Sundays.

(b) All employees required to work on any Sunday shall receive a minimum of four
hours pay.

() In addition, the shift premiums as prescribed by subclause 11(i) of this

Agreement shall be paid on ordinary shifts worked on a Sunday.

PAYMENT FOR PUBLIC HOLIDAYS -

(a)

(b)

(©)

(d)

(e)

Day workers and shift workers shall be paid at the rate of double time and a half
for work done on public holidays, except for Good Friday and Christmas Day
when the rate shall be treble time.

All employees required to work on any public holiday shall receive a minimum
of four hours pay.

In addition, the shift premiums as prescribed by subclause 11(i}) of this
Agreement shall be paid on ordinary shifts worked on a public holiday.

Public Holidays such as Australia Day and Anzac Day when they fall on mid-
week days (Tuesday, Wednesday, Thursday) can be very disruptive to
production due to shutdown and startup procedures. By working through public
holidays in key plants and the QC laboratory this disruption is avoided and
additional production output achieved. The Company’s objective will be to
operate key plants with those cross-trained operators who are available to work.
Agreement conditions will apply to days or shifts worked on public holidays.
The working of either public holidays is optional.

When a night shift worker is granted a substi
a public holiday then the ordinary hours wor
paid at ordinary rates.

r following
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The operation of this provision shall mean that a shift worker working a shift &
cycle that contains a public holiday will receive the same remuneration as they "
would have received if they had worked the same shift roster which did not
contain a public holiday.

21 SICK LEAVE

(a)

(b)

()

(d)

(e)

(f)

(2

An employee who is absent from work by reason of personal illness or personal
injury, shall be entitled to paid leave of absence subject to the following
conditions and limitations:

(1) The employee, where practicable, shall notify an absence to his/her
supervisor before the start of the shift from which he/she will be absent
and advise the nature of the injury or illness and estimated duration of
absence.

(ii))  The employee shall not be entitled in any year of service to leave in
excess of ten days’ ordinary working time i.e. the equivalent to 76 hours
ordinary working time at the 38-hour rate.

(ili)  After an employee has taken a day’s sick leave during a year any further
absence on sick leave in that year will only be paid where the employee
provides a medical certificate or other proof satisfactory to the employer.

(iv)  Anemployee in his/her first year of service shall accrue one day’s sick
leave after each month’s continuous service up to a maximum of ten
days.

Sick leave shall accumulate from year to year so that any balance of the period
specified in subclause (a) of this clause which has not been allowed by an
employer to an employee as paid sick leave may be claimed, subject to the
conditions prescribed by this clause, by an employee in a subsequent year of
continued employment.

Service with the Company or its predecessor before the date of coming into
force of this Agreement shall be counted as service for the purpose of qualifying
thereunder.

All sick leave entitlements accumulated in excess of fifteen days may be payable
to the employee on an annual basis upon request. Furthermore, the balance of
accrued sick leave entitlements will be paid to the employee on retirement or
resignation after three years’ service.

All untaken accumulated sick leave credits are to be paid into an employee’s
estate upon death providing that the employee has at least three years’ service.

Unused sick leave for which payment in lieu is made pursuant to subclause (d)
hereof shall not be available to any employee for subsequent illness or personal
injury.

Employees shall not be eligible for sick leave on-rostered days DE; as sulkzh
absences are outside their ordinary hours of duty. R r-u,j]-u_.fi,-_l' . I
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BEREAVEMENT LEAVE

(a)

(b)

(©)

An employee shall, on the death within Australia, of a wife, husband, father,
mother, brother, sister, parent-in-law, child, grandchild, grandfather,
grandmother or stepchild, defacto. including same sex defacto, be entitled on
notice to leave up to and including the day of the funeral of such relation, and
such leave shall be without deduction of pay for a period not exceeding the
number of hours worked by the employee in two ordinary days’ work where a
brother, sister, parent-in-law, grandchild, grandfather or grandmother dies and
for a period not exceeding the number of hours worked by the employee in three
ordinary days’ work where a husband, wife, father, mother, defacto, child or
stepchild dies.

Such notice shall be given by the employee to the Company prior to the
commencement of bereavement leave and proof of such death shall be furnished
by the employee to the satisfaction of the Company, provided however, that this
clause shall have no operation while the period of entitlement to leave under it
coincides with any other period of entitlement to leave.

For the purpose of this clause, the words “wife” and “husband” shall not include
a wife or husband from whom the employee is separated, but shall include a
person who lives with the employee as a de facto wife or husband.

An employee shall be entitled to paid leave as set out in subclause (a) of this
clause where one of the relatives specified in subclause (a) of this clause dies
outside Australia and the employee travels overseas to attend the funeral.

ANNUAL LEAVE

Employees shall be entitled to four weeks’ leave per year, the annual leave entitlement
being due one year, less the period of leave, after the annual leave entitlement became

due.

Payment for leave so prescribed shall be at ordinary rates (including permanent shift
allowance) plus twenty per cent.

(a)

(b)

Annual leave under this clause shall be given and taken within a period not
exceeding six months from the date upon which the right to such leave occurred;
provided that the giving and taking of such annual leave may be postponed for a
further period not exceeding three months in cases where circumstances render
it impracticable to give or take it within the said period of six months. Nothing
in this paragraph shall prevent the employer from allowing annual leave to an
employee before the right thereto has accrued, but where such leave is taken
before the right thereto has accrued, further leave shall not commence to accrue
until after expiration of the twelve months in respect of which such annual leave
has been taken.

Any employee whose employment is terminated by the employer through no
fault of his own and any employee who leaves his employment, shall be paid for
the proportionate period of annual leave to which h¢&rwould have beerremitied if
his employment had not been so terminated. | “-cistered .
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(c) The annual leave provided for by this clause shall be given and shall be taken
and payment shall not be made or accepted in lieu of annual leave, E

(d) Service with an employer before the date of coming into force of this Agreement
shall count as service for the purpose of the current qualifying twelve-monthly
period under this clause.

(e) The annual leave loading shall be paid on proportionate leave termination.

H Where the plant or part thereof is closed down for maintenance purposes, or
over the Christmas period, affected employees may be required to take annual
leave. The employer shall give as much notice of such close downs as possible.
Employees who are not entitled to a full annual leave credit may be paid leave
on a proportionate basis or be stood down for the duration of the shut down.
Such a stand down shall be counted as service for all purposes of the
Agreement. v

LONG SERVICE LEAVE
See Long Service Leave Act 1955 (NSW)
CASUALS AND CONTRACTORS

The company will require on occasions to engage the services of casual and/or contract
employees. When this directly affects work covered by the agreement, the company will
consult with those employees and delegates concerned. As part of this consultation, the
company will consider the capacity and capabilities of the existing permanent
employees to absorb the work in question, in order to reduce the use of casuals.

UNION OFFICIALS AND DELEGATES RIGHTS &

The existing relationship between the Company, the respective Union officials along
with the appointed Union delegates shall remain unaffected.

Authorised Union representatives are entitled to enter at all reasonable times upon the
premises (As agreed in advance with the company) to conduct its official affairs,
inclusive of having meetings with its members and delegates, but not so as to interfere
unreasonably with The Employer’s business.

Union delegates shall be allowed the necessary time during working hours to conduct
legitimate Union Business.

PROTECTIVE CLOTHING

(a) Where necessary, for the performance of their duties, employees shall be
provided with suitable rubber boots, suitable waterproof clothing, clogs,
goggles, masks, gloves, aprons or other suitable substitutes.

(b) Any employee issued with protective clothing in accordance with subclause (a)
of this clause, shall wear such clothing whilst engaged on work for which it was
deemed necessary for protective clothing to bgrsesed=

Registered
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(d)

All employees shall be provided with three sets of work clothes by the \
employer, to be replaced when wormn out or unfit for use. Casual and temporary
employees shall be provided with necessary protective clothing with any dispute
being determined by the site safety committee.

Clothing and equipment shall remain the property of the employer who shall
launder the clothing regularly or as required.

MIXED FUNCTIONS

(a)

(b)

()

An employee who is required to do work carrying a higher rate than his/her
ordinary classification during a day or shift shall be paid at the higher rate for
the whole of the day or shift.

Provided that where an employee performs fork-lift work he/she shall only be
paid at the higher rate for the whole of the day or shift where that work is carried
out for more than two hours during the day or shift.

An employee who is required temporarily to perform work for which a lower
rate is paid shall not suffer any reduction in wages whilst so employed; provided
that any work of less than one month’s duration shall be deemed to be

temporary.

CONTRACT OF EMPLOYMENT

(a)

(b)

(c)

(d)

(e)

Employment shall be by the week and may be terminated by a week’s notice on
either side or by the payment or forfeiture of one week’s wages in lieu of notice,
as the case may be.

An employer shall not be required to pay for any time an employee cannot be
usefully employed because of any strike, or through any breakdown in
machinery or any stoppage of work through any cause for which the employer
cannot be reasonably held responsible.

An employer may dismiss any employee without notice for any proven case of
misconduct and in such cases, wages shall be paid up to the time of dismissal
only.

A casual employee shall receive a minimum of four hours wages subject to
subclause (c) of this clause. Casual employment may be terminated by four
hours notice on either side or by the payment or forfei our hours § Janeq]

in lieu of notice, as the case may be. Registere
| Enterprise Agreement i

Abandonment of employment
Y | Industrial chl.su'ar
1) The absence of an employee from work fora ¢

exceeding three working days without the consent of the employer and
without notification to the employer shall be prima facie evidence that
the employee has abandoned his/her employment. Provided that
reasonable attempts shall be made by the employer to contact the
employee. Provided further that if within a period of fourteen days from
his/her last attendance at work or the date of his/her last absence in
respect of which notification has been given or consent has been granted
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an employee has not established to the satisfaction of his/her employerl-k
that he/she was absent for reasonable cause, he/she shall be deemed to *
have abandoned his/her employment.

(i)  Termination of employment by abandonment in accordance with this
subclause shall operate as from the date of the last attendance at work or
the last day’s absence in respect of which consent was granted, or the
date of the last absence in respect of which notification was given to the
employer, whichever is the later.

PAYMENT OF WAGES
(a) All wages and overtime shall be paid not later than Thursday in each week.

(b) The pay period shall close not more than two working days prior to the
recognised pay day.-

(c) All employees will have their weekly pay paid directly into a bank or building
society account of their choice. On request employees wages may be split into
two components (amounts) with one component deposited in a first account and
the other component deposited into a second account.

BOILER CERTIFICATE

Any employee holding a boiler certificate who participates in the limited attendance of
the boiler roster will be paid an additional amount per week (see wage schedule). This
allowance is all purpose for this agreement.

FIRST AID ALLOWANCE AND AMBULANCE PAYMENT.

-

(a) A first aid ambulance chest, fully equipped and maintained, shall be placed in a
position available to all departments at any time when work is being carried on
see NSW Occupational Health and Safety (First Aid) Regulation).

(b)  Any employee holding a recognised first aid certificate, and appointed by the
employer to carry out the duties of a first aid attendant, shall be paid an
additional amount per week (see wage schedule). This allowance is a flat
allowance.

(c) If an employee does not have personal Ambulance coverage, then the company
will pay an Ambulance account if an ambulance is required and called to aid in
medical emergency situation at work.

FORK-LIFT ALLOWANCE

Any employee holding a fork-lift driver’s certificate, shall be paid an additional amount
per week (see wage schedule). This allowance is a flat allowance.

The forklift allowance specified is not applicable to the Warehouse and Distribution
stream described in clause 10 (b) as it is included in the all pﬂ'gose rate. ,
gt
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FIRE TEAM ALLOWANCE %

Any employee adequately trained and appointed to the Fire Team by the employer shall
be paid an additional amount per week (see wage schedule). This allowance is a flat
allowance.

FIRE TEAM LEADERS ALLOWANCE

An employee appointed by the employer to be responsible for fire protection and the
fire team training and response shall be paid an additional amount per week (see wage
schedule). This allowance is a flat allowance.

QC OPERATOR & ENZYME CO-ORDINATOR ALLOWANCE

An employee adequately trained and appointed by the employer to perform duties as the
QC Operator in the Packaging Plant, or the Enzyme Co-ordinator in the Napisan Plant
shall be paid an additional amount per week (see wage schedule). This allowance is all
purpose for this Agreement.

MOTOR VEHICLE ALLOWANCE

Where an employee, in the course of their duty, is required to go to a place away from
their usual place of employment and they are required to use their own motor vehicle,
they will be paid an amount (see wage schedule) per kilometre travelled.

SERVICE ALLOWANCE

The following service allowance shall be paid for all purposes of the Agreement
excluding the payment of shift allowances:

-

Per week

After 3 months service an additional see wage schedule

After 1 years service an additional see wage schedule

After 2 years service an additional see wage schedule

After 3 years service an additional see wage schedule

After 4 years service an additional see wage schedule

After 5 years service an additional see wage schedule

The maximum after 5 years being see wage schedule
;————_'—:'_-_-—.____-_-_-_._-_-_-__-q

The service allowance specified is not applicable or paid to the QG‘;Lg-l:siﬂnﬁﬂj SLrEI‘iILm

described in clause 10 (c¢) of this Agreement. :II Enterprise Agreemen ||
II |

ACCIDENT PAY - .dustrial Registras E]

Refer to Workplace Injury Management and Workers Compensationjl:ct 1998 (NSW)

MECHANISATION

Where on account of the introduction or proposed introduction by an employer of
Mechanisation or technological changes in the industry in which he is engaged, the
employer terminates the employment of an employee who has been employed by him
for the preceding twelve months, he shall give the employee three months’ notice of the
termination of his employment; provided that, if he fails to give such notice in full:

21
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(a) He shall pay the employee at the ordinary rate of pay applicable under this )
Agreement for a period equal to the difference between three months and period
of the notice given.

(b)  The period of notice required by this clause to be given shall be deemed to be
service with the employer for the purpose of the Long Service Leave Act 1955
(NSW), the Annual Holidays Act 1944 (NSW), or any Act amending or
replacing either of those Acts; and provided further that the right of the
employer summarily to dismiss an employee for malingering, inefficiency,
neglect of duty or misconduct shall not be prejudiced by the fact that the
employee has been given notice pursuant to this clause of the termination of his
employment.

JURY SERVICE
An employee shall be allowed leave of absence during any period when required to
attend for jury service.

During such leave of absence, an employee shall be paid the difference between the jury
service fee received and the employee’s agreement rate of pay as if working.

An employee shall be required to produce to the Company proof of jury service fees
received and proof of the requirement to attend and attendance on jury service and shall
give the Company notice of such requirement as soon as practicable after receiving
notification to attend for jury service.

This clause shall apply equally to shift workers, who shall be, subject to the other
provisions of this clause, entitled to be absent from one rostered shift in place of the day
spent fulfilling jury service obligations. -

BLOOD DONORS

Subject to satisfactory proof being provided, an employee donating blood shall be
allowed, in each six months, a period during normal working time of four hours without
loss of pay for the purpose of making a blood donation. Furthermore, the time spent in
travelling to make the donation shall be paid as though it was time worked.

TRADE UNION TRAINING

The accredited Union representative shall be entitled to five days’ paid leave annually
for the purposes of attending Company approved trade union training activities.

EMPLOYEE ENTITLEMENTS
The parties to this Agreement agree to further discussions on employee entitlements
during the life of this agreement, to genuinely examine other avenues regarding the

securing of employee entitlements.

In addition, the Chief Executive Officers commitment on employee entitlements are
included in Appendix G of this agreement.

Registered
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DISCIPLINARY PROCEDURE

Procedure for reprimanding, counselling and termination of employment

(a) The parties agree to the following procedures:

®

(i1)

(iii)

@iv)

()

(vi)

(vii)

Where a misdemeanour occurs, it shall be appropriate that the employee
be counselled by his/her supervisor.

If after counselling the problem continues, the employee should be
counselled and provided with a written warning detailing the event or
behaviour which needs to be improved or changed. This warning should
be given in the presence of a union representative or other employee
representative. A copy of this warning shall be placed in the employee’s
employment history file.

If after this warning to the employee no improvement occurs within a
period of four months then the employee shall be provided with a written
final wamning again in the presence of a union delegate or an employee
representative,

After receiving this warning, if the employee repeats the event or
behaviour within a period of six months, then the employee can be
terminated.

If during the above six months period the employee does not repeat the
event or behaviour which produced the need for the final warning, the
final warning advice becomes null and void and cannot be considered
grounds for termination.

The above mentioned shall not be adopted in cases warranting summary
dismissal. In the case of an employee in his/her first three months
employment the first warning shall be the final warning.

Where, because of the serious nature of a misdemeanour the Company
believes that a final warning should be given, this should be done in
consultation with delegates.

Procedure for counselling on abuse of sick leave

(b)  Where an employee has been, in the opinion of the Company, abusing sick
leave, he/she shall be counselled by the Company in the presence of the union
delegates. If there is no improvement as a result the employee may be required
to provide a medical certificate for all subsequent absences.

GRIEVANCE AND DISPUTE PROCEDURES

A procedure for the avoidance of industrial disputes shall apply at this site.

The objectives of the procedure shall be to promote the resolution of disputes by
measures based on consultation, cooperation and discussion; to reduce the level of
industrial confrontation — and to avoid interruption to thﬂerﬁemumﬁmm the
consequential loss of production and wages. '| Registered
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It is acknowledged that in some companies or sectors of the industry, disputes
avoidance/settlement procedures are either now in place or in the process of being
negotiated and it may be the desire of the immediate parties concerned to pursue those
mutually agreed procedures. In other cases, the following principles shall apply:

i) Depending on the issues involved, the size and function of the plant or enterprise
and the union membership of the employees concemed, a procedure involving
up to four stages of discussion shall apply. These are:

(a) Discussions between the employees concerned and at his/her request the
appropriate union shop steward/delegates, and the immediate
SUpPErvisors;

(b) Discussions involving the employees, shop steward/s and more senior
management;

(©) Discussions involving representatives from the State branch of the
union/s coneerned and the employer Organisation branch

representatives;

(d) Discussions involving senior union officials and the employer
Organisation:

(e) There shall be an opportunity for any party to raise the issue to a higher
stage.

(i) There shall be a commitment by the parties to achieve adherence to this
procedure. This should be facilitated by the earliest possible advice by one party
to the other of any issue or problem which may give rise to a grievance or
dispute.

(iti)  Throughout all stages of the procedure all relevant facts shall be clearly
identified and recorded.

(iv)  Sensible time limits shall be allowed for the completion of the various stages of
the discussions. At least seven days should be allowed for all stages of the
discussions to be finalised.

(v) Emphasis shall be placed on a negotiated settlement. However, if the
negotiation process is exhausted without the dispute being resolved, the parties
shall jointly or individually refer the matter to the Industrial Relations
Commission of New South Wales for assistance in resolving the dispute.

(vi)  Inorder to allow for the peaceful resolution of grievances the parties shall be
committed to avoid stoppages of work, lockouts or any other bans or limitations
on the performance of work while the procedures of negotiation and conciliation
are being followed.

CONTINUOUS IMPROVEMENT

The parties to this agreement recognise continuous improvement in all areas is essential
for APS and its employee’s to meet the competitive challenges of the future.

As a team we must establish and operate highly efficient, value adding manufacturing
and distribution processes to satisfy the needs of our customers, thee€ompany-and its
employees. ! “zxmstered
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In addition to their main job function, employees shall undertake a wider range of dut}g:s
including work, which is incidental or peripheral to their classification structure. These’
duties will be within their skills, competence, and training and will be safe, legal and
logical leading to increases in productivity, customer service and reduced costs.

To provide assistance with the understanding of this clause (47), the parties agree to
refer to Appendix F “A Simple Explanation of Flexibility”.

(a)

(b)

(©

Cross training of employees to improve skills and flexibility

Each section will assist in training other sections in specific skills required to
perform their duties.

Maintenance improvement program to maximise plant efficiency

Employees on site are to perform basic maintenance as determined.
Maintenance trades people are to assist in training the groups in the skills
required.

The basic maintenance determined across the site includes:

» Production and warehouse employees assisting maintenance
employees tightening valve/agitator glands and flanges;
Lubrication of gearboxes and drives;

Hose clips, tightening and replacement;

Broken valve handles, replacement- cleaning of equipment for
maintenance.

Further specific items will be identified through the continuing
improvement program.

Y VVV

-

Efficient QC testing and in process testing by production

Employees will perform in process testing. QC laboratory staff will assist in
determining what in process testing can be carried out. The area of focus will
include:

pH

sieve tests

acid values

soap tests

viscosity

colour

VVVVVY

QC staff will also assist in training production employees, in the methods
required. All testing will comply with the requirements of ISO 9002.

QC laboratory, production and warehouse employees will review practice to
determine where improvements are practical, and if practicable will implement
improvements,

.,c'fe(i )




(d)

(e)

®

Efficient site Warehouse and Distribution systems A

Employees who have the skills & knowledge can utilise material handling
equipment and techniques across the site, including:
» Loading & unloading vehicles/trucks for dispatch and delivery, including
those involving traditional warehousing.
» Transporting any material/s throughout the site.
» Locating, placing & recording material/ into the designated location/s,
including production plants and warehouses.

Production and warehouse teams will assist in training each other in the skills
required to perform the material handling duties safely and efficiently.
Cross-functional teams will review practices to determine where improvements
are practical and if practical will implement improvements.

ar

Energy Conversation and Waste Minimisation

All employees are committed to energy conservation and waste minimisation in
the operations of the site. This commitment involves continuing reviews of areas
of improvement, developing further programs and following energy
conservation and waste minimisation procedures.

Power conservation:

General power conservation procedures across the site are:

Turn off unwanted external lighting. Lights in tank farm and drum storage.
Areas only need to be switched on when actually working in the area.
Make sure external lighting is turned off once daylight comes;

Only switch on large HP(kw) motors when they are actually required for:
Production eg. Chilled belt refrigeration plant- kettle agitators; vaeuum.
Pumps and air compressors,

Turn off room air conditioning units in offices and laboratories at night;
and over weekends when these areas are unoccupied-,

Other items as identified.

L)
[
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Waste Minimisation - General Waste Minimisation Procedures Across the
Site.

Collect and recycle sample drainage and samples to the batches.

Collect and recycle hose drainage.

Scrape up solidified materials and absorb liquid spills and place in drums
appropriately labelled.

Do not leave water hoses running when not in use.

Collect and recycle paper, cardboard, metal etc.

pe—
=T
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Team Objectives

Team/workgroup objectives (Goals) will be determined and measures of

performance will be put in place by the teams. Where problems occur, teams
will be able to recognise them and assist in the process of resolving problems
and continually improving performance.

Registered
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Some of the key measures of performance for teams are likely to be:

VVVVVVVVYYV

Safety

Production vs Plan

Plant reliability

In-full/on time delivery performance.

Stock accuracy (quantity and location).

Quality.

Costs.

Projects completed in-full, on-time, within budget.
Teams with documented objectives.

Customer complaint.

Operations Team Projects.

>

Ensure all Incidents, including first aid, medical treatment injuries, lost
time injuries & near miss incidents are investigated, documented & the
root cause/s are established & eliminated to prevent recurrence.
Project team: Demand Chain.

Project owners: Prod, Labs, WH, R&M, Planning, Env, Eng.

Identify critical Plant & Equipment spares to ensure availability to
minimise plant downtime.

Project team: R&M, Prod, Eng.

Project owner: R&M.

Develop, document & implement a Preventative Maintenance Program to
improve plant reliability.

Project team: R&M, Prod, Eng.

Project owner: R&M.

Develop, document & implement a training program to ensure all QC
Analysts can perform the full range of analytical tests to service Demand
Chain Needs.

Project team: QC Lab, Plant Chemist, assisted by R&D.

Project owner: QC Lab

Develop & document detailed Analytical knowledge base of formulas &
methods of adjustments to achieve consistent & timely results.

Project team: QC Lab, Works Chemist, Prod assisted by R&D.
Project owner: QC Lab.

Review completed production (standard vs actual) & document reasons for
discrepancies. Provide solutions to improve overall batch performance as
measured by yield, hours, quality & manufacture to plan.

Project team: Prod, QC Lab, Plant Chemist, Eng, Planning assisted by
R&D.

Project owner: Prod.

Review & amend all Batch Sheets to ensure the BOM, Standard
Manufacturing Instructions, Safety Instructions & QC Instructions reflect
Best Practice. —

Project team: Prod, QC Lab, Plant Chemist assisted yeBdsBsred
Project owner: Prod. [: Enterprise Agreement l
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(h)

(i)

»  Review outside storage arrangements & develop methods & systems to
effectively integrate into the Seven Hills Site Demand Chain Operations. *
Project team: WH, Eng, Prod, and Planning.

Project owner: WH.

»  Investigate, document, & establish root causes to eliminate late closed
picking slips & customer complaints.
Project team: WH, Prod, and Planning.
Project owner: WH

APS Performance Management System.

APS is committed to implementing its Performance Management System for all
employees. The systems key features are:

Team and individual Objectives.

Measures of Performance.

Performance Reviews.

Training and Skill Development.

Rewards and Recognition.

VVVVY

Initially, the Performance Management System will be implemented in the
managerial and staff areas and during 2003 the entire organisation will be ready
to fully implement. Employees covered by the agreement are committed to the
implementation of the APS Performance Management System in the next
Enterprise Agreement.

Consultative Process.

The parties to this agreement agree for the need for consultation, this can be best
realised by the involvement of management and elected employee o
representatives working in co-operation. To this end a consultative committee
will be established consisting of employees and management representatives to
aid in the effective implementation of clause 47 *“ Continuous Improvement”.

L

negistered ,
2DTGR Agreemaat

d w3 : l
alRQua_ ,

—— e

28




48 SIGNATURES

Signed for and o alf of ASIA PACIFIC SPECIALTY CHEMICALS LIMITED

/Q QMJ Date: 5/4/‘:’?6

In the presence of: -/

/é[l,; Lé(]-'i Date: 3/{“?_/5’*1.

Signed for and on hehalf of THE AUSTRALIAN LIQUOR, HOSPITALITY AND
MISCELLANEOUS-WORKERS UNION, NEW SOUTH WALES BRANCH

Date: f-.2— %0"1

In the presence of:

Signed for and on behalf of THE NATIONAL UNION of WORKERS, NEW SOUTH
WALES BRANCH

M gix((W" Date: /- 3-02

In the presence of:

X_‘(Q»ﬂ, CCL\/\,’-\ Date: ‘ = 2) N

Signed for and on behalf of THE AUTOMOTIVE, FOOD, METALS, ENGINEERING,

PRINTING & KIN?IZZNEJSTRIES UNION, NEW SOUTH WALES BRANCH
// A Date: 25[ J Jz\:ﬂ
In the presence of: g M
Date: 7H-2-2

Signed for and on behalf of the ELECTRICAL TRADES UNION NEW SOUTH WALES
BRAN CH

Date: / 5;/% o2

In the presence of: —_— C/bv ol /8 3 .C2  Date:
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APPENDIX A- WAGE SCHEDULE 1

Operations Seven Hills site EBA 2001
First Wage Increase (3%)
Effective the first full pay period after 18/12/01

(a) Production Stream

CLASSIFICATION CURRENT |INCREASE |NEW WAGE
‘ WAGE 3% $38 hrs
Grade 1- PO $523.45| $15.70 $539.15
Grade 2- PO ¥ $553.10) $16.59 $569.69
Grade 3- PO $561.30 $16.84 $578.14
Grade 4- PO $586.65 $17.60 $604.25
Grade 5- PO $623.10 $18.69 $641.79
Grade 6- PO $663.15 $19.89 $683.04
Lead Hand (AP) $40.15 $1.20 $41.35
Meal ALL (per meal) $8.30 N/A $8.30
Boiter All (AP) $10.10 $0.30 $10.40
First Aid (flat) $12.55 $0.38 $12.92
Forklift (flat) $9.65 $0.29 $9.94
Fire team (flat) $12.55 $0.38 $12.93
Fire team Lead (flat) | $21.40 $0.64 $22.04
QC op & Enz Co (AP) ' $22.30 $0.67 $22.97| -
Motor Vehicle/ km $0.52 N/A| $0.52
Service Increments ' |
After 3 mths $4.45 $0.13 $4.58
After 1 yr $4.45 $0.13| $4.58
After 2 yrs $4.45 $0.13 $4.58
After 3 yrs $4.45 $0.13 $4.58
After 4 yrs $4.45 $0.13 $4.58
After 5 yrs $4.45 $0.13 $4.58
Max After 5 yrs $26.70 $0.78 $27.48
N/A = Not Applicable
SRR T
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Operations Seven Hills site EBA 2001
First Wage Increase (3%)

Effective the first full pay period after 18/12/01

(b) Warehouse and Distribution Stream

CLASSIFICATION CURRENT [INCREASE |NEW WAGE
WAGE 3% $38 hrs
Grade 1- SW $523.45 $15.70 $539.15
Grade 2- SW $554.50 $16.64 $571.14
Grade 3- SW * $573.70 $17.21 $590.91
Grade 4- SW * = $590.80/ $17.72 $608.52
Grade 5- SW * $606.90| $18.21 $625.11
Grade 6- SW * $644.30 $19.33 $663.63
* Includes Forklift N/A N/A N/A
Allowance
Lead Hand (AP) $38.40 $1.15 $39.55
Meal All (per meal) $8.30 N/A| $8.30
Boiler All (AP) N/A N/A| N/A
First Aid (flat) $12.55 $0.38 $12.93|
Forklift (flat) N/A N/A! N/A
Fire team (flat) $12.55 $0.38 $12.93|
Fire team Lead (flat) $21.40 $0.64, $22.04
QC op & Enz Co (AP) N/A N/A| N/A
Motor Vehicle/ km o $0.52 N/A| $0.52| -
Service Increments
After 3 mths $4.45 $0.1 3. $4.58
After 1 yr $4.45 $0.13] $4.58
After 2 yrs $4.45 $0.13 $4.58
After 3 yrs $4.45 $0.13 $4.58
After 4 yrs $4.45| $0.13 $4.58
After 5 yrs $4.45 $0.13 $4.58
Max After 5 yrs $26.70 $0.78 $27.48

N/A = Not Applicable
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Operations Seven Hills site EBA 2001

First Wage Increase (3%)
Effective the first full pay period after 18/12/01

(c) QC Laboratory Stream

CLASSIFICATION CURRENT |INCREASE NEW WAGE

WAGE 3% $38hrs
Grade 1- Analyst $613.95 $18.42 $632.37
Grade 2- Analyst $740.05 $22.20 $762.25
Grade 3- Analyst $799.25 $23.98 $823.23
Grade 4- Analyst - $839.10 $25.17 T $864.27
Lead Hand (AP) N/A N/A N/A
Meal ALL {per meal) $8.30 N/A $8.30
Boiler All (AP} N/A N/A N/A|
First Aid (flat) $12.55 $0.38 $12.93
Forklift (flat) N/A| N/A N/A
Fire team (fiat) , $12.55 $0.38 $12.93
Fire team Lead (flat) N/A| N/A N/A
QC op & Enz Co (AP) N/A| N/A N/A
Motor Vehicle/ km $0.52| N/A $0.52
Service Increments N/A| N/A N/A

N/A = Not Applicable

Enterprize Ag)eement

.‘! [bdustrial Registrar ‘
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Operations Seven Hills site EBA 2001

First Wage Increase (3%)

Effective the first full pay period after 18/12/01

(d) Maintenance Stream

CLASSIFICATION CURRENT  |INCREASE NEW WAGE
WAGE 3% $38 hrs
G 1(A) - Maintenance Assistant (C11) $605.95 $18.18 $624.13
G1 (B)- Store Officer (C11) $617.10 $18.51 $635.61
G 2- Entry Trade Person (C10) $689.55 $20.69 T $710.24
G3- Exper Trade-Person (C10) _ §703.55 $21.11 $724.66
G 4- Trade-Person Spec Class (C9) $731.35 $21.94 $753.29
@G 5- Electrician Spec class (10) $785.10 $23.55 $808.65
Lead Hand (AP) $47.70 $1.43 $49.13
Meal ALL (per meal) $8.30 N/A $8.30
Bailer All (AP) N/A] N/A N/A
First Aid (flat) B $12.55) $0.38 $12.93
Forklift (flat) $9.65 $0.29| $9.94
Fire team (flat) $12.55 $0.38) $12.93
Fire team Lead (flat) | N/A NM’\.I N/A
QC op & Enz Co (AP) ! N/A N/A N/A
Motor Vehicle/ km $0.52 N/A $0.52
Service Increments )
After 3 mths $4.45| $0.13 $4.58
After 1 yr $4.45 $0.13 $4.58
After 2 yrs $4.45 $0.13 $4.58
After 3 yrs $4.45 $0.13 $4.58
After 4 yrs $4.45 $0.13| $4.58
After 5 yrs $4.45 $0.13| $4.58
Max After 5 yrs | $26.70 $0.78 $27.48
N/A = Not Applicable
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APPENDIX B- WAGE SCHEDULE 2

Operations Seven Hills site EBA 2001
Second Wage Increase (3%)
Effective the first full pay period after 19/09/02

(a) Production Stream

CLASSIFICATION CURRENT |INCREASE |NEW WAGE
WAGE 3% $38 hrs
Grade 1- PO $539.15 $16.17 $555.33|
Grade 2- PO ! $569.69 $17.09 $586.78
Grade 3- PO $578.14 $17.34 $595.48
Grade 4- PO $604.25 $18.13 $622.38
Grade 5- PO $641.79 $19.25 $661.05
Grade 6- PO T $683.04 $20.49 $703.54
Lead Hand (AP) $41.35 $1.24 $42.60
Meal ALL (per meal) $8.30 N/A| $8.30
Boiler All (AP) $10.40 $0.31| $10.72
First Aid {flat) $12.93| $0.39| $13.31
Forklift (flat) $9.94 $0.30 $10.24
Fire team (flat) $12.93 $0.39 $13.31
Fire team Lead (flat) $22.04 $0.66 $22.70||
|QC op & Enz Co (AP) $22.97| $0.69 $23.66] -
Motor Vehicle/ km $0.52 N/A $0.52
Service Increments '
After 3 mths $4.58 $0.14 $4.72
After 1 yr ' $4.58 $0.14] $4.72
After 2 yrs $4.58 $0.14| $4.72
After 3 yrs $4.58 $0.14 $4.72
After 4 yrs $4.58 $0.14 $4.72
After 5 yrs $4.58': $0.14 $4.72
Max After 5 yrs $27.48 $0.84 $28.32

N/A = Not Applicable
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Operations Seven Hills site EBA 2001
Second Wage Increase (3%)
Effective the first full pay period after 19/09/02

(b) Warehouse Stream

CLASSIFICATION CURRENT |INCREASE |NEW WAGE
WAGE 3% $38 hrs
Grade 1- SW $539.15 $16.17 $555.33
Grade 2- SW $571.1 4! $17.13 $588.27
Grade 3- SW* $590.91 $17.73 $608.64
Grade 4- SW * = $608.52'I $18.26 $626.78
Grade 5- SW * $625.11 $18.75 $643.86
Grade 6- SW * $663.63 $19.91 $683.54
* Includes Forklift N/A IN/A N/A
Allowance
Lead Hand (AP) $39.55 $1.19 $40.74
Meal All (per meal) $8.30 N/A| $8.3C
Boiler All (AP) Nhﬂ\.I N/A| N/A,
First Aid (flat) $12.93 $0.39 $13.31
Forklift {flat) N/A.! N/A N/A
Fire team (flat) | $12.93| $0.39 $13.31
Fire team Lead (flat) $22.04 $0.66 $22.70
QC op & Enz Co (AP) N/A N/A N/A
Motor Vehicle/ km $0.52 N/A $0.52|-
Service Increments
After 3 mths $4.58 $0.14 $4.72
Aftar 1 yr $4.58 $0.14 $4.72
After 2 yrs $4.58 $0.14 $4.72
After 3 yrs $4.58 $0.14 $4.72
After 4 yrs ' $4.58 $0.14 $4.72
After 5 yrs $4.58 $0.14 $4.72
Max After 5 yrs $27.48 $0.84 $28.32

N/A = Not Applicable
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Operations Seven Hills site EBA 2001
Second Wage Increase (3%)
Effective the first full pay period after 19/09/02

(¢) QC Laboratory Stream

CLASSIFICATION CURRENT |INCREASE NEW WAGE

WAGE 3% $38hrs
Grade 1- Analyst $632.37 $18.97 $651.34
Grade 2- Analyst $762.25 $22.87 $785.12
Grade 3- Analyst . $823.23 $24.70 $847.92
Grade 4- Analyst $864.27 $25.93 $890.20|
Lead Hand (AP) N/A N/A N/A
Meal ALL (per meal) $8.30 N/A $8.30]
Boiler All (AP) N/A N/A N/A
First Aid (flat) = $12.93 $0.39 $13.31
Forklift (flat) N/A| N/A N/A
Fire team (flat) D $12.93| $0.39 $13.31
Fire team Lead (flat) N/A] N/A N/A
QC op & Enz Co (AP) N/A N/A N/A
Motor Vehicle/ km $0.52 N/A $0.52
Service Increments N/A N/A| N/A )

N/A = Not Applicable

|
|
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Operations Seven Hills site EBA 2001

Second Wage Increase (3%)

Effective the first full pay period after 19/09/02

(d) Maintenance Stream

CLASSIFICATION CURRENT |INCREASE |NEW WAGE
WAGE 3% $38 hrs
G 1(A) - Maintenance Assistant (C11) $624.13| $18.72 $642.85
G1 (B)- Store Officar (C11) $635.61 $19.07 $654.68
G 2- Entry Trade Person (C10) $710.24 $21.31 $731.54
G3- Exper Trade-Person (C10) $724.66 $21.74) $746.40I|
G 4- Trade-Person Spec Class (C9) $753.29 $22.60 $775.89
G 5- Electrician Spec class (10) $808.65 $24.26 $832.91
Lead Hand (AP) $49.13 $1.47 $50.60
Meal ALL (per meal) $8.30)| N/A $8.30
Boiler All (AP) o N/A N/A| N/A
First Aid (flat) a $12.93 $0.39 $13.31
Forklift (flat) $9.94 $0.30 $10.24
Fire team (flat) $12.93| $0.39 $13.31
Fire team Lead (flat) N/A N/A| N/A
QC op & Enz Co (AP) N/A N/A N/A
Motor Vehicle/ km $0.52 N/A[ $0.52
Service Incraments )
After 3 mths $4.58 $0.14 T 8472
After 1 yr $4.58 $0.14| $4.72
After 2 yrs $4.58 $0.14| $4.72
After 3 yrs $4.58 $0.14 $4.72
After 4 yrs $4.58 $0.14 $4.72
After 5 yrs $4.58 $0.14 $4.72
Max After 5 yrs $27.48 $0.84 $28.32
N/A = Not Applicable
g & oot |
2pgistrar

37



APPENDIX C - REDUNDANCY
1. Notice of Redundancy

Where the company has made a definite decision that a certain number of positions are to
be made redundant and this is not due to ordinary and customary turnover of labour , then
the company undertakes to consult with the employees & their Union/s and provide the
maximum possible period of notice.

Following this notification the company will allow reasonable time off, to affected
employees in order to attend interviews or job search if required.

2. Method of Selection.

It is the aim of the company and accepted by the union /s that the companies continued
operations is of primary concesn. It is clear that the company must be viable to ensure
continued employment opportunities. Any redundancies must be approached in this light.
Where the company has made a definite decision that it no longer wishes the job/s to be
performed by anyone then:

(i) The company will seek expression of interest from employee/s concerned as to a
possible offer of voluntary redundancy.

(i)  When or if redundancy situation occurs, the company will approach all persons
who have made expressions of interest and confirm this acceptance in writing. Upon
request by the employee/s, service details shall be supplied.

(iii) The company reserves the right not to agree to all acceptances of voluntary
redundancies in situations where the employee skill, flexibility and competency are
needed for the ongoing business requirements. -

(iv)  The company will select employees from the voluntary redundancies first, as
outlined in (i),(ii) and (iii) above, however, if insufficient numbers accept voluntary
redundancy, the company will then select employees to be made redundant
according to skills, flexibility, competency and to meet the company’s requirements.

3. Redundancy Payments
The company at all times works to avoid redundancies, however, if changes in the business
necessitates a reduction in the numbers or structure of positions in the company, the
following shall apply:
(i) An employee who is made redundant receives 4 weeks pay at ordinary time rate of

pay (ie, excluding shift penalties, overtime and allowances). This payment shall be
in lieu of any notice.
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(i)  Anemployee who is made redundant receives 4 weeks pay at ordinary time rate E')f
pay for each completed year of service. A pro-rata payment for incomplete year of*
service shall be paid as follows:

Up to six months Nil
Over 6 months up to 9 months 2 weeks
Over 9 months up to 12 months 3 weeks

The maximum payment shall not exceed 64 weeks.

Any employee who is forcibly retrenched with over 16 years of service, the Union/s will be
consulted and leave is reserved for the Union/s to negotiate the maximum on the
individuals behalf. If agreement is not reached the parties will follow the dispute settlement
procedure.

(i)  Each employee who is made redundant shall receive payment of all untaken
accumulated sick pay on the date of their termination.

iv)  Each employee who is made redundant shall receive annual leave entitlements and
p
pro-rata annual leave loading.

(v) Long service leave shall be paid according to the appropriate legislation.

(vi)  Superannuation payments will be made in accordance with the term of the trust
deeds.

The above redundancy package will be available to employees who are made redundant
and continue to work until the effective date of termination.

. Misconduct

Misconduct will negate redundancy entitlements.
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APPENDIX D - PERSONAL CARER’S LEAVE

11

Use of Sick Leave

1.1.1

1.1.2

1.1.3

1.1.4

An employee, other than a casual employee, with responsibilities in relation to a
class of person set out in 1.1.3(ii) who needs the employee’s care and support,
shall be entitled to use, in accordance with this subclause, any current or accrued
sick leave entitlement, provided for at Clause 21 of this agreement, for absences
to provide care and support, for such persons when they are ill. Such leave may
be taken for part of a single day.

The employer shall, if required, establish either by production of a medical
certificate or statutory declaration, the illness of the person concerned and that
the illness is such as to require care by another person. In normal circumstances,
an employee must not take carer’s leave under this sub-clause where another
person has taken leave to care for the same person.

The entitlement to use sick leave in accordance with this sub-clause is subject to:

@) the employee being responsible for the Fare'Df tie peison.concemed; and
I Rzjimiersc
(ii))  the person concerned being: ll: ntarprise Agreeme

(a) a spouse of the employee; or

(b) a de facto spouse, who, in relation to a person, is a person of the
opposite sex to the first mentioned person who lives with the first
mentioned person as the husband or wife of that person on a bona
fide domestic basis although not legally married to that person; or

(c) a child or an adult child (including an adopted child, a step child,
a foster child or an ex nuptial child), parent (including a foster
parent and legal guardian), grandparent, grandchild or sibling of
the employee or spouse or de facto spouse of the employee; or

(d) a same sex partner who lives with the employee as the de facto
partner of that employee on a bona fide domestic basis; or

(e) a relative of the employee who is a member of the same
household, where for the purposes of this paragraph:

L. ‘relative” means a person related by blood, marriage of
affinity;
2. ‘affinity’ means a relationship that one spouse because of

marriage has to blood relatives of the other; and

3. ‘household’ means a family group living in the same
domestic dwelling.

An employee shall, wherever practicable, give the employer notice prior to the

absence of the intention to take leave, the name of the person requiring care and

that person's relationship to the employee, the reasons for taking such leave and
40




1.2

1.3

1.4

1.5

F

the estimated length of absence. If it is not practicable for the employee to gnk:
prior notice of absence, the employee shall notify the employer by telephone of
such absence at the first opportunity on the day of absence.

Unpaid Leave for Family Purpose

1.2.1 An employee may elect, with the consent of the employer, to take unpaid leave
for the purpose of providing care and support to a member of a class of person
set out in 1.1.3(ii) above who is ill.

Annual Leave

1.3.1 An employee may elect with the consent of the employer, to take annual leave
not exceeding five days in single day periods or part thereof, in any calendar
year at a time or times agreed by the parties.

¥

1.3.2 Access to annual leave, as prescribed in paragraph 1.3.1 above, shall be

exclusive of any shutdown period provided for elsewhere under this agreement.

1.3.3 An employee and employer may agree to defer payment of the annual leave
loading in respect of single day absences, until at least five consecutive annual
leave days are taken.

Time Off in Lieu of Payment for Overtime

1.4.1 Anemployee may elect, with the consent of the employer, to take time off in
lieu of payment for overtime at a time or times agreed with the employer within
twelve (12) months of the said election.

1.4.2 Overtime taken as time off during ordinary time hours shall be taken atthe
ordinary time rate, that is an hour for each hour worked.

1.4.3 If, having elected to take time as leave in accordance with paragraph 1.4.1
above, the leave is not taken for whatever reason, payment for time accrued at
overtime rates shall be made at the expiry date of the twelve (12) month period
or on termination.

1.4.4 Where no election is made in accordance with paragraph 1.4.1, the employee
shall be paid overtime rates in accordance with the agreement.

Make-Up Time

1.5.1 An employee may elect, with the consent of the employer, to work ‘make-up
time', under which the employee takes time off ordinary hours, and works those
hours at a later time, during the spread of ordinary hours provided in the
agreement, at the ordinary rate of pay.

1.5.2 An employee on shift work may elect, with the consent of the employer, to work
'make-up time' (under which the employee takes time off ordinary hours and
works those hours at a later time), at the shift work rate which would have been
applicable to the hours taken off.

]
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1.6

Rostered Days Off

1.6.1

1.6.2

1.6.3

1.6.4

An employee may elect, with the consent of the employer, to take a rostered day
off at any time.

An employee may elect, with the consent of the employer, to take rostered days
off in part day amounts.

An employee may elect, with the consent of the employer, to accrue some or all
rostered days off for purpose of creating a bank to be drawn upon at a time
mutually agreed between the employer and employee, or subject to reasonable
notice by the employee or the employer.

This subclause is subject to the employer informing each union which is both
party to the agreement and which has members employed at the particular
enterprise of its intention to introduce an enterprise system of RDO flexibility,
and providing a reasonable opportunity for the union(s) to participate in
negotiations.



APPENDIX E - PARENTAL LEAVE

Y

Subject to the terms of this clause employees are entitled to maternity, paternity and adoption
leave and to work part-time in connection with the birth or adoption of a child.

(a) Maternity Leave
(D Nature of Leave
Matemity leave is unpaid leave.
2) Definitions
For the purposes of this subclause:

(a) "Employee"--idcludes a part-time employee but does not include an
employee engaged upon casual or seasonal work.

(b) “Paternity leave” means leave of the type provided for in subclause (B)
whether prescribed in an award or otherwise.

{c) "Child" means a child of the employee under the age of one year.
(d) "Spouse" includes a de facto or a former spouse.
(e) "Continuous service” means service under an unbroken contract of

employment and includes:

(i} any period of leave taken in accordance with this clause,
(i)  any period of part-time employment worked in accordance with
this clause, or

(ili)  any period of leave or absence authorised by the employer or by
the agreement.

(3)  Eligibility for maternity leave

An employee who becomes pregnant, upon production to her employer of the
certificate required by paragraph (4) hereof, shall be entitled to a period of up to
52 weeks maternity leave provided that such leave shall not extend beyond the
child’s first birthday. This entitlement shall be reduced by any period of
paternity leave taken by the employee’s spouse in relation to the same child and
apart from patemnity leave of up to one week at the time of confinement shall not
be taken concurrently with paternity leave.

Subject to paragraphs (6) and (9) hereof the period of maternity leave shall be
unbroken and shall, immediately following confinement, include a period of six
weeks compulsory leave.

ice with that
upon such

The employee must have had at least twel
employer immediately preceding the date
leave.
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@) Certification :

At the time specified in paragraph (5) the employee must produce to her
employer:

(a) a certificate from a registered medical practitioner stating that she is
pregnant and the expected date of confinement:

(b) a statutory declaration stating particulars of any period of paternity leave
sought or taken by her spouse and that for the period of maternity leave
she will not engage in any conduct inconsistent with her contract of
employment.

(&) Notice requirements

(a) An employee shall, not less than ten weeks prior to the presumed date of
confinement, produce to her employer the certificate referred to in
subparagraph 4(a).

(b) An employee shall give not less than four weeks notice in writing to her
employer of the date upon which she proposes to commence maternity
leave stating the period of leave to be taken and shall, at the same time,
produce to her employer the statutory declaration referred to in
subparagraph 4(b).

(c) An employer by not less than fourteen days notice in writing to the
employee may require her to commence maternity leave at any time
within the six weeks immediately prior to her presumed date of
confinement.

(d)  An employee shall not be in breach of this clause as a consequence of
failure to give the stipulated period of notice in accordance with
subparagraph (b) hereof if such failure is occasioned by the confinement
occurring earlier than the presumed date.

(6) Transfer to a safe job

Where, in the opinion of a registered medical practitioner, illness or risks arising
out of the pregnancy or hazards connected with the work assigned to the
employee make it inadvisable for the employee to continue at her present work,
the employee shall, if the employer deems it practicable, be transferred to a safe
job at the rate and on the conditions attaching to that job until the
commencement of maternity leave.

If the transfer to a safe job is not practicable, the employee may, or the employer
may require the employee to, take leave for such period as is certified necessary
by a registered medical practitioner. Such leave shall be treated as matemity——r
leave for the purposes of paragraphs (10), (11), (12) and ( ﬁB} herﬁu istered

ﬁEm

- . : | Enterprise Apreer
¢)) Variation of period of maternity leave

Industrial Registrer
(a)  Provided the maximum period of matemity leave :! s not exceed the

period to which the employee is entitled under pammph—f%‘]fh




(b)

(i) the period of maternity leave may be lengthened once only by the
employee giving not less than fourteen days notice in writing
stating the period by which the leave is to be lengthened;

(i)  the period may be further lengthened by agreement between the
employer and the employee.

The period of maternity leave may, with the consent of the employer, be
shortened by the employee giving not less than fourteen days notice in
writing stating the period by which the leave is to be shortened.

(8) Cancellation of maternity leave

()

(b)

Maternity leave, applied for but not commenced, shall be cancelled when
the pregnaney of an employee terminates other than by the birth of a
living child.

Where the pregnancy of an employee then on maternity leave terminates
other than by the birth of a living child, it shall be the right of the
employee to resume work at a time nominated by the employer which
shall not exceed four weeks from the date of notice in writing by the
employee to the employer that she desires to resume work.

9 Special maternity leave and sick leave

(@)

(b)

©

(d)

Where the pregnancy of an employee not then on maternity leave
terminates after 28 weeks other than by the birth of a living child then:

(i) she shall be entitled to such period of unpaid leave (to bé known
as special matemity leave) as a registered medical practitioner
certifies as necessary before her return to work; or

(ii) for illness other than the normal consequences of confinement
she shall be entitled, either in lieu of or in addition to special
maternity leave, to such paid sick leave as to which she is then
entitled and which a registered medical practitioner certifies as
necessary before her return to work.

Where an employee not then on matemity leave suffers illness related to
her pregnancy, she may take such paid sick leave as to which she is then
entitled and such further unpaid leave (to be known as special maternity

leave) as a registered practitioner certifies as necessary before her return
to work, provided that the aggregate of paid sick leave, special maternity
leave and matemity leave shall not exceed the period to which the

T St _-'_—'-_-'.—-’T‘i

employee is entitled under paragraph (3) hereof = |
PTG rolod 1
For the purposes of paragraphs (10), (11) and (12) heredf maternity- .
leave shall include special maternity leave. ! _ ) '
? J ol Ragistrar '
An employee returning to work after the completion of a perio i
taken pursuant to this paragraph shall be entitled to the position which
she held immediately before proceeding on such leave or, in the case of
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(10)

(11)

(12)

(13)

F

an employee who was transferred to a safe job pursuant to paragraph (ﬁ)
hereof, to the position she held immediately before such transfer.

Where such position no longer exists but there are other positions
available which the employee is qualified for and is capable of
performing she shall be entitled to a position as nearly comparable in
status and pay to that of her former position.

Maternity leave and other leave entitlements

(@)

(b)

Provided the aggregate of any leave, including leave taken under this
subclause, does not exceed the period to which the employee is entitled
under paragraph (3) hereof, an employee may, in lieu of or in
conjunction with maternity leave, take any annual leave or long service
leave or any part thereof to which she is entitled.

Paid sick leave or other paid authorised agreement absences {excluding
annual leave or long service leave) shall not be available to an employee
during her absence on maternity leave.

Effect of maternity leave on employment

Subject to this subclause, notwithstanding any agreement or other provision to
the contrary, absence on maternity leave shall not break the continuity of service
of an employee but shall not be taken into account in calculating the period of
service for any purpose of any relevant award or agreement.

Termination of employment

(a)

(b)

An employee on matemnity leave may terminate her employment at any
time during the period of leave by notice given in accordance with this
agreement.

An employer shall not terminate the employment of an employee on the
ground of her pregnancy or of her absence on maternity leave, but
otherwise the rights of an employer in relation to termination of
employment are not hereby affected.

Retumn to work after maternity leave

(@)

(b)

An employee shall confirm her intention of returning to work by notice
in writing to the employer given not less than four weeks prior to the
expiration of her period of maternity leave.

An employee, upon returning to work after maternity leave or the
expiration of the notice required by subparagraph (a) hereof shall be
entitled to the position which she held immediately before proceeding on
matemity leave or, in the case of an employee who was transferred to a
safe job pursuant to paragraph (6) hereof, to the position which she held
immediately before such transfer or in relation to an employee who has
worked part-time during the pregnancy the posmon she held
immediately before cornmencing suc
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(b)
)

(2)

Where such position no longer exists but there are other positions L
available which the employee is qualified for and is capable of
performing, she shall be entitled to a position as nearly comparabie in
status and pay to that of her former position.

(14) Replacement employees

(a) A replacement employee is an employee specifically engaged as a result
of an employee proceeding on maternity leave.

(b) Before an employer engages a replacement employee the employer shall
inform that person of the temporary nature of the employment and of the
rights of the employee who is being replaced.

(c) Before an employer engages a person to replace an employee
temporarily promoted or transferred in order to replace an employee
exercising her rights under this subclause, the employer shall inform that
person of the temporary nature of the promotion or transfer and of the
rights of the employee who is being replaced.

(d) Nothing in this subclause shall be construed as requiring an employer to
engage a replacement employee.

Paternity Leave

—-_.-'-'-7::’-""”

i

Nature of leave {;
RegiﬁtETe e "
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Paternity leave is unpaid leave.
| .

Definitions \}\ tedustrial oGS

For the purposes of this subclause:

(a) "Employee" includes a part-time employee but does not include an employee
engaged upon casual or seasonal work.

(b) "Maternity leave" means leave of the type provided for in subclause (A) (and
includes special maternity leave) whether prescribed in an award or otherwise.

(c) "Child" means a child of the employee or the employee’s spouse under the age
of one year.

(d) "Spouse" includes a de facto or a former spouse.

(e) "Primary care-giver" means a person who assumes the principal role of

providing care and attention to a child.

"Continuous service" means service under an unbroken contract of employment
and includes:

(1) any period of leave taken in accordance with this clause,
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(ii) any period of part-time employment worked in accordance with this
clause, or

(i1i)  any period of leave or absence authorised by the employer or by the
agreement.

Eligibility for paternity leave

A male employee, upon production to his employer of the certificate required by
paragraph (4), shall be entitled to one or two periods of paternity leave, the total of
which shall not exceed 52 weeks, in the following circumstances:

(a) an unbroken period of up to one week at the time of confinement of his spouse;

(b) a further unbroken period of up to 51 weeks in order to be the primary care-
giver of a child provided that such leave shall not extend beyond the child’s first
birthday. This entitlement shall be reduced by any period of maternity leave
taken by the employee’s spouse and shall not be taken concurrently with that
maternity leave.

The employee must have had at least twelve months continuous service
with that employer immediately preceding the date upon which he
proceeds upon either period of leave.
Certification
At the time specified in paragraph (5) the employee must produce to his employer:
(a) a certificate from a registered medical practitioner which names his spouse,
states that she is pregnant and the expected date of confinement or states the date

on which the birth took place;

(b) in relation to any period to be taken under subparagraph (3)(b) hereof, a
statutory declaration stating:

1) he will take that period of patemity leave to become the primary care-
giver of a child,

(ii)  particulars of any period of maternity leave sought or taken by his
spouse; and

(iii)  for the period of paternity leave he will not engage in any conduct
inconsistent with his contract of employment.

Notice requirements

(a) The employee shall, not less than ten weeks prior to each proposed period of
leave, give the employer notice in writing stating the dates on which he proposes
to start and finish the period or periods of leave and produce the certificate and
statutory declaration required in paragraph (4) hereof = —-—




(b)  The employee shall not be in breach of this paragraph as a consequence of

failure to give the notice required in subparagraph (a) hereof if such failure is °
due to:

(i) the birth occurring earlier than the expected date; or
(ii) the death of the mother of the child; or
(ili)  other compelling circumstances.

(c) The employee shall immediately notify his employer of any change in the
information provided pursuant to paragraph (4) hereof

(6) Variation of period of paternity leave

(a) Provided the maximum period of paternity leave does not exceed the period to
which the employee is entitled under paragraph (3) hereof

(i) the period of patemnity leave provided by subparagraph (3)(b) may be
lengthened once only by the employee giving not less than fourteen days
notice in writing stating the period by which the leave is to be
lengthened;

(i)  the period may be further lengthened by agreement between the
employer and the employee.

(b) The period of paternity leave taken under subparagraph (3)(b) hereof may, with
the consent of the employer, be shortened by the employee giving not less than
fourteen days notice in writing stating the period by which the leave is to be
shortened. -

7 Cancellation of paternity leave

Patemnity leave, applied for under subparagraph (3)(b} hereof but not commenced, shall
be cancelled when the pregnancy of the employee’s spouse terminates other than by the
birth of a living child.

(8) Paternity leave and other leave entitlements

(a) Provided the aggregate of any leave, including leave taken under this subclause,
does not exceed the period to which the employee is entitled under paragraph (3)
hereof, an employee may, in lieu of or in conjunction with paternity leave, take
any annual leave or long service leave or any part thereof to which he is entitled.

(b)  Paid sick leave or other paid authorised agreement absences (excluding annual
leave or long service leave) shall not be af = i i

absence on paternity leave.

9) Effect of paternity leave on employment

Subject to this subclause, notwithstanding any agree =
contrary absence on paternity leave shall not break the cont1nu1ty of service of an

49




(10)

Q1)

(12)

(c)
(1)
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employee but shall not be taken into account in calculating the period of service for aﬁy
purpose of any relevant award or agreement. '

Termination of employment

(a)

()

Return

(a)

b)

An employee on paternity leave may terminate his employment at any time
during the period of leave by notice given in accordance with this agreement.

An employer shall not terminate the employment of an employee on the ground
of his absence on paternity leave, but otherwise the rights of an employer in
relation to termination of employment are not hereby affected.

to work after paternity leave

An employee shall confirm his intention of returning to work by notice in
writing to the emplayer given not less than four weeks prior to the expiration of
the period of paternity leave provided by subparagraph (3)(b) hereof

An employee, upon returning to work after paternity leave or the expiration of
the notice required by subparagraph (a) hereof, shall be entitled to the position
which he held immediately before proceeding on paternity leave, or in relation
to an employee who has worked part-time under this clause to the position he
held immediately before commencing such part-time work.

Where such position no longer exists but there are other positions available
which the employee is qualified for and is capable of performing, he shall be
entitled to a position as nearly comparable in status and pay to that of his former
position,

Replacement employees

(a)

(b)

(©)

(@)

Adoption Leave
Nature of leave

Adoption leave is unpaid leave.

A replacement employee is an employee specifically engaged as a result of an
employee proceeding on paternity leave.

Before an employer engages a replacement employee the employer shall inform
that person of the temporary nature of the employment and of the rights of the
employee who is being replaced.

Before an employer engages a person to replace an employee temporarily
promoted or transferred in order to replace an employee exercising his rights
under this subclause, the employer shall inform that person of the temporary
nature of the promotion or transfer and of the rights of the employee who is
being replaced.

Nothing in this subclause shall be construed as requiring an employer to engage
a replacement employee.




(2) Definitions

For the purposes of this subclause:

(a) "Employee” includes a part-time employee but does not include an employee
engaged upon casual or seasonal work.

(b) "Child" means a person under the age of five years who is placed with the
employee for the purposes of adoption, other than a child or stepchild of the
employee or of the spouse of the employee or a child who has previously lived
continuously with the employee for a period of six months or more.

(c) "Relative adoption” occurs where a child, as defined, is adopted by a
grandparent, brother, sister, aunt or uncle (whether of the whole blood or half
blood or by marriage).

(d) "Primary care-giver" means a person who assumes the principal role of
providing care and attention to a child.

(e) "Spouse” includes a de facto spouse.

() "Continuous service" means service under an unbroken contract of employment
and includes:

(i) any period of leave taken in accordance with this clause,

(i)  any period of part-time employment worked in accordance with this
clause, or

(iii)  any period of leave or absence authorised by the employer or bythe
agreement.

(3)  Eligibility

An employee, upon production to the employer of the documentation required by
paragraph (4) hereof shall be entitled to one or two periods of adoption leave, the total
of which shall not exceed 52 weeks, in the following circumstances:

(2)  an unbroken period of up to three weeks at the time of the placement of the child

(b) an unbroken period of up to 52 weeks from the time of its placement in order to
be the primary care-giver of the child. This leave shall not extend beyond one
year after the placement of the child and shall not be taken concurreatly with
adoption leave taken by the employee’s spouse in relation to the same child.
This entitlement of up to 52 weeks shall be reduced by:

(1) any period of leave taken pursuant to subparagraph (a) hereof, and

(i1) the aggregate of any periods of adoption leave taken or to be taken by the
employee’s spouse, e e
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(3)
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The employee must have had at least 12 months continuous service with that employé-g
immediately preceding the date upon which he or she proceeds upon such leave in
either case.

Certification

Before taking adoption leave the employee must produce to the employer:

(a)

(b)

1) A statement from an adoption agency or other appropriate body of the
presumed date of placement of the child with the employee for adoption
purposes; or

(ii) A statement from the appropriate government authority confirming that
the employee is to have custody of the child pending application for an
adoption order.

In relation to any period to be taken under subparagraph (3)(b) hereof, a

statutory declaration stating:

1) the employee is seeking adoption leave to become the primary care-giver
of the child;

(i)  particulars of any period of adoption leave sought or taken by the
employee’s spouse; and

(iii)  for the period of adoption leave the employee will not engage in any
conduct inconsistent with his or her contract of employment.

Notice requirements

(a)

(b)

©

Upon receiving notice of approval for adoption purposes, an employee shall
notify the employer of such approval and within two months of such approval
shall further notify the employer of the period or periods of adoption leave the
employee proposes to take. In the case of a relative adoption the employee shall
notify as aforesaid upon deciding to take a child into custody pending an
application for an adoption order.

An employee who commences employment with an employer after the date of
approval for adoption purposes shall notify the employer thereof upon
commencing employment and of the period or periods of adoption leave which
the employee proposes to take. Provided that such employee shall not be
entitled to adoption leave unless the employee has not less than 12 months
continuous service with that employer immediately preceding the date upon
which he or she proceeds upon such leave.

An employee shall, as soon as the employee is aware of the presumed date of
placement of a child for adoption purposes but no later than fourteen days before
such placement, give notice in writing to the employer of such date, and of the
date of the commencement of any period of leave to be taken under
subparagraph (3)(a) hereof



(6)

(7)

8

®

-

(d) An employee shall, ten weeks before the proposed date of commencing any *
leave to be taken under subparagraph (3)(b) hereof give notice in writing to the'
employer of the date of commencing leave and the period of leave to be taken

(e) An employee shall not be in breach of this subclause, as a consequence of
failure to give the stipulated period of notice in accordance with subparagraphs
(c) and (d) hereof if such failure is occasioned by the requirement of an adoption
agency to accept earlier or later placement of a child, the death of the spouse or
other compelling circumstances.

Variation of period of adoption leave

(a) Provided the maximum period of adoption leave does not exceed the period to
which the employee is entitled under paragraph (3) hereof

(i) the period of leave taken under subparagraph (3)(b} hereof may be
lengthened once only by the employee giving not less than fourteen days
notice in writing stating the period by which the leave is to be
lengthened:

(ii) the period may be further lengthened by agreement between the
employer and employee.

(b) The period of adoption leave taken under subparagraph (3)(b) hereof may, with
the consent of the employer, be shortened by the employee giving not less than
fourteen days notice in writing stating the period by which the leave is to be
shortened.

Cancellation of adoption leave
(a) Adoption leave, applied for but not commenced, shall be cancelled should the
placement of the child not proceed.

(» Where the placement of a child for adoption purposes with an employee then on
adoption leave does not proceed or continue, the employee shall notify the
employer forthwith and the employer shall nominate a time not exceeding four
weeks from receipt of notification for the employee’s resumption of work.

Special leave

The employer shall grant to any employee who is seeking to adopt a child, such unpaid
leave not exceeding two days, as is required by the employee to attend any compulsory
interviews or examinations as are necessary as part of the adopuan procedurc Where
paid leave is available to the employee the employer may reqgeee=is = :
such leave in lieu of special leave. REglstered
Enterprise Agreement

Adoption leave and other entitlements

(a) Provided the aggregate of any leave, including leave flaken under this subclaype,
does not exceed the period to which the employee is entitled T pdra '
hereof, an employee may, in lieu of or in conjunction with adoption leave take
any annual leave or long service leave or any part thereof to which he or she is
entitled.
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(10)

(11

(12)

(13)

(b) Paid sick leave or other paid authorised agreement absences (excluding annuz;l‘
leave or long service leave), shall not be available to an employee during the
employee’s absence on adoption leave.

Effect of adoption leave on employment

Subject to this subclause, notwithstanding any agreement or other provision to the
contrary, absence on adoption leave shall not break the continuity of service of an
employee but shall not be taken into account in calculating the period of service for any
purpose of any relevant award or agreement.

Termination of employment

(a) An employee on adoption leave may terminate the employment at any time
during the period of leave by notice given in accordance with this agreement.

(b) An employer shall not terminate the employment of an employee on the ground
of the employee’s application to adopt a child or absence on adoption leave, but
otherwise the rights of an employer in relation to termination of employment are
not hereby affected.

Return to work after adoption leave

(a) An employee shall confirm the intention of returning to work by notice in
writing to the employer given not less than four weeks prior to the expiration of
the period of adoption leave provided by subparagraph (3)(b) hereof

(b) An employee, upon returning to work after adoption leave shall be entitled to the
position held immediately before proceeding on such leave or in relation to an
employee who has worked part-time under this clause the position held-
immediately before commencing such part-time work.

Where such position no longer exists but there are other positions available
which the employee is qualified for and is capable of performing, the employee
shall be entitled to a position as nearly comparable in status and pay to that of
the employee’s former position.

Replacement employees

(a) A replacement employee is an employee specifically engaged as a result of an
employee proceeding on adoption leave.

b) Before an employer engages a replacement employee the employer shall inform
that person of the temporary nature of the employment and of the rights of the
employee who is being replaced.

(©) Before an employer engages a person to replace an employee temporarily
promoted or transferred in order to replace an employee exercising rights under
this subclause, the employer shall inform that person of the temporary nature of
the promotion or transfer and of the rights of the employee who is being

replaced. \ westered
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(1

(2)

(d) Nothing in this subclause shall be construed as requiring an employer to engage
a replacement employee.

(d) Part-Time Work

Definitions

For the purposes of this subclause:

(a) "Male employee” means an employed male who is caring for a child bomn of his
spouse or a child placed with the employee for adoption purposes.

(b) "Female employee" means an employed female who is pregnant or is caring for
a child she has borne or a child who has been placed with her for adoption
purposes.

(c) "Spouse” includes a de facto spouse.

(d) "Former position” means the position held by a female or male employee

immediately before proceeding on leave or part-time employment under this
subclause whichever first occurs or, if such position no longer exists but there
are other positions available for which the employee is qualified and the duties
of which he or she is capable of performing, a position as nearly comparable in
status and pay to that of the position first mentioned in this definition.

(e) "Continuous service" means service under an unbroken contract of employment
and includes:

® any period of leave taken in accordance with this clause;
(ii)  any period of part-time employment worked in accordance with this
clause; or

(iii)  any period of leave or absence authorised by the _e:mplg-y&r—-ﬂ Yy the

—

agreement. | ay e ¢

Entitlement : - \\

With the agreement of the employer:

(a) A male employee may work part-time in one or more periods at any time from
the date of birth of the child until its second birthday or, in relation to adoption,
from the date of placement of the child until the second anniversary of the
placement.

(b) A female employee may work part-time in one or more periods while she is
pregnant where part-time employment is, because of the pregnancy, necessary or
desirable.

(c) A female employee may work part-time in one or more periods at any time from
the seventh week after the date of birth of the child until its second birthday.




(3)

Q)

&)

(6)

(7)

F
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(d) In r_elation to adoption a female employee may work part-time in one or more "*\
periods at any time from the date of the placement of the child until the second’
anniversary of that date.

Return to former position

(a) An employee who has had at least 12 months continuous service with an
employer immediately before commencing part-time employment after the birth
or placement of a child has, at the expiration of the period of such part-time
employment or the first period, if there is more than one, the right to return to
his or her former position,

(b) Nothing in subparagraph (a) hereof shall prevent the employer from permitting
the employee to retumn to his or her former position after a second or subsequent
period of part-time employment.

v

Effect of part-time employment on continuous service

Commencement on part-time work under this clause, and return from part-time work to
full-time work under this clause, shall not break the continmity-of service or

employment. ‘ -——-—____ —

Pro rata entitlements R 5

&

==l (i PN H
Subject to the provisions of this subclause and the matters agreed to‘fn’f&tﬁ!ﬂnaé with
paragraph (8) hereof part-time employment shall be in accordaﬁ&‘wﬁh&capgﬂsions

of this agreement which shall apply pro rata.

Transitional arrangements - annual leave

(a) An employee working part-time under this subclause shall be paid for and take
any leave accrued in respect of a period of full-time employment, in such
periods and manner as specified in the annual leave provisions of this
agreement, as if the employee were working full-time in the class of work the
employee was performing as a full-time employee immediately before
commencing part-time work under this subclause.

b ) A full-time employee shall be paid for and take any annual leave accrued
in respect of a period of part-time employment under this subclause, in
such periods and manner as specified in this agreement, as if the
employee were working part-time in the class of work the employee was
performing as a part-time employee immediately before resuming full-
time work.

(ii) Provided that, by agreement between the employer and the employee, the
period over which the leave is taken may be shortened to the extent
necessary for the employee to receive pay at the employee’s current full-
time rate.

Transitional arrangements - sick leave

An employee working part-time under this subclause shall have sick leave entitlements
which have accrued under this agreement (including any entitlement accrued in respect
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of previous full-time employment) converted into hours. When this entitlement is uséd,
whether as a part-time employee or as a full-time employee, it shall be debited for the *
ordinary hours that the employee would have worked during the period of absence.

{8) Part-time work agreement

(a) Before commencing a period of part-time employment under this subclause the
employee and the employer shall agree:

(1) that the employee may work part-time,

(i)  upon the hours to be worked by the employee, the days upon which they
will be worked and commencing times for the work,

(ili)  upon the classification applying to the work to be performed; and
(iv)  upon the period of part-time employment.
(b) The terms of this agreement may be varied by consent.

(c) The terms of this agreement or any variation to it shall be reduced to writing and
retained by the employer. A copy of the agreement and any variation to it shall
be provided to the employee by the employer.

(d)  The terms of this agreement shall apply to the part-time employment.
(9)  Termination of employment

(a) The employment of a part-time employee under this clause, may be terminated
in accordance with the provisions of this agreement but may not be terminated
by the employer because the employee has exercised or proposes to exercise any
rights arising under this clause or has enjoyed or proposes to enjoy any benefits
arising under this clause.

(b) Any termination entitlements payable to an employee whose employment s
terminated while working part-time under this clause, or while working full-time
after transferring from part-time work under this clause, shall be calculated by
reference to the full-time rate of pay at the time of termination and by regarding
all service as a full-time employee as qualifying for a termination entitlement
based on the period of full-time employment and all service as a part-time
employee on a pro rata basis. [

Registered
(10) Extension of hours of work Enterprise Agreement

A Industri
An employer may request, but not require, an employee workifjg partlﬁm"l% el
clause to work outside or in excess of the employee’s ordinary i
for in accordance with paragraph (8).

(11) Nature of part-time work

The work to be performed part-time need not be the work performed by the employee in
his or her former position but shall be work otherwise performed under this agreement.

57




(12)

(13)

Inconsistent agreement provisions .
An employee may work part-time under this clause notwithstanding any other provision
of this agreement which limits or restricts the circumstances in which part-time
employment may be worked or the terms upon which it may be worked including
provisions:

(a) limiting the number of employees who may work part-time:

(b) establishing quotas as to the ratio of part-time to full-time employees;

(c) prescribing a minimum or maximum number of hours a part-time employee may
work; or

(d) Requiring consultation with, consent of or monitoring by a union;
and such provisions do not apply to part-time work under this clause.
Replacement employees

(a) A replacement employee is an employee specifically engaged as a resuit of an
employee working part-time under this subclause:

(b) A replacement employee may be employed part-time. Subject to this paragraph,
paragraphs (5), (6), (7). (8), (9) and (12} of this subclause apply to the part-time
employment of replacement employee:

(c) Before an employer engages a replacement employee under this paragraph, the
fights of the employee who is being replaced: -

(d) Unbroken service as a replacement employee shall be treated as continuous
service for the purposes of subparagraph (1)(e) hereof:

(e) Nothing in this subclause shall be construed as requiring an employer to engage
a replacement employee.

| Registered _1'
I Enterprise Agreement

H fadastrial Registree
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APPENDIX F

A SIMPLE EXPLANATION OF FLEXIBILITY

In most areas of life where people work or play together, being flexible can be a

big advantage. It applies at home when several chores or urgent work needs to

be done: everyone pitches in and helps by doing tasks such as cooking, mowing

lawns, cleaning etc. Similarly, in a sporting team, we all know the benefits of an
all-rounder, someone who can step in and take on another role such as goal-

keeper or bowler when such a person is required. In fact, this is the key attribute

of champion teams such as Australian cricket, Rugby and League winning

teams.

In the same way at work, we are all part of a team. When one area needs help, all of us
need to pitch in and get the work done. This is what we mean by flexibility.

In our every day work at Seven Hills, there are occasions when some areas of our
operations are busier or have a more urgent need than others. When this occurs your
cooperation and willingness to be flexible in assisting these areas of our business will
help to achieve a much better result for everyone.

This does not mean any major change in your normal job. We recognise and value the
skills you bring to APS and we don’t want to lose them. We do not want you to move
out of your normal job. However, from time to time we may want people to take on
other duties which are related to their normal job or when there is an urgent need.
Naturally, we will consult you and we will not ask you to do things outside your
capabilities or which may be unsafe. We will also ensure that you get relevanttraining
for the duties you may be required to do outside your normal role. As we said earlier,
your main role in APS is what you are doing now and these other tasks will not take a
major chunk of your time.

Some answers to questions we have been asked in the last week:

Q: Will Storemen or Maintenance people be converted to Production Operators or vice
versa?

A: No

Q: IfI am not busy in the Warehouse, could I be required to help out in the plants
labelling and capping drums?

A: Yes

Q: If I normally work in the Main Warehouse, couid I be asked to work in the
Finechem Warehouse to help them fill an urgent export order?

A: Yes =

-1 p-:'#.'ld.:“:'u- \
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APPENDIX G - CEO LETTER ON EMPLOYEE ENTITLEMENTS

Date: 10" December 2001
To: Seven Hills EBA Employees
From: Frank De Fazio

Employee Entitiements

The EBA negotiations at Seven Hills are well under way and good progress has been

made to date. Most issues are resolved or close to resolution.

The main item that remains to be resolved is the security of employee entitlements.

Employees, and their union representatives, have stated that they would like their

entitlements (annual leave, long service leave, severance pay and redundancy pay) to

be guaranteed by some specially funded arrangement.

The company does not believe this is necessary because APS has a very strong asset

base and in any case is not in a position to fund such a scheme.

The company’s position can be summarised as follows:

1. In the event of the company winding up, APS's assets are currently valued at close
to $60m - after settling all liabilities. This is more than enough to cover employee
entitiements.

2. The Federal Government's GEERS Scheme ensures employees do not suffer
immediate financial hardship.

3. Entitlement Guarantee schemes would cost the company up to $750,000 per
annum. This level of additional cost is simply not affordable. It would destroy any
prospects of a rapid return to profitability.

4. The company is already facing tough conditions from our banker in terms of loan
repayments and substantial additional costs are out of the question.

To date the EBA negotiations have been progressed with a spirit of commonsense and
a practical understanding of the constraints under which the company is operating at
present.

APS has indicated its preference for a quick resolution to the EBA negotiations - so
that we can all focus 100% on the tough business challenges we face. The company
has shown good faith by adopting a flexible approach to pay rises and, importantly for
these negotiations, not seeking additional requirements over and above those in the
current EBA.

We now request our employees to show good faith by accepting the company's
position on entitlements.

To help you make this decision, as Chief Executive Officer of the company | make the
following commitments regarding employee entitiements:

« | am committed to ensuring that APS employees’ entittements (annual leave, long
service leave, severance pay and redundancy as stipulated in the Enterprise
Bargaining Agreement) are secure and payable when due.

¢ | am positive that the company's strong balance sheet and asset position will
continue to provide this security
| am committed to improving APS' performance to acceptable levels of profitability
| will ensure that provision continues to be made (as legally required) for annual
leave, long service leave, RDO's and sick leave.
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e | will make available details of the company's balance sheet every 3 months to:
employees (under appropriate confidentiality arrangements) to confirm the )
strength of the company's assets.

+ | am prepared for these statements of commitment to be included in the next EBA

| believe that at this point in time it is vital that all APS employees puil together and
focus on doing our jobs as efficiently as possible to turn the company around.

If we are sidetracked and slide into internal disputes, it could spell disaster for the
company. Profitability and cash flow are major issues for us given the bank's tight
constraints. Jeopardising cash flow through failing to meet our customers’
requirements and losing sales through industrial action could take us to the point of
self-destruction.

| am sure we will all get more satisfaction out of pulling together and turning the
company around.

| urge you to accept cur commitments as part of the process of finalising the EBA.

Frén De Fazio
féﬁj’g‘,}ﬂrﬂudue Officer

/
£



